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PEEFACE. 



The purpose of this manaal is to provide a practical ex- 
position of the Civil Service cnrriculnm, and to prescribe 
^t and effective method of compassing its i^eqairements. 
^hat cnrricnlnm is constituted by the excellent and 
appropriate scheme framed by the Civil Service Com- 
missioners for open competitions for Clerkships in the 
Lower Division of the Service. With special regard, 
therefore, to these competitions, which admit to the 
great majority of Government situations, the design of 
this little work is projected^ 

Most other examinations, however, are modelled 
upon that scheme : since its adoption, indeed, nearly all 
Civil Service appointments have been conditional upon 
qualification in subjects which it comprises. xEven the 
examinations for professional and scientific appointments, 
and for the Higher Division of the Service, include a 
prelimmary test in certain of these Lower Division sub- 
jects./ It is imperative, therefore, that candidates for 
any Crovernment situation obtainable through open com- 
petition should be well acquainted with the subjects 
composing the Civil Service curriculum, set forth in the 
following pages. 

The plan of this work is simple and direct. It dis- 
penses with the statistical machinery from which former 
handbooks were chiefly manufactured. Such handbooks, 
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designed for the use of snccessfal competitors or 
nominees rather than of candidates for examination, 
wonld miss their mark now that the Civil Service Com- 
missioners do not allow the right of choice of situations. 
The plan pursued here is neither that of a blue-book 
nor of a text-book ; it is that of a ' coach.' In the first 
place, the conditions of the competitions are carefully 
considered. Then each subject of examination is handled 
in turn, the proper lines of study being laid down, the 
best means of practice prescribed, and the decisive 
details pointed out. This work does not pretend to 
supplant special text-books on each subject. But where 
such manuals are wanting, as in the case of Digesting 
Betums into Summa/ries and Official Bookkeeping^ our 
design is expanded to supply the want. Finally, a system 
of study is arranged by which the candidate's time and 
means can be economised and most effectively utilised. 

The complete index appended to the work will afford 
a ready means of reference to all its parts. 

/The Civil Service is the only profession open to that 
middle class of society which consists mainly of un- 
limited families with limited means. At many middle- 
class schools special classes are now formed for the study 
of the Civil Service curriculum ; which, indeed, might 
well be generally used as unquestionably the best 
finishing course of a practical English education. To 
such classes, and to all other candidates for the Civil 
Service, this manual may be serviceable in affording a 
purview of the entire ground, in pointing out the best 
means for accomplishing the desire^ ends, and in mould- 
ing those means into a method. / 

Chelsea : May, 1881. 
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Favete Unguis^ as Horace sings : tmths not hitherto 
hearel I, erewhile a Lower Division clerk, speak anto 
uninitiated youths. My authority is the unimpeach- 
able one of experience. Candidature in seven open 
competitions, and ten years of actual service, should 
qualify the writer to speak with more knowledge 
than those learned compilers who stand afar off and 
mark. • 

V Thywriter first entered the lists when he was fresh 
from the honours of the upper form at school. But, 
like most other candidates of the same class, he £Eiiled 
deplorably. The learning of the schools, such as it may 
be, is of little avail to him who has to grapple with the 
technical subjects of Civil Service competition. The 
writer's next attempt occurred at an inopportune season, 
for, though he secured a good place, the /Vacancies were 
extraordinarily and unexpectedly few. /After this mor- 
tifying defeat, he entered the class of Mr. Braginton, the 
deservedly popular coach, and, having acquired there the 
special insight into the subjects which in these examina- 
tions is a sme qua non, he resumed a more enlightened 
course of private study, again competed, and was highly 
successful. The competitions were then conducted 
under the old Scheme 11. , and the reward of success was 
considerably more valuable than under the present 
system JSjJ^fter an interval, four years of which were 
spent in 'a public office, circumstances transpired which 
ultimately induced the writer to compete again in this 
examination, which now, however, only admitted to the 
Lower Division of the servica^^he examination had been 
announced some time before the writer was aware of it ; 
but, although he had only three weeks for preparation, he 
succeeded in securing the 8th successfol place among 
320 competitors. This success may serve to show how 
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adyantageons it is to study conscientionslj and with 
thoronghness. Mere crcvmming is a delusion and a 
snare ; it may occasionally drag a candidate tbrongli the 
competition with a certain measnre of snccess, yet it 
will leave him no foothold for future progress. But the 
student who works with assiduity and intelhgence will 
never lose the knowledge he thus acquires ; and he will 
find it serviceable hereafter, for the Civil Service is 
scarcely less free from vicissitudes than other walks of 
life. The student who wishes to profit by his work 
must learn at the outset to make use of his studies, in- 
stead of becoming the mere instrument of a tutor. 
Government employment differs from most other voca- 
tions chiefly in this : that in the latter the favour of the 
master advances the servant ; in the former, promotion, 
marked by distinct stages, depends general^ on extra 
education not necessitated by the paid labour of the 
employe, and is gained by the personal endeavours of the 
individual without fear or favour of others. Thorough- 
ness of study, therefore, coupled with undaunted per- 
severance, is indispensable to the candidate ; who should 
remember that the subjects which he must master in 
order to pass the Lower Division examination constitute 
the Civil Service curriculum — an essential part of all 
t)ther competitions, those for the Higher Division in- 
cluded. The writer has experienced the force of this 
fact. Not long after his last-mentioned success, he 
again competed in an examination which comprised all 
the subjects of the Lower Division competition, in 
addition to several others. The appointment was a first- 
class one, and the fee exceptionally high, so that a keen 
competition lay between scarce a dozen picked men, of 
whom the writer had the honour, in the event, of ranking 
first. He may now briefly remark, in reviewing tbep« 

b2 
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occasions, that he has obtained full marks for English 
OomposUioriy Copying MS.y and Orthography; 95 per 
cent, (and 20 marks more than any fellow-competitor 
among 320) for Haiidwrityng ; 98 per cent, for Arithmetic ; 
and 95 per cent, for Indexing, English History, and 
Digest of "Returns. 

He who would speak with authority must first pre- 
sent his credentials, tiresome though the task may be. 
The egotism of the foregoing narrative may serve to 
justify the writer in his undertaking, and its incidents 
may enable him, in the course of this work, sometimes to 
point a moral. From his experience and practical 
knowledge he seeks to draw and compile a systematic 
course of advice, which shall place candidates in pos- 
session of a real and sufficient insight into the examina- 
tion in which they intend to compete and the branch of 
the Civil Service which they wish to enter. 

It is unnecessary now to advert to the condition of 
the Government service previous to the Playfair Com- 
mission. By the adoption in 1876 of the recommenda- 
tions of that Commission, the whole Civil Service, for 
the purposes of future open competitions and appoint- 
ments, was organised into two divisions, excepting 
certain particular offices for which- special schemes of 
examination are ruled. The Lower Division of the 
service consists of Boy Clerks and Man Clerks. For a 
lad who contemplates a Civil Service career, it is a more 
desirable and a surer course to secure first a Boy Clerk- 
ship, and from that comfortable vantage point to com- 
pass a Man Clerkship. 

The Eegulations (issued May 22, 1876, and amended 
by notice in the London Gazette of September 12, 1879) 
respecting Competitive Examinations held under the 
Order in Council of February 12, 1876, for Boy Clerk- 
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ships in the Lower Division of the Civil Service, are 
hereunder reproduced intact. 

1. Competitive Examinations of candidates for Boy Clerk- 
ships * in the Lower Division of the Civil Service will be held 
from time to time at such places as may be deemed expedient. 

2. These examinations are open, under such general restric- 
tions as may be laid down, to all natural-bom subjects of Her 
Majesty, being of the prescribed age and of good health and 
character. The undermentioned restrictions are at present in 
force : — 

(i.) The following classes of persons are ineligible ; viz., 

(a) Persons actually serving in the Army or Navy. 
(&) Persons who have previously succeeded at an 

examination for the same situation or class of 

situations. 

(ii.) The following classes of persons will not be eligible unless 
they shall have produced to the Civil Service Com- 
missioners before the date of the competition the 
written permission- of the authorities of their de- 
partments to attend the examination : viz., (a) Persons 
holding situations in the Civil Service, (p) Apprentices 
and Engineer Students in Her Majesty's Dockyards. 

(iii.) Persons who have been trained in Normal Schools at 
the public expense will not be qualified to receive 
appointments until the consent of the Committee of 
Council on Education (Great Britain), or the Commis- 
sioners of National Education (Ireland), as the case 
may be, given in conformity with rules sanctioned by 
the Lords of the Treasury, has been notified to the 
Civil Service Commissioners. 

3. A fee of 10«. will be required from every candidate ad- 
mitted to the examination. 



1 The salaries of Boy Clerks will begin at 14s. per week, and will 
rise by 1«. per week per annum as long as they are employed. 

^ It is desirable that thid permission should be produced at least one 
wee^ before the date of the competition. 
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4. Candidates must be over 16 and under 17 years of age on 
the first day of the Competitive Examination. 

5. The subjects of examination will be as follows : — 

Maximam of Marks 

1. Handwriting .... 400 

2. Orthography . ' . . 400 

3. Arithmetic, including Vulgar and 

Decimal Fractions . . . 400 

4. Copying MS. (to test accuracy) . 200 

5. English Composition . . . 200 

6. Geography 200 

No candidate will be eligible who does not satisfy the Civil 
Service Commissioners of his competency in Handwriting, Or- 
thography, and Arithmetic. 

The number of persons to be selected at each examination 
will be published as part of the notice of every such examina- 
tion. 

6. A list of the competitors will be made out, in the order of 
merit, up to this published number, if so many are found by the 
examination to be qualified for appointments in the Civil 
Service. 

7. Each competitor named in a list will remain thereon until 
he attains the age of 19 years, unless in the meantime he has 
been appointed to a situation in some public office. 

Boys on completing the 19th year of their age, or on receiving 
appointments, will be removed from the list. 

8. From these lists the Civil Service Commissioners, on the 
application of Departments having vacancies, will supply, on 
probation, the requisite Clerks, whether for permanent or tem- 
porary duty. Selections will, as a general rule, be made by the 
Civil Service Commissioners according to the- order of the names 
on the list ; but the Civil Service Commissioners may select any 
Clerk who, in his examination, has shown special qualifications 
in any particular subject, if special application for such a Clerk 
be made by any Department. 

9. No Clerk will remain more than one year in any Depart- 
ment unless at the end of that time the Head of the Department 
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shall signify in writing to the Civil Service Commissioners that 
the Clerk is accepted by the Department. If he is not accepted, 
the Department will report to the said Commissioners the reasons 
for not accepting him ; and such Commissioners will thereon 
supply another Clerk in his room, and will decide whether the 
name of the rejected, Clerk shall be struck off the lists, as unfit 
for the Service generally, or whether he shall be allowed a trial 
in another department. 

10. Boy Clerks will not be retained as such in any Depart- 
ment after completing their 19th year ; but they may, after two 
years (or, if admitted after 17 years of age, one year) of good 
service, to be certified in writing by the Head of their Depart- 
ment to the Civil Service Commissioners, compete under * Regu- 
lation n.,' among themselves, for so many Men Clerkships of the 
Lower Division as shall not exceed one fourth of the number of 
competitors. 

Separate lists will be made out of the Competitors successful 
in the limited competitions, and selections for appointments to 
Men Clerkships will (subject to Regulation 9) be made alter- 
nately from these lists and from the lists of Competitors success- 
ful in, the open competitions. 

/ The advantages of such an opening into the Civil 
Service as are afforded hy the ahove scheme are manifest, 
and will commend themselves to the consideration of 
parents. To give a boy a good start in life is, in these 
hard'and over-popnlons times, admitted to be a serious 
task. The expense of the higher professions, the ex- 
cessive number and poor pay of commercial clerks, the 
severe competition in trade, the strain of long unre- 
munerated apprenticesbips, fche precarious conditions of 
mechanical labour, — all these and many more considera- 
tions make it a hard matter to choose and provide a 
comfortable and promising career for a boy. But by 
the adoption, on the recommendation of Dr. Playfair's 
Commission, of the above modification of the colonial 
system pf Government cadetships, a highway is opened 
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from our schools to the Civil ServicGy/The pay of Boy 
Clerks is stated above. They are employed not more 
than six or seven hours a day, they are allowed a regular 
holiday, and their position on the steff of the Civil Ser- 
vice is respectable and assured. /T^hns the boy who 
compasses this opening will not be overworked, he will 
meet with few undesirable influences, he will be treated 
with consideration, his position will bo comfortable and 
remunerative, and he will have abundant leisure to 
qualify himself for the definite prospects before him.y 

The examination for Boy Clerkships does not exiiend 
beyond the ordinary English course of a middle-class 
school. It is agreed, however, that in consequence of 
the searching questions, the close and severe competition, 
and the high standard of excellence necessary for success, 
the Civil Service examinations are so difficult that a 
candidate, without special careful preparation, could 
have small hopes, even though he were excellently 
primed with the rote-lore of school education. 

In the competition of February, 1880, for 41 Boy 
Clerkships, 198 candidates presented themselves, of 
whom no less than 88 were disqualified in the essential 
subjects, and 64 more failed to secure a place. The first 
successful candidate obtained 84 per cent, of the maxi- 
mum of marks, and the last obtained as much as 71 per 
cent. ; while, although the total of marks obtainable was 
1,800, the difference between each of the 41 successful 
candidates averaged only 5 marks, and in IS cases the 
difference was only 1 mark. 

These results, as compared with those of an examina- 
tion for the same class of situation held one year pre- 
vious, show an increase of 80 in the number of candidates, 
and of 8 per cent, in the marks of the 41st place. 

Looking now at the results of the latest e:^aminatioTi 



I 
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of this class, held on the last days of 1880, we find that 
the competition has grown still keener. The number of 
candidates on this occasion had increased to 287, of 
whom 97 failed to qualify in one or more of the obliga- 
tory subjects, and 145 more failed to secure a successful 
place. The marks of the 1st successful candidate had 
advanced to 90 per cent., and those of the 41st to 7 
per cent., while m the case of 16 of the successfiil candi 
dates the difference between each was only 1 mark. 

This increase in the number of competitors, with its 
attendant elevation of the standard of success, is likely 
to progress stiQ further, and consequently the diflficulty 
of securing a successful place will probably become 
greater at every succeeding competition. 

The various subjects of examination for Boy Clerk, 
ships, above set forth, are treated in following chapters 
of this work. Where this examination is not mentioned 
particularly, it must be borne in mind that remarks 
upon a subject common to the competitions for Men 
Clerkships and Boy Clerkships are applicable to both. 

Boy Clerks have the privilege, after two years' 
service, of competing among themselves for a certain 
proportion of the vacancies announced at competitions 
for Hen Clerkships. The advantage of this will be seen 
from the fact that at the competition of May, 1880, for 
instance, the second successful candidate in the Limited 
Competition only obtained sufficient marks to place him 
57th in the Open Competition ; that is, 8 places below 
the last successful candidate there. 



1 
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Repdations (isnied May 22, 1876, and amended hy Notice 
in the* London Gazette* of Septeniber 12, 1879) respecting 
Competitive JEafO/ndnations, held under the Order in 
Cotmcil of Fehrua/ry 12, 1876, for Men Clerkships in the 
Latver Division of the Civil Service. 

The Salaries, &c., of Clerks of the Lower Division are stated 
in the Order in Council of February 12, 1876, as follows : — 

The salaries of Men Clerks in the Lower Division will commence 
at 80Z., and will rise by triennial increments of 16/. to 200/. 
Provided that in any office in which a regular attendance of 
seven hours a day is required, the commencing salary may be 
90/., and the maximum salary may be 260/. 

The triennial increments of salary to Men Clerks shall not be 
allowed in full without a certificate from the immediate 
superior of each Clerk, countersigned by the Head of the De- 
partment, or by such officer as he may designate for the 
purpose, to the effect that the Clerk's conduct has been in all 
respects satisfactory. In cases of demerit, a part or the whole 
of the increment may be withheld, or deferred, according to 
circumstances. 
V Extra pay, not exceeding 100/. per annum, may be attached to 
certain situations open to Clerks of the Lower Division whose 
duties involve the superintendence of other Clerks, or are 
otherwise of a more distinctly responsible character than such 
as the generality of their colleagues have to perform. The 
number of such situations in each Department, and the amount 
of extra pay, subject to the maximum of 100/., to be assigned 
to each such situation, will be fixed by the Head of the De- 
* partment, with the consent of the Commissioners of the 

// Treasury. 
Situations carrying extra pay will be conferred strictly according 

to positive merit, and not according to seniority. 
Promotion from the Lower to the Higher Division of the Service 
will not be made without a special certificate from the Civil 
Service Commissioners, to be granted exceptionally, after not 
less than ten years' service, upon a special recommendation 
from the Head of the Department^ and with the assent of the 
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Treasury ; and every such promotion, including such recom- 
mendation, certificate, and assent, shall be published in the 
London Gazette, and shall take effect only from and after the 
date of snch publication. X 

1. Competitive examinations of candidates for Clerkships in 
the Lower Division of the Civil Service will be held from time to 
time at such places as may be deemed expedient. 

2. These examinations are open, under such general restric- 
tions as may be laid down, to all natural-bom subjects of Her 
Majesty, being of the prescribed age and of good health and 
character. The undermentioned restrictions are at present in 
force : — 

(i.) The following classes of persons are ineligible ; viz., 

{a) Persons actually serving in the Army and Navy. 
(&) Persons who have previously succeeded at an 

examination for the same situation or class of 

situations. 

(ii.) The following classes of persons will not be eligible un- 
less they shall have produced to the Civil Service 
Commissioners, before the date of the competition, 
the written permission of the authorities of their De- 
partment to attend the examination : viz., (a) Persons 
holding situations in the Civil Service, (J) Members 
of the Boyal Irish Constabulary of less than 12 years* 
service, (jo) Apprentices and Engineer Students in Her 
Majesty's Dockyards. 

(iii.) Persons who have been trained in Normal Schools at 
the public expense will not be qualified to receive 
appointments until the consent of the Committee of 
Council on Education (Great Britain), or the Commis- 
sioners of National Education (Ireland), as the case 
may be, given in conformity with rules sanctioned by 
the Lords of the Treasury, has been notified to the 
Civil Service Commissioners. 

(iv.) In reckoning age for competition the following allow- 
ances will continue to be made as heretofore, viz., 
(1) members of the Military and Naval Services 
(whether commissioned or non-commissioned) may 
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deduct from their actual age any time during which 
they have served ; (2) persons who have served for 
two full consecutive years, (a) in any Civil situation 
to which they were admitted with the Certificate of 
the Civil Service Commissioners, (b) in the Royal 
Irish Constabulary, or (c) as Registered Copyists in 
connection with the Civil Service, may deduct from 
their actual age any time not exceeding five years 
which they may have spent in such service. 

3. A fee of 15s. will be required from every candidate attend- 
ing a Preliminary Examination, and a further fee of Bs. from 
every candidate admitted to the Competitive Examination. 

4. Candidates must be over 17 and under 20 years of age on 
the first day of the Competitive Examination. 

5. The subjects of examination will be as follows : — 

Maximnm of Marks 

1. Handwriting .... 400 

2. Orthography . . . .400 

3. Arithmetic . . . . . 400 

4. Copying MS. (to test accuracy) . 200 

5. English Composition . . . 200 

6. Geography 200 

7. Indexing or Docketing . . 200 

8. Digesting Returns into Sum- 

maries 200 

9. English History . ... 200 
10. Book-keeping .... 200 

Ko candidate can be admitted to the competition who has not 
previously satisfied the Civil Service Commissioners that he 
possesses the requisite amount of proficiency in Handwriting, 
Orthography, and Arithmetic (including Vulgar and Decimal 
Fractions). With this view, Preliminary Examinations in these 
subjects will be held at such times and places as the Commis- 
sioners may appoint. Application for permission to attend one 
of these Preliminary Examinations must be made in the writing 
of the candidate at such times and in such manner as may be 
fixed by the Commissioners. 

6. The number of persons to be selected at e^cl^ exaiiun^,tioQ 
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will be published as part of the notice of every such examination. 
A list of the competitors will be made out, in the order of merit, 
np to this published number, if so many are found by the 
examination to be qualified for appointments in the Civil 
Service. 

7. Each competitor named in a list will remain thereon until 
he attains the age of 25 years, unless in the meantime he has 
been apx)ointed to a situation in some public office. 

Candidates on completing their 26th year, or on receiving 
appointments, will be removed from the list. 

^ 8. From these lists the Civil Service Commissioners, on the 
application of Departments having vacancies, will supply, on 
probation, the requisite Clerks, whether for permanent or tem- 
porary duty. Selections will, as a general rule, be made by the 
Civil Service Commissioners according to the order of the names 
on the lists ; but the Civil Service Commissioners may select any 
Clerk who, in his examination, has shown special qualifications 
in any particular subject, if special application for such a Clerk 
be made by any Department, -j 

9. No clerk will remain mort than one year in any Depart- 
ment unless at the end of that time the Head of the Department 
shall signify in writing to the Civil Service Commissioners that 
the Clerk is accepted by the Department, If he is not accepted, 
the Department will report to the said Commissioners the reasons 
for not accepting him; and such Commissioners will thereon 
supply another Clerk in his room, and will decide whether the 
name of the rejected Clerk shall be struck off the lists, as unfit 
for the Service generally, or whether he shall be allowed a trial 
in another Department. 

The competition for Men Clerksliips in the Civil 
Service is now very severe, the number of candidates in 
each examination amounting generally to near 350. 

At the open competition of May, 1880, in which there 
were 49 vacancies to be filled, the first successful can- 
didate obtained 82 per cent, of the maximum total marks, 
while the 50th or 1st unsuccessful candidate earned 71 per 
cent. — an average which in an ordinary pass examination 
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would be judged good, and would ensure meritorions 
success. Between the 1st and 6tli successful candi- 
dates, where the difference of marks is always greatest, 
it amounted to 146 ; while between the 6th and 50th 
places there was only a difference of 140 marks ; that is, 
an average of about 3 marks. In 24 cases there was 
mily a difference in each case of 1 Tnark ; that is, 24 places 
were decided by 24 marks ; and the 50th candidate only 
lost a successful place by 1 mark. 

When it is remembered that the total maximum of 
marks is 2,600, it will be observed how very keen the 
competition is in these examinations. 

When it is noted that the loss of 1 mark out of 2,600 
may prevent a candidate obtaining a successful place, it 
will be seen how true and applicable are our remarks on 
the necessity of fully understanding the subjects of ex- 
amination and the nature of the tests applied. 

Few candidates are successful in their first attempt, 
when as a rule they have but an imperfect apprehension 
of the technical subjects of the examination, and con- 
siderably underrate the severity of the test applied. 

It is for the purpose of supplying the candidate vnth 
this knowledge, and of guiding him in his preparatory 
studies by pertinent hints and practical illustrations, 
that this book is compiled. It would be a wild assump- 
tion to pretend to compass in a work of this nature 
complete tuition in every branch of the examination. 
We can only point out to the student the course which 
his studies should take, the text-books which have been 
proved by experience to be most serviceable, the methods 
which are most reliable and most conducive to success, 
and the important points of the competition* In the 
course of our work, we have taken every possible 
opportunity of giving those practical hints which actua 
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experience alone can prompt. These little things make 
up the sum of success ; and it is agreed by those who 
know, that the chief benefit to be derived from the most 
successful coaching consists in the persistent and im- 
pressive communication of seasonable words, or what 
our sporting friends would term opportune tips. 

The several subjects of examination are treated in 
the following pages according to their relative import- 
ance, and with due regard to the aim of this work. 
We have furnished supplementary chapters bearing 
more particularly on the general conduct of the candi- 
date's studies, on coaching and other collateral matters, 
and on the incidents of the examination itself. Our 
specimen papers are carefully selected from the published 
reports of the Civil Service Commissioners, and we must 
remind the student that from those sources as well as 
from the collected papers now published after each ex- 
amination (to be obtained of the Queen's Printers) much 
valuable practice and guidance can be obtained. 

We hope that this work will prove a true and reliable 
guide to candidates who are only about to begin their 
studies as well as to those who are advanced enough to 
recapitulate their work; and we trust that it will in 
some degree satisfy the want of proper practical guidance 
which has long been felt in the many middle-class 
schools where the Civil Service curriculum is supposed 
to be taught. 
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CHAPTER II. 

HANDWRITING, ORTHOGRAPHY^ AND COPYING 

MANUSCRIPT. 

HANDWRITING. 

True ease in writing comes from art, not chance, 
As those move easiest who have learnt to dance. 

When Alexander Pope sang thus, be was referring to 
the noble art of rhetoric; but his words are just as 
applicable to the useful accomplishment of penmansliip. 
In handwriting, as in everything else, practice alone 
brings perfection. It is necessary, however, in the first 
place, tiiat certain sound principles and common-sense 
views should direct that practice. /Of all necessities of 
Civil Service coaching, perhaps tne most repugnant to 
a man is that of learning to write and spell. Yet there 
can be nothing more important, nothing so conducive 
to success, as the correct a-cquisition and proper practice 
of these elementary accomplishments^ The neglect of 
them is always attended with failure; for they are 
essential subjects in every Civil Service examination, 
and they are judged not from particular exercises, but 
from aU and each of the papers which are submitted to 
the examiner. The last mentioned fact must be borne 
in mind ; and indeed it will explain the failure of many 
candidates who acquit themselves admirably in a 
dictation or copying exercise, but who, then imagining 
their test in that particular subject to be ended, render 
their other papers in a carelessly spelt and intolerable 
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scrawl. The Civil Service examiners state particularly, 
in each exercise set by them, that special attention should 
he paid to handwriting a/nd spelling ; and the candidate 
Tvho is obtnse or careless enough to ignore this explicit 
piece of advice simply throws away his chance. 

It is not my purpose here to relegate the reader to 
a course of pothooks and hangers, or to set him to copy 
a series of dreary truisms virtuously exemplified in 
irreproachable copper-plate. Lot it be granted that his 
pothooks are beautiful and his morality sublime. Hinc 
ca/aere incipiam. 

The student will allow that, since the whole ac- 
complishment of penmanship depends on the correct 
and rapid formation of six-and-twenty different letters, 
the first, the chief, and almost the sole requirements are 
fiEicility and exactness in reproducing and combining 
these few elements. But he must first have a clear 
apprehension of the true signification and use of hand- 
writing. A man does not use his pen ordinarily for the 
purpose of ornament : he uses it for the purpose of 
communicating or perpetuatiug his thoughts. Hence 
the best penman is he who makes his pen an obedient 
servant to his brain, who has trained his hand to be an 
able attendant on his thoughts, and who, in the process, 
has such reliance on the skill of the agent which records 
his thoughts that he can concentrate his consciousness 
entirely on the thoughts themselves. He who, while 
he composes, garnishes the written expression of his 
thoughts with complex curves and ornate flourishes, 
knows neither the nature of authorship nor that of pen- 
manship. What shall we say then of that so-called 
authoress who, after the completion of a favourite work, 
boasted that she had written the three volumes with 
one goosequill ? 

o 
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The student will now perhaps acknowledge tliat, in 
the words of the Civil Service Commissioners, good 
handwriting consists chiefly in the clear fonnatiofi of the 
letters of the alphabet. The Commissioners particnlarly 
deprecate flonrishes and all ornamental redundancies of 
that kind, which, indeed, belong rather to the province 
of drawing than of penmanship. 

In order to form the letters of the alphabet clearly 
and with facility, it is necessary to have a simple and 
consistent method. ^ The most reasonable and practicable 
way of forming the letters is to adhere as closely as the 
accepted usages of penmanship allow to the Roman 
characters. And since there will be less difficulty in 
learning and practising penmanship if the forms to 
be acquired are as few as possible, it is best, when 
practicable, to make the capitals of the same fkshion as 
the small letters. Moreover, since facility and correct- 
ness can only be acquired by consistency in practice, the 
same method of forming a letter should always be ad- 
hered to. There aire however certain cases, which will 
be noted hereafter, in which two forms of a letter are 
required for the purpose of ready combination. The 
author has carefully studied the forms of letters, and 
having regard to the above important points, his ex- 
perience justifies him in presenting the form of the 
alphabet exemplified in the exercises on p. 20 as that 
which he has found most useful in the practice of hand- 
writing. 

x^ Professors of Caligraphy, indeed, take objection to 
some of the capital forms we have given, which they 
term bastard capitals. They also assert that an attempt 
to combine all the letters in each word interferes in 
certain cases with the completion of the circle^ as their 
technical parlance puts it. But the pen must serve the 
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man, not man the pen ; ahd^dogmas. of art, directed 
chiefly to the attainment of 'l^eanty, im^t not be allowed 
to obstruct utility in penmanship. /^ 

It will be seen that one half of onr alphabet consists 
of capitals and small letters exactly similar ; and that 
in all the other cases the capitals are as nearly alike as 
practicable to the small letters. It will be further 
noted that all the characters are made as simple as 
possible. Thus the variety of forms to be learnt is 
considerably reduced, and the important point of sim- 
plicity is maintained. It has already been shown how 
essential it is in the first place to have a good alphabet, 
since the whole practice of penmanship depends upon 
the correct formation and facile combination of the 
forms we have selected. 

The facility with which the above forms can be 
clearly combined will now be shown. Let the learner 
practise the exercise on p. 20, consisting merely of the 
union of all the letters of the alphabet in their order, 
until he can accomplish it without lifting his pen. He 
should not desist &om the exercise until he can do it 
easily and perfectly in half a minute. 

The chief difficulty at first will be experienced in 
combining the alphabet of capitals ; but practice will soon 
show how to dispose the fine upward strokes of union, 
so as not to mar the perfection and individuality of the 
letters. Exercise No. 2 may now be practised until 
equal facility is acquired in its accomplishment. 

This exercise will be found of increased difficulty, 

because some of the capitals cannot be joiued to the 

small letters with facility, except after sustained and 

patient practice. The learner must exercise his ingenuity 

as well as his patience. He must be particularly careful 

to maintain the simple and characteristic formation of 

c 2 



ttANDW&ITlNG. 2 1 

each letter. When he can do the exercise easily and 
perfectly in half a minute, he may consider that he is on 
the high road to that standard of penmanship which the 
Ovil Service Commissioners require. 

Let the learner now exercise himself in combining 
long strings of the above letters in irregular order. He 
Tnll find it desirable to exercise all his ingenuity in 
making the most difficult combinations possible, so as to 
test his powers to the utmost. He must not quit a 
difficult combination until he has thoroughly mastered 
it, and he must perseyere in this practice for days, not 
for hours. At length he will find himself well repaid 
for the time thus spent, for he wiQ have acquired facility 
and correctness alike in forming the letters and in com- 
bining them. And since words are made up of combi* 
nations of the forms he has practised, and those com- 
binations not the most difficult, he will now find himself 
able to write quickly and clearly, — ^in short, according 
to the directions and requirements of the Civil Service 
Commissioners. 

Before proceeding further, it is necessary to recur to 
the alphabet for the purpose of explaining the two forms 
of the small r. Few writers seem to understand the 
virtue of this double form, and why it is necessary. A 
little practice will soon, however, satisfy the penman 
that it is impossible to form correctly one of those two 
forms after certain letters. Yet most writers use them 
indiscriminately or stick to one on all occasions. Let 
the learner note now that it is impossible to form per- 
fectly the upward r (the first of the two forms in Exer- 
cise No. 1) after the downward r, for instance, as is 
shown in Exercise No. 2 ; and that the downward r 
written rapidly between c and ^, for instance, becomes 
very indistinct. It must be remembered that when two 
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forms out of 26 are wrongly practised, the whole of the 
penman's handwriting is marred by the constant recur- 
rence of imperfect letters. The following is the rale for 
the use of the double form: — 

r, written downward, is used after b, f, o, w, v. Sx- 
amjples — broad, free, ordain, wring, sovran. 

r, written wpward, is used after all other letters. 

A difi&culty is sometimes experienced in making 
combinations with o and letters in which that form is 
embodied. It must be remembered that the point of 
completion and union in these letters is at the top, and 
that there is no need to carry the pen half way round 
the letter again in order to strike the line of union from 
the right hand side. If the learner is awkward in this 
respect, he should practise words like the following nntil 
he overcomes his difficulty : dad, goad, aggra/vaie, age. 

Care must be taken to form the letter e correctly. 
In quick writing, especially if a thick pen be used, the 
loop is very liable to become filled up with ink, and thus 
is formed what is termed * a blind e,* an imperfection 
which has the appearance of an undotted i, and which 
is severely viewed by the Civil Service Commissioners. 
Other serious faults are the omission of the dots from i 
and small j, and of the cross from the t The feminine 
uncrossed t should never be used : it may be nustaken 
when in combination with other letters for an imperfect 
I or other tall character. Great care should be taken to 
avoid these faults, which brand the handwriting in which 
they occur as negligent and imperfect. 

Let the student exercise himself on the lines thus 
laid down, and he cannot fail to become a good writer. 

We shall now consider Style. 

The best style of handwriting is good writing. Let 
us remark also that there is always more character in 
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the simplest style than in the most elaborate. Correct 
simplicity will carry the stamp of a writer far more 
plainly than cnrvilinear elaboration, if I may so illustrate 
a fanlt by its description. The student must beware of 
studiously affecting a style. It is desirable that he 
should have certain well-chosen models from which to 
fashion the general character of his handwriting. But 
if he attempt a servile imitation of a particular style he 
will fail, simply because his individuality is not the same 
as that of any other mortal. The student must in the 
main devote his energies to writing well and quickly^ 
according to the instructions already given. Afber per- 
severing practice, he will soon find that his writing 
begins to acquire a certain individuality. But as, which 
I have before argued, the best penman is he who has 
such control over his pen and such trust in it, that he 
need not be studious about its action, but can concentrate 
his mind on the thoughts which it is recording ; so, in. 
dividual character is stamped upon the penmanship 
unconsciously, because the impress proceeds from the 
mind, and when the mind is most active, and the action 
of the pen therefore most absent from the thoughts, the 
impress is most manifest. Let the student who is in- 
clined to bemoan the want of^haracter in his hand- 
writing remember this argument ; let him bear in mind 
that the pen is the servant of the brain ; and then he 
will not attempt the silly affectation of investing his 
handwriting with a studied character, thereby palming 
off the vagaries of his pen for the individuality of his 
mind, a fraud which must be inconsistent and inconstant, 
and which interferes with speed in handwriting. 

So much has been said on this head because, un- 
doubtedly, when the accomplishment of writing well 
and quickly has been acquired, it becomes necessary to 
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consider style of handwriting ; and the best style is th&t 
which proceeds naturally from a writer's individnality. 
And, for the very reason that until a man writes well 
he cannot forget that he is writing, it is necessary be- 
fore all things to acquire the power of writing weU. 
Character will naturally follow ; and character is style. 

It is a grave fault of the best Civil Service coaches 
that they insist on their students moulding their hand- 
writing after a particular model. They will not allow 
that when a man has learnt to write well, he may be 
safely permitted to acquire his natural style, and that 
thereby he will sooner and more easily gain rapidity and 
grace. Therefore it is that a transparent kind of hand- 
writing, stilted, and devoid of character, is generally 
recognised as the Civil Service Hand. The Civil Service 
Commissioners require clearness, convpactness, and speed, 
but they do not reprehend grace and style, which are 
quite compatible with those requisites, are indicative of 
education and breeding, and are, moreover, acquisitions 
as natural and as constantly characteristic as the tone of 
a man's voice, which may be recognised instantaneously 
amid the clamour of a crowd and after the lapse of years. 

Enough has now been said on this head, we trust, 
to lead the learner into the right lines. 

We have remarked that it is desirable that the 
student should have certain well- chosen models, in the 
first instance, from which to study the kind of hand- 
writing approved by the Commissioners. We now 
append certain specimens of handwriting which have 
been so approved, and we shall remark briefly on each. 
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SPECIMEN No. 1. 

This specimen, which was written at the ordinary 
rate of speed, very fairly exemplifies our remarks. It 
will be noted that with all the requirements of the 
Civil Service Commissioners it combines a certain cha- 
racteristic style. 

SPECIMEN No. 2. 

In this handwriting there is an apparent tendency 
to carelessness and clipping down. Moreover, the two 
forms of the small r are here nsed indiscriminately. 
^Nevertheless, every letter in the specimen is distinct ; 
and the style is yery rapid, and decidedly character- 
istic. 

SPECIMENS Nos. 3 and 4. 

These examples were written very rapidly and without 
especial pains. Yet their every letter will bear scrutiny, 
and although plain, they possess a decided and constant 
character. But in "No, 4 it will be noted that only one 
form of the small r has been used, and that consequently 
where that form is unsuitable the letter is imperfect. 
Another grave feult is the want of union which in 
many instances exists between the letters of a word. 
The jp&rv should never he lifted until the word is comjpletey 
otherwise rapidity and compactness cannot be readily 
acquired. 

SPECIMEN No. 5. 

This is an extremely rapid and strongly character- 
istic style ; and, although rather negligent, it is very 
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clear. The student must take care, however, to avoid 
the tendency to incompleteness of form which is here 
apparent ; and we cannot recommend the artificial form 
of the small/ which is here used. 

Our object in ftimishing various specimens of hand- 
writing would have been defeated if we had obtained 
them expressly for the purpose, since they would then 
in all probability have been slow and unnatural. The 
specimens supplied, however, have been executed un- 
consciously and rapidly; and as the penman in each 
case has earned the high approval of the Civil Service 
Commissioners, we trust that our remarks could not 
have been more fairly illustrated. 

The student must remember that good hand/writing 
consists chiefly in the correct formaiion of the letters of the 
alphabet, that rapidity and facility of egaecution are essen* 
tial, that these can only be acquired by practice, and 
that style and character are the natural consequents of 
the skill and 4X)nfidence which practice afiEbrds. 

The required practice can be best acquired during 
the study of various other subjects, such as copying 
MS., Orthography, and English Composition. This 
will be especially noticed when we treat of these sub- 
jects/ 

•it is important for the candidate to remember that 
in the Lower Division examination 400 marks are 
apportioned to handwriting; and that besides this 
specified value, its influence extends over all the vmtten 
exercises. Moreover, it is one of the three esse^ntial 
subjects, failure in which signifies absolute defea/ So 
many marks may be made by the proper praciice of 
this simple subject, and it is such an important element 
in the other papers — ^particularly in those of copying 
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MS., Orthography, and English Composition — ^that it 
is hoped the candidate will pay particular attention to 
the rather lengthy remarks which we have considered 
necessary. 

We append two of the exercises in Copying Tabular 
Statements given by the Civil Service Commissioners 
as a test in handwriting. 

In doing these exercises the candidate must be care- 
ful, in the first place, io judge the spdce which will be 
required to copy the letter-press above and below the 
table of figures. If he commence too hurriedly, or 
before he has estimated the amount of space required, 
and its application to that at his disposal, the result 
will most probably be a very untidy exercise. It must 
be remembered that this part of the examination in 
handwriting is to test neatness and Ojccuracy, In many 
cases the exercise given is not adapted to the space 
available, about |ths of a folio .page, on the form and 
paper supplied; and it will be for the candidate to 
obviate this difficulty by his own ingenuity and good 
judgment. As a general rule, we advise the candidate 
to write small from the commencement of this exercise, 
taking care however to enlarge his handwriting when 
capitals and words of obyious importance appear to de- 
mand it. He should write quickly though carefully, 
and he will not find it very difficult to finish the exer- 
cise in the time allowed. He must be particular in 
reproducing all the capitals and stops, and in placing 
the figures under each other in regular columns. To 
sum up, the principal points to be observed in this 
exercise are neatness, rapidity, and accuracy ; and the 
latter should be so perfect as to make revision unneces- 
sary, for any corrections will considerably mar the 
appearance and merit of the exercise. The candidate is 
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generally required to head the paper furnished for this 
exercise with his name and address, written in text- 
hand. This is part of the examination, and should 
therefore be carefully performed. 

EXEBCISE I. 

Copy, on the form supplied, as much of the following, 
incl/uding the table of figures, as you can in half an 
hour, taking ca/re to write as well as you can. 

Shipping and Navigation. 



1878. 



NUMBER a/nd TONNAGE of STEAM VESSELS, including 
their rejwated Voyages, that entered with Cargoes from various 
Countries, at Ports in the United Kingdom, distinguishing 
Foreign from British Vessels, 



Ckrantiies whence 
entered 


British 


Foreign 


Total British 
and Foreign 


Vessels 


Tons 


Vessels 


Tons 


Vessels 


Tons 


Russia : Northern Forts 
„ Southern Ports 
Sweden, Norway, and 

Denmark 
Holland (including' 

Dutch West India ■ 

Islands) j 
Grermany 
France (including ) 

Algeria) J 

Total 


789 
366 

383 

1,914 

1,884 
5,532 


560,414 
287,002 

251,326 

779,656 

964,003 
1,418,077 


158 
15 

724 

618 

660 
390 


92,488 
13,366 

340,233 

389,309 

392,942 
145,256 


947 
381 

1,107 

2,632 

2,544 
6,922 


652,902 
300,368 

591,569 

1,168,865 

1,356,945 
1,568,332 


10,868 


4,260,378 


2,565 


1,373,593 


13,433 


5,633,971 



It will be seen from the above that the trade from Bussian 
Ports in British vessels is very considerable, the total tonnage 
from either the Northern or Southern Ports exceeding the ag- 
gregate of the corresponding trade from Sweden, Norway, and 
Denmark. On the other hand, the nmnber and tonnage of Bussian 
vessels is far below that of the three other Northern Nation- 

D 
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alities taken together. A similar bnt even more striking dis- 
proportion between the numbers of British and Native vessels is 
seen in the case of France, where out of a total of 5,922 vessels 
leaving for British Ports, not more than 390 are classed as 
French. 

Exercise II. 

At the Court at Osborne House, Isle op Wight, the 
4th day op February, 1869. 

Present: — The Queen's Most- Excellent Majesty in 
Council. 

Whereas there was this day read at the Board a memorial 
from the Bight Honourable the Lords Commissioners of the 
Admiralty, dated the first of February, 1869, in the words fol- 
lowing, viz. : — 

* Whereas, by Your Majesty's Order in Council, dated the 14th 
of January, 1869, certain alterations have been authorised in the 
Constitution of the Board of Admiralty, including the merging 
of the ofl&ce of the Controller of the Navy into that of Third 
Lord : we beg leave most humbly to represent to Your Majesty 
that this measure has rendered it advisable to make corre- 
sponding changes in some of the ofSces, together with the 
salaries and allowances attaching thereto, as set forth in the 
following Table : — 



NAME OP officers 


rP.ESENT 

BALAKTFhS 

AND 

allowances 


J^'UTUKE 
RALARTES 


Director-General of Naval Ordnance 

Chief Constructor 

Engineer in Chief ..... 

Engineer Assistant 

Valuer and Inspector of Dockyard Work . 
Master Shipwright, Portsmouth 
Professional Secretary to Chief Constructor 
Assistant Master Shipwright, Chatham . 

Chief Engineer, Portsmouth 

Assistant Engineer 


£ 

1,456 

1,000 
900 
550 
700 
700 

400 
( 660 ^ 

365 
I Allowances J 

400 


£ 
f 1,000 
1 466 Half.pay 

1,260 
Place abolished 

600 
Place abolished 
Place abolished 

550 
Place abolished 

Place abolished 

500 
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Orthography. 



A bad speller may have the honour of being com- 
pared to a poet : he is born, not made. In some cases 
this is indisputable. We can all call to mind instances 
of this fact. To candidates who are afflicted with this 
infirmity we can only say, Nil desperandv/m. We cannot 
charm their birthright away. If they intend to pass 
the Civil Service examination, they will be able, by the 
might of their own indomitable perseverance and will, 
to surmount their stumbling-block. Almost every- 
thing is possible to the man who perseveres. There 
are only a certain number of hard words in the English 
language, and by care and patience their correct or- 
thography can be at length acquired. Infirmity in this 
respect is often the result of a failure to understand the 
true nature of orthography. Where this is the case, 
the student must go to the root of the matter ; he must 
study that radical derivatives of that classic element 
which predominates so greatly in our language. He 
must, in &<;t, extend his studies to philology; and 
although this may at first appear to entail extra labour, 
it will prove, in the event, the quickest, simplest, and 
surest way of learning to spell correctly, while much 
satisfaction will be experienced in the interesting pro- 
cesses by which his difficulties are thus enlightened. 
This advice may well be taken by all who wish, to 
acqnire perfect orthography. The subject is an essential 
and a most iipportant one in all Civil Service eiuimina- 
tions, and it is worth a little intelligent study. Where 
bad spelling proceeds from defective education, as it 
generally does, no better plan than the above can be 
recommended ; to attempt to remedy the evil by mere 
mnemonic exercises and parrot repetition is unsure and 
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sequent stage of the exercise. He mast remember that 
at any rate an omission is not so bad as an ortho- 
graphical mistake. We must impress npon the candi- 
date the necessity of paying particular attention to 
puncttuitionj an element in the exercise which is too 
ofben disregarded. 

Handwriting is an essential part; of the exercises in 
dictation; but concerning that subject we refer our 
reader to the earlier portion of the present chapter, 
where it is particularly treated. 

Specimen of Dictation. 

The government of England, in all times recorded by history, 
has been one of those mixed or limited monarchies which the 
Celtic and Gothic tribes appear universally to have established 
in preference to the coarse despotism of Eastern nations, to the 
more artificial tyranny of Bome and Constantinople, or to the 
various models of republican polity which were tried upon the 
coasts of the Mediterranean Sea. More fortunate than other 
countries, England had acquired in the fifteenth century a just 
reputation for the goodness of her laws and the security of her 
citizens from oppression. The essential checks upon the royal 
authority of Henry VII. were five in number. 1. The King 
could levy no sort of new tax upon his people except by the 
grant of his parliament, consisting as well of bishops and mitred 
abbots or lords spiritual, and of hereditary peers or temporal 
lords, who sat and voted promiscuously in the same chamber, as 
the burgesses of many towns and less considerable places, form- 
ing the lower or commons* house. 2. The previous assent and 
authority of the same assembly were necessary for every new 
law, whether of a general or temporary nature. 3. No man 
could be committed to prison but by a legal warrant specifying 
his offence ; and by an usage nearly tantamount to constitutional 
right, he must be speedily brought to trial by means of regular 
sessions of gaol delivery. 4. The fact of guilt or innocence on 
a criminal charge was determined in a public court, and in the 
county where the offence was alleged to have occurred, by a juiy 
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of twelve men, from whose mianimous verdict no appeal could 
be made. Civil rights, so far as they depended on questions of 
fact, were subject to the same decision. 5. The officers and 
servants of the Crown, violating the personal liberty or other 
rights of the subject, might be sued in an action for damages to 
be assessed by a jury, or, in some cases, were liable to criminal 
process ; nor could they plead any warrant or conmiand in their 
justification, not even the direct order of the king. 

A test of a peculiar kind was formerly a feature of 
the orthographical examination. It consisted of a pas- 
sage in which almost every word was wrongly spelt, 
and it was the candidate's task to i*ectify this ou1a*age 
on the English language. A specimen of this exercise 
is appended. 

The master will be justefyde in taking this steppe by any 
exebition of morrell turpetude on the part of the servent ; for 
instense, by the parswasion of an apprentiss to elope ; by a 
refeusle to obay lawful orders; and by unwarentible absanse 
from dewtey. But a meer tempurrurry absanse wethout leive, 
envolving no emorrell perpuss, apeers not to be a sufishant 
grownd for desmisle, ispeshaly if the master's bisnis be not 
seeryusly empeeded. Where a clarke, imploied to make entrys 
in the minnit book of a cumpeny, entered a protest against a 
summons for the apointment of a sucsesser to himself, it was 
held that a Jewry were justefyde in finding this to be a sufishant 
cause for his desmisle. 

Latterly this grotesque part of the examination has 
been withdrawn ; and probably the Civil Service Com- 
missioners will never again consider it necessary to 
commit an assault on the English language in order to 
test a candidate's intimate knowledge of it.^ The student 
will often meet with books which profess to coach him 
in orthography by drawing him through a mass of 

1 In some of the examinations for other situations in the Civil 
Service, we find this kind of ejf ercise is still given. 



1 



COPYING MS. 41 

also will Aimisli the Btndent with the required exercises. 
Probably he may possess a friend who has had some 
experience; in the correspondence of a pnbhc office, and 
who will furnish him with manuscript of a character 
similar to the specimens given in the examinations. 
By one of these means, if not by all of them, the student 
will surely be able to practise himself in this subject. 

We append an examination-paper similar to those 
given in the Lower Division competition. The MS. 
given in the competition for Boy Clerkships will be 
fonnd much easier. Where so much depends on the 
common sense of the candidate, it is not easy to give 
any particular advice. The instructions at the head of 
the exercise must be carefully noted and followed out. 
The fair copy should be written on one side only of the 
paper supplied, and a margin should be kept of the 
width at least of a quarter of the page. The separation 
of sentences and paragraphs, the punctuation, and the 
general form of the exercise, are matters which are left 
to the candidate. Particular attention should be paid 
to them, and, in short, the whole copy should be rendered 
as neatly, as distinctly, and as correctly as possible. 

It is impossible to give any definite instructions as 
to the abbreviations usual in these exercises. Different 
writers differently abbreviate. But in all cases the 
characteristic consonants are retained in the shortened 
form, and to these the candidate must look for the clue 
to the word. The candidate will find it necessary to 
write rapidly, and he must not fritter away his time by 
pondering over a particular difficulty. If he encounter 
a very obscure scrawl or abbreviation, he should leave a 
«pace and hurry on. When he has finished the exer- 
cise he will be able to reconsider the obscurity, and 
probably from the light afforded by the context, or 
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possibly by a recurrence of the abbreviation in a less 
difficult form, he will then be able to understand it. 
The candidate should not attempt to peruse the whole 
of the MS. before he begins to copy it, as this Tvonld 
occupy too large a proportion of the time allowed ; but 
he should carefally examine every sentence as he tackles 
it, and should make sure that he understands the true 
sense of all the words, as well as the general idea which 
it conveys. Above all things he should avoid writing 
rubbish ; when he cannot make any sense of an obscure 
word he should leave a blank. 

■ 

HaiplanaiHon of the Speovmen MS, 

Extracts from a Report on the subject of the Metropolitan 
Police Courts. 

The great increase of the work of the courts — ^arising from 
the number of summonses taken out by the officers of the School 
Board, Collectors of Bates, and other public functionaries — is 
becoming a serious hindrance to the ordinary administration of 
justice. Frequent complaints are made by the School Board of 
the delays which continually occur in hearing their summonses ; 
while, on the other hand, private persons, particularly of the 
poorer classes, represent that they cannot get justice done to 
them. 

Under the present system the difficulty appears unavoidable. 
The Summary Jurisdiction Act of 1879, in empowering Magis- 
trates to deal with many indictable offenders who were formerly 
committed to Sessions, has thrown much additional work upon 
the Courts. 

The attention of the Home Department has already been 
directed to this matter, but on account of the conflicting in- 
terests which bear upon the question legislation is difficult. 

A Beport has been made by the Chief Magistrate on the 
question of the rearrangement of the Metropolitan Police Dis- 
tricts, and possibly a consideration of this matter will afford a 
means of dealing with the other subject. 

Public attention has reoeptly been forcibly drawn to the 
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method of punishing juvenile offenders. The Home Secretary 
has, in connection with this question, addressed a circular to the 
justices sitting at Summary Courts throughout the country. 
The Beports which have already been received in reply show a 
great diversity of opinion. The chief point of difference is the 
imprisonment of children. Whipping — which may now be ad- 
ministered to children under the provisions of the Act of 1879 — 
ought, in the opinion of many justices, to be extended ; others 
represent that this mode of punishment loses its efficacy after a 
first infliction ; while it is generally agreed that the susceptibili- 
ties of parents and the uncertainty of public feeling on this 
matter make it advisable to refrain from ihaking this punishment 
too common. 

The whole question, delicate and difficult as it is, is one of 
the social problems of our times. 
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CHAPTER III. 

ARITHMETIC. 

Next to Handwriting, this is tlie most important per- 
haps of all the Civil Service sabjects of examination. 
It is the only essential subject of which we have not 
yet treated, and in the actoal number of marks assigned 
to it, it claims equality with Handwriting and Ortho- 
graphy. The three subjects we have mentioned are 
together worth 1200 marks in the Lower Division Ex- 
amination, and this is nearly one half of the total maxi- 
mum. In Ebudwriting and Orthography, a ^eat 
number of intelligent and studious candidates are gene- 
rally nearly equal in merit, so that it is in arithmetic 
that the tug of war transpires. And the Higher Aritli- 
metic papers of the Civil Service Commissioners prove 
stumbling-blocks to so many promising candidates, and 
affect so strongly the results of the competitions, that 
the subject cannot be too attentively studied. 

Of the maximum number of marks, 400, assigned to 
Arithmetic, 100 are set apart for Compound Addition. 
This part of the examination consists generally of a 
paper of six long compound addition sums (which the 
fondness of candidates has distinguished by the pet 
name of ' tots ') and 18 cross *' tots.' A specimen paper 
is appended. Quickness and correctness can be acquired 
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by perseveringly working through a good collection of 
tliese exercises, entitled Johnistone^s Civil Service Tots, 
ivhich. is published by Longmans, Gbeen, and Co., at the 
moderate price of one shilling. Half an hour should be 
spent daily at these exercises, until at length the re- 
quired number can be accomplished correctly in the 
stipulated time. The work will at first be found very 
tedious and trying, but perseverance and conscientious 
practice will soon render it no longer an exercise of 
constant harassing calculation, but a simple and easy 
though, sustained effort of the memory, which will have 
mastered all the results which the addition of any two 
figures out of nine can produce. 

In working the paper at the examination, the can. 
didate should not stay to prove the correctness of any 
of the sums until all are finished ; because if he obtains 
a different answer the second time, he will have to make 
a third addition to see which of the two is correct. 
Eventually, perhaps, the original answer proves correct ; 
or mayhap the third result turns out different to either 
of the others, and the candidate becomes flurried and 
conned. Meanwhile time runs its ceaseless course, 
and two or three other sums might have been correctly 
finished. Let the candidate first go coolly and carefully 
through the paper; afterwards, if he have time and 
thinks it really useful, he may return and prove the 
results. But let hm beware lest, iii trying to rectify 
them, he make them wrong. 

Here we may urge the student always to work 
silently ; and he should economise his time and relieve 
his powers by discarding unnecessary and confosing 
details of process. Thus, in adding up the first, for 
instance, of the following examples, he should not say 
* 10 and 6 are 16, and 11, 27, and 2, 29,' &c., but should 
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reach his condnsions instantaneously, thus : — * 10, 16, 
27, 29, 85,' &o. This must be borne in mind in practice, 
and the plan should be adopted from the commence- 
ment. 



Specimen Paper, Addition. 

Add up as mawy of the columns as you can in the time 
allowed (^ an hour)^ placing the answers in the spaces 
below the columns. 

You are not required to copy out the sums, hut to write 
the answers in the spaces hehw each cohimn, 

N.B. — You had "better occupy the whole tims allowed. 
No additional marks will be given for rapidity' 



(1) 



Answer 



£ 8, 


d. 


£ 8, 


d. 


312689 14 


3 


(2) 139146 12 


8 


69840 3 


7 


786178 2 


4 


891174 2 10 


84632 5 


3 


267873 13 


2 


817637 6 


9 


360671 14 


6 


538097 1 


2 


97239 2 


5 


66211 6 


8 


61542 18 


9 


476239 16 


7 


7624 6 


2 


86631 7 


7 


426409 12 


8 


873 2 


1 


840732 9 


2 


90674 2 


1 


74573 2 


4 


566984 5 


4 


8797 7 


7 


361211 6 


7 


189603 2 


5 


684257 18 


5 


386541 17 


3 


361867 4 11 


83954 19 


6 


318019 3 


8 


31847 1 


2 


476385 16 


3 


34232 1 


11 


24761 18 


4 


744032 8 


6 


298772 2 


6 


19109 19 


10 


99374 5 


7 
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Answer 



(S) 
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£ 8. 


d. 




£ 8. 


d. 


21066 8 


4 


(4) 


6421 6 


2 


29200 7 


9 




649603 2 


5 


95016 18 


2 




32752 15 


3 


89768 12 11 




86547 10 


9 


386745 13 


8 




187246 11 


3 


69263 15 


4 




76899 13 


7 


314197 6 


5 




39642 5 


2 .; 


381397 7 


1 




467836 17 


8 


859276 3 


8 




231287 14 


7 


209172 1 


9 




94636 1 


1 


642935 8 


1 




675940 18 


2 


82431 16 


2 




16391 1 


4 


465983 17 11 




44687 17 


7 


741 18 


2 




153748 2 


9 


541263 9 


5 




18349 


9 


36197 11 


7 




803421 3 


6 


631902 8 


6 




986752 13 


6 


621140 15 


6 




813214 2 


6 


23276 5 


9 




738240 5 


9 


£ 8, 


d 




£ 8. 


d. 


561213 8 


3 


(6) 


60125 14 


9 


291414 12 


4 




398136 2 


6 


29215 9 


5 




11835 


3 


487392 4 


5 




732867 19 


9 


310397 8 


7 




62350 11 


1 


352376 


9 




56423 18 11 


173617 6 


8 




91105 2 


1 


11835 


3 




810732 17 


1 


673159 


1 




102376 18 


3 


4aS750 5 


8 




156917 11 


9 


228416 9 10 




37 9 


1 


239763 2 


1 




112935 8 


1 


166197 11 


7 




532108 16 


4 


612356 1 


2 




31140 15 


6 


129374 5 


7 




83215 9 


6 


310397 8 


7 




612356 1 


2 


71425 3 


3 




58749 10 


4 


93198 10 


8 




612486 1 


9 


34728 12 


6 




8724 2 10 
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ANSWJSR& 






£ 


s. d. 






(1) 4908389 


18 






(2) 6266855 


3 9 






(3) 5500977 


6 2 






. (4) 6122618 


3 9 






(5) 5180228 


1 8 






(6) 4524625 


10 11 




(7) 


161576 


(8) 


101752 


(9) 


137647 


(10) 


118567 


(11) 
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(12) 


123442 
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95446 
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93108 
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95371 


(18) 
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(19) 
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(20) 
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(21) 
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(22) 


15537 


(23) 


47323 


(24) 


31652 
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The Oompoand Addition paper forms part of nearly 
all Civil Service examinations in Arithmetic, although 
in the examination for Boy Clerkships and some other 
cases the cross tots are omitted, and six more of the 
ordinary tots are substituted in their stead. 

The other portion of the examination in this subject 
consists of a paper in Elementary Arithmetic including 
decimals, and a paper in Higher Arithmetic. The Ele- 
mentary paper constitutes the Preliminary or Test ex- 
amination in this subject, which must be passed before 
the candidate can be qualified for the Lower Division 
Competition. It also constitutes the Arithmetic Ex- 
amination in the Boy Clerkship Competition. 

The best text -books for the candidate are by Barnard 
Smith and Golenso, Of these, Barnard Smithes Arith' 
metic is generally acknowledged to merit the first place. 
We shall therefore recommend that book to our readers, 
and shall direct their studies accordingly. 

Although we may fairly presume that the candidate 
has thoroughly mastered the rudiments of Arithmetic 

E 
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already, we strongly advise him to refresh his memory 
and strictly test his knowledge by a careful perusal of 
the elementary chapters of Bama/rd Smithj before he 
proceeds to more advanced practice. One whole evening 
spent in this way will not be lost. He shonld learn by 
heart the technical terms and simple rules, and shonld 
thoroughly understand the theories on which they 
depend. Particular attention should be paid to the 
chapters on Qreatest Common Measure and Least Common 
Multiple ; for these two rules are often confused, and 
yet they are the foundation of all fractional calculations. 
The reasons for the various processes should be per- 
fectly comprehended, for from them the rules are 
drawn ; and if the student understands why a calculation 
is done in a certain manner, he necessarily knows how 
it is done. Moreover, if the student has thoroughly 
grasped the theory which governs certain processes, he 
will very readily conceive methods of calculation adapted 
to particular cases, by which he can work more speedily 
and easily in those instances than by a studious applica- 
tion of the general rule. 

The student, having mastered the preliminary chap- 
ters of his text-book, should work conscientiously 
through the Miscellaneotis Questions and Examples im- 
mediately following. He should not neglect the ques- 
tions as to Definition and Theory, but should do every 
sum and do it well. It will be found a very good plan 
to keep a special exercise book, in which to note un- 
familiar or difficult processes, and in which to enter 
carefrilly and completely any questions and examples 
which have not been clearly understood on first at- 
tempting them. Such a note-book will eventually 
prove a most valuable aid to the memory, and, furnished 
with an intelligently compiled index and appropriate 
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observations, it will be a very oonvenient means of re- 
ference. The advantage of having snch a record of his 
weak points and well-considered theories will be well 
appreciated by the student on the eve of his examina- 
tion. 

If the roles on G.O.M. and L.O.M. have been tho- 
roughly mastered and well practised, the chapters on 
Vulgar Fractions will present very little difficulty. 
They should not however be too quickly passed over, 
and the student wiU find it advisable to study very 
carefully and repeatedly the Miscellaneoua Examples 
worJced otd, which present veiy clear and practical illus- 
trations of particular cases that offcen confuse the most 
practised arithmetician. Unless the candidate follow 
this advice, he will find himself unaccountably puzzled 
in the hurry and excitement of examination by ques- 
tions which derive their difficulty, if they have any, 
simply from a peculiarity of phrase, such as the follow- 
ing : — ' What number divided by f of f + V will pro- 
duce Tr""Ti^ ' ^® Miscella/necms Qiiestions^ including 
those of. Theory, should now be all worked out; and 
during this exercise the student should not forget to 
have his note-book beside him. 

The same system should be conscientiously pursued 
in studying the chapters on Decimals, Some difficulty 
is generally experienced in learning the rule as to 
Division of Decimals. This Pons Asinorum may be 
removed by totally ignoring the terrible three cases, 
which arithmeticians love to state, with laborious and 
confusing tautology, until they have as formidable a 
seeming as the Greek declensions. Let the learner 
adopt the following easy and natural rule. 

Equalise the nxunber of decimal places in the Divisor and 
Dividend, and the Quotient will be a whole number. Every ad- 

E 2 
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ditional cypher in the dividend which the process of division 
sabfleqnently necessitates must have a correspondent decimal 
place in the answer. 

ExampUi : — 

(1) Divide -1 by -1. 

The number of decimal places being equal. 

•1)'1(1, Answer. 

(2) Divide -1 by -01. 

Equalising the number of decimal places. 

•01)aO(10, Anawer. 
10 

(3) Divide -01 by -1. 

Equalising the number of decimal places. 

'Ol+lO. 

Subsequently bringing a necessary cypher into the dividend 
for the purpose of division. 

•10)010(1 
10 

* * 

The answer must have one decimal place corresponding to 
the one cypher necessitated by the actual process of division. 

/, Answer =s«l. 

Note. — All cyphers added to the dividend after the process 
of equalising should be underscored, in order that the student 
may readily distinguish them when calculating the decimal 
places in his answer. 

The student must now study very carefully the rales 
regarding Circulating Decimals^ and especially that one 
by which mixed circulating decimals are converted to 
Vulgar Fractions. The most common and character- 
istic recurring decimals should be committed to me- 
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mory, with their eqnivalent vulgar fractions. The 
virtues and pecnliarities of particular circulators shonld 
be thoronghly understood and tested ; and the student 
should spend considerable time and thought over these 
exercises, as the constant practice thus obtained will 
make him familiar with the equivalents of many for 
midable decimals, the presence of which in a sum 
would otherwise entail an extravagant amount of 
labour. Thus, for instance, he should know by heart 
the properties of the circulator •l4285t, namely, that it 
equals |, and that any number of sevenths less than 
unity can be expressed as a circulating decimal merely 
by adapting the order of the above period thus — 

$« -285714 
? = -428671 
f--57142d 
f = -714285 
f= -657142 

— where the initial figure of the period corresponds, in 
its relative importance to the other figures of the 
period, to the numerator which has the same relation 
to the other numerators. 

When the MiscellaneoiLs Questions and Examples on 
Decimals have been all conscientiously worked, the stu- 
dent should study and commit to memory the Concrete 
Tables. It is of the highest importance that he should 
know these by heart. Imperfections in this point will 
ruin him in the examination. He should now exercise 
himself in this particular bj working the rules he has 
already mastered, in their application to concrete num- 
bers, and we advise him to work all Barnard Smithes 
examples in Reduction, This he should be able to do 
without referring to the Tables for assistance. The 
Miscellaneous Questions shonld now be worked as before. 
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The student has now worked regularly through the 
elementary rules of Arithmetic, and we presume that, 
haying done so conscientiously, he has thoroughly mas- 
tered them. 

It remains for him to study Redaction of Vulgar and 
Decimal Fractions^ Practice^ Interest, and "Eule of Three. 
These should be studied on alternate days, and as they 
all involve the application of the earlier chapters of the 
text-book, on these latter no more time need b6 expended 
— ^presuming, that is, as we have done, that they are 
already thoroughly mastered. 

Each of these rules is clearly explained by Barnard 
Smith, and Ailly exemplified by miscellaneous examples 
worked out. These explanations and illustrations the 
student must study with care and patience, and he 
should work out all the exercises provided. On every 
day which he has set apart for the study of arithmetic 
he should now devote a preliminary quarter of an hour 
to refreshing his memory as to his Weights and Mea,swres, 
If he thinks he is perfect on that point, let him make 
sure. We are but mortal, and our memories, alas ! are 
fickle. In the hour of trial the over-confident candidate 
may forget how many gallons make one bushel, and then 
he will be undone. Let him never omit the preHminary 
quarter of an hour at Tables. One day should now be 
regularly devoted to exercises in Bedudion of Vulgar 
amd Decimal Fractions, which involves all the earlier 
rules, and is excellent practice. Another day should be 
set apart for Practice sums, and the student should 
commit to memory and regularly repeat all the Aliquot 
Parts. The Civil Service examiners give some very 
awkward sums in Practice, and the candidate will do 
well to develop his intelligence and thoroughly exercise 
his ingenuity beforehand. 
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Interest involves a new process, and it mnst be re- 
marked that sums in Gompound Interest are included in 
tbe Elementary Arithmetic paper. Barnard Smith's 
chapters on Interest and Compound Interest should be 
carefully studied, and when the student has thus mas- 
tered the theory, he may note the following results ; — 

BULE FOB I _ Principal x Rate p er cent, x Tivie 
Simple Interest i 100 

or, by a formula, if P= Principal in pounds, 

r=rate (of Interest) j^t pound per annum, 
n = number of years, 
3f « amount, 
then Amount =P(l + rTO) = P+ P,r.n, 
and Interest =P.r.w. 
By transposing the equation, as a very slight knowledge of 
algebra will have taught the student to do, the rate and mmber 
of years can similarly be obtained. 

It must be noted here, as also in the formulae for Compound 
Interest, that the results are obtained by reckoning the rate of 
Interest not per cent, but^^ £. 

FoRMUiiiV FOR Compound Interest: — ilf=:P(I+r) 

•.• If the Interest be payable half-yearly, put | r for r, and 2 n for 
n; and if at closer intervals, make a similarly suitable 
adaptation. 

If, as we have presumed, the student has already 
mastered the theory of Interest, he will find no diffi- 
culty in understanding the foregoing results : the for- 
muldB are fully explained by Barnard Smith, though 
they are too often disregarded by learners who are 
ignorant of the great assistance which is obtained in 
working Interest sums by this means. It will gene- 
rally be found most convenient to work sums in Simple 
Interest by the rule, the formulsB being chiefly useful as 
aids to the memory, or by showing at once how to pro- 
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ceed when the time or rate per cent, is required. But 
Compound Interest sums should always he worked hy the 
formula^ which saves a large amount of labour, and 
greatly simpliBes the process. 

BAde of Three is fully and excellently discussed and 
explained in Barnard Smith's Arithmetic. It is essen- 
tial that the student should earnestly study the theory 
of the rule. If he finds serious difficulty in understand- 
ing it, he may refer to the chapter on Froporiion in the 
Algebra by the same author, or in that by Todhmter, 
and read the chapter on Bule of Three by the light of 
the principles of Algebraic Proportion, He should perse- 
vere, for master the theory he must. When he has done 
so, he should exercise himself constantly by means of the 
numerous and admirable examples which are given in 
the text-book. Some confusion is often experienced in 
the respective treatment of Direct and Inverse Bule of 
Three. The following simple practical rule may be 
applied. It is here explained fully. 

On a sunrey of the question which may be given it will be 
found that it contains two cases j one complete, the other in- 
complete. The complete case we shall term thi^ first case, without 
regarding its place in the sentence ; the other, or ificomplete one, 
will be the second case. 

EXAMPLES :— 

(1) Find the value of 60 yards of silk, when 25 yards cost £5. 

(2) If apiece of cloth is 50 yards long and 5 yards broad, how 
broad is another piece which is 25 yards long, and which contains 
as much cloth as the other ? 

In (1) we see that the first or complete case is, that 25 yards 
cost £5. 

The second or incomplete case is 50 yards, the value of which 
is required. 

In (2) we see that the first or complete case is, that a piece 
of cloth is 50 yards long and 5 yards broad. 
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The second or incomplete case is, 25 yards in length, hreadth 
being required. 



The rule for stating is as follows : 

Begin with the second case : place its known quantity in the 
second term. Its completion will be in the fourth term, that is, 
it will be the required answer. 

Now place that part of the first case which corresponds to the 
known quantity of the second case in the first term ; and place 
the completion of the first case in the third term. 

We have now obtained the following proportion : — 



Correspondent \ /Known ^ 
in first case to quantity 

known quan- \. » \ of 
tity in second I ' J second 
case j 1 case 



Applying this to our examples, 



Completion 
::i of 1st [ 
I case I 



Completion 
of second 
case : — 
An^voer, 



(1) 26 : 50 : : 5 : Amwer, 

(2) bO : 2b \: b : Answer. 

The question must now be reviewed, to determine whether 
this statement will make the quantity of the answer what must 
reasonably be expected : if so, the Rule of Three is Direct ; or, 
whether it will make the quantity of the answer greater or less 
than it must reasonably be expected : if so, the Rule of Three is 
Inverse, 

Now in (1), as the value of 50 yards will obviously be more 
than that of 25 yards, and as therefore our statement above will 
make the answer whcut micst reasonably he expected, the Rule of 
Three is Direct, 

In this case, and all others like it, we maintain our statement, 
and work the sum accordingly. 

In (2), as the piece of cloth 25 yards long must be broader, 
in order to contain as much, than that which fe 50 yards long, 
and as therefore our statement above will make the answer less 
than it must reasonahly he exj^ected, the Kule of Three is In- 
verse. 

In this case, and all others like it, we must, while we main- 
tain our statement, adapt the two first terms by putting them as 
denominators of fractions of which 1 is the numerator. Thus, 
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-^ • k- • • 5 : Answer, 
50 25 

Let as work it out accordingly : 

25 50 5^^ 

= Ansfver, 10 yards. 

It will be noted that this adaptation of the first and second 
terms has exactly the same effect as their transposition would 
have ; and therefore they may be either adapted or transposed, 
according to convenience. But the proportion must first be 
stated according to the constant rule, and then reviewed in the 
manner exemplified above. 

We now BtLbjoin a specimen worked paper, in order 
that the candidate may see how to display his acqoire- 
ments to the best advantage at his examination. In 
this paper the points on which we have particularly 
remarked are exemplified. The student shonld carefnUy 
observe the form and method of the worked snms, and 
shonld note the farther pertinent remarks which con- 
clude this chapter. 

The cases in which the answers alone are set down 
are those in which further exemplification is unnecessary. 

ARITHMETIC :— Specimen No. 1. 

Time Allowed, 2J Hours. 

N.B. — Tou a/re particularly recovwiended to answer the questions 
in the order in which they are set, not omitting any one unless 
you are unable to do it, 

1. In 27,649,135 inches how many miles, furlongs, poles, &c.? 

2. If £8 lis, 3i^. be the price of 37 yards of cloth, how many 
yards of the same material may be purchased for £1^ 13^. 
^\d,1 

3. Find (by Practice) the value of 2,238 articles at £31 13«. 
a dozen. 
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4. Find the simple interest on £3,570 for 7 years at 4| per 
cent, per annum. 



6. Add together I, f , ^, and ^. 

6. Subtract 3| from 8^. 

7. Multiply If by 4}|. 

8. Divide 1ft by 1^. 



9. Add together 74, -0101, 50*63, and 9013-7. 

10. Subtract 532-7461 from 9027-3. 

11. Multiply 36-05 by 98-9. 

12. Divide 871-92 by -158 to three places of decimalfl. 

13. What decimal of a day is 9 minutes 27 seconds 7 



14. Beduce 5 tons 13 cwt. 2 qrs. 8 lbs. to ounces. 

15. If 15 cwts. 3 qrs. 21 lbs. of sugar cost £26 Os, 7^., what 
is the price of 27 lbs. 7 

16. Find (by Practice) the value of 15 gallons 3 quarts 1 pint 
at Is. Sd, per gallon. 

17. Find the amount of £1,875 in 3 years at 4 J per cent, com- 
pound iuterest (neglecting fractions of a penny). 

18. Add together 5|, ^^, If, and ^. 

19. Subtract 16§ from 17^. 

20. Multiply together |, 1|, 2, and g. 

21. Divide ff by Iff. 



22. Add together 2309, -014, 18*492, 5670-1, and 105-4003. 

23. Subtract 11-111 from 9895-2. 

24. Multiply 30-347 by 102. 

25. Divide 4-781584 by 03034. 

26. Express -87356 of a lb. Troy in grains and the decimal of a 
grain. 



27. In 7,001,000 square inches how many acres, roods, perches, 
&C.7 
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28. If £21 13«. 6<f. be the wages of 17 men for 9 days, how 
much will 35 men earn in 11 days 7 

29. Find (by Practice) the dividend on £2,024 at 8*. i^d. in 
the£. 

30. At what rate per cent, will £5,000 amount to £7,112 lOs. in 
13 years ? 



31. Add together 2i, 3|, 6j% and j\. 

32. Subtract 20lf from 29l|. 

33. Multiply together f,-, l^fg, 2^, and Iff. 

34. Divide 8i| by 2|§|. 



35. Add together 3' 184 pecks and '587 of a gallon, and give 
the answer in pints and the decimal of a pint. 

36. Subtract '255 of a week from 43*73 hours, and give the 
answer in seconds and the decimal of a second. 

37. Multiply 103-27 by '003126. 

38. Divide 18-418676 by 4883. 

39. Reduce 14^. 14^. to the decimal of £11 10s. 

ARITHMETIC. 
Specimen Paper No, 1. worked otit* 

12 )27649135 inches 
3)2304094 ft. + 7 in. 
11)768031 yds. 1 ft. 7 in. 

69821 
2 



4,0)13964,2 poles 1 ft. 7. 

8)3491 fur. 2 poles 1 ft. 7 in. 

436 miles 3 fur. 2 poles 1 ft. 7 in. 

Answer, 436 miles, 3 furlongs, 2 poles, 1 foot, 7 inches. 
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2. 



£ s. d. £ s, d, 

8 17 3J : 13 13 IJ 
20 . 20 



yds, 
37 : Answer, 



177 8. 


273 «. 


12 


12 


2127 d. 


3277 d. 


2 


2 


V(^\ 


W^ 


851 


1311 




37 




9177 




3933 




851)48507(57 




4255 



5957 
6957 



Answer, 57 yards. 



3. 



12)2238 articles 
186^ dozen 



10*. = i of ;fil 



2s.6d.:=iotl0s. 
6d,^lot2s,ed, 



£ s. 



186 


10 




10 


1865 







3 


5595 





186 


10 


5781 


10 


93 


5 


23 


6 


4 


13 




3 
3 



Answer, £5902 14 6 



£ s. d, 

value at 1 per dozen 



» 



31 

10 

2 6 

6 



»» 



9* 
■»> 

ft 



£^l 13 per dozen. 
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4. £ 

3570 
4i 



6. 



6. 



7. 



8. 



9. 





14280 






1785 




• 


16065 






7 






1124-65 






20 






11-C^i^ 




Atawery £1124 11«. (^. 






i + ? + ft + a 




42 + 90 + 28+166 




210 


23 


Answer, IfJ. 


« 325 _ , 

210 






8&-3H7f|. 


-31 


Answer, 4^. 


. 184—105 
120 


_ 7» 

- 135 




6 


5 




15 13^X^ 

17 18 \X 




Answer, 4|« 


_a5_ii 
- 6 -*e 


6 






2 


1 


2^ll7_XV, 
11 22 \\ 


^^ 3 
3 


^n*7»^, ~. 




a 




74- 






•0101 




60-63 






9013-7 





Answer, 9138*3401 



— I 
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10. 9027-3 

632-7461 
Artmevy 8494-5539 



11. 98-9 

36-05 
4945 
59340 
2967 



Amwer, 3565-345 



12. •158)871-920(5518-481 

790 
819 
790 



292 
158 

1340 
1264 



760 
632 

1280 
1264 

16 
Ansmery 6518-481. 



13. 9 min. 27 sec. 9jfo min. 



1 day 60 X 24 min. 

9-45 ^ '21 

60x24 " 32 

32-00)-21000C0065625 

19200 

18000 

16000 



20000 
19200 



8000 
6400 
16000 
16000 
Anmer, -0065625. 
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16. 



1. 




tons cwt. 


qrs. 


lbs. 






6 13 


2 


8 






20 










113 cwt. 








, 


4 






» 




464 qrs. 










7 










3178 










4 










12720 lbs. 










16 








Afumer, 


203620 ounces 








cwt. 


qra. lbs. 


Iba. 


£ t, 4, 




15 


3 21 : 


« : 


: 26 7J 




4 




9 


9 




63qrs. 




234 6 7J 




7 






20 




441 




695)4685*. 7|(7«. 


10|^. 


4 






4165 




XX^^ lbs. 




620 




695 






12 

6247 
5950 

297 
4 

1190 
1190 




Afiswer, 7s. 


lOid. 




• • • • 




). 2 qts. « J gal. 


Is, Sd, 


value of 1 gallon. 








15 












16 








lqt. = }of 2qts. 


10 


»> 


2 qts. 




1 pt.=:iqt. 




5 


>» 


„ 1 qt. 








n 


»» 


1 pt. 








£1.6 5i 


tt 


„ 1 gal. 3 


qts. 1 pt. 


Answer, £1 


6s, 


5^d, 









17. 





ARITHMETIC. 


By the formula, 
M=£1876(l + -045)« 


M = P(l + r)» 
1045 
1-046 






6225 






4180 






10450 




1-092025 






1-045 




5460125 






4368100 






10920250 




1141166125 






1876 




5705830625 






7988162875 






9129329000 




i 

4 

Sd. 


1141166125 




2139-686484375 
20 




13-7296875iS|iS( 
12 


mefy £2139 13«. 


8-75625(S(^ 


18. 


Anmer, 7J||. 


19. 


Answer, 


7 
12 


20. 


Answer^ 


9 
10* 


21. 


AnsweTy 


3 

8- 



65 



22. Answer, 8103-0063. 

23. Answer, 9884-089. 

24. Answer, 3095394. 



F 
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25. •030340)4-781584(157-6 

30340 

174768 
151700 

230584 
212380 



182040 
182O40 



Answer, 167'6. 



26. -87366 lbs. Troy 

12 

10-4»272 oz. 
20 

20^66440 dwts. 
12 



2515-85280 
2 



5031-70660 grs. 
Answer, 6031*7066 grains. 



27. Answer, 1 a cre, 18 per ches, 17 yards, 4 feet, 80 inches. 
2«- ^^-351:: 2113 6 

:ii/ 



3 J^ 

433 



w 



17 
_35 

595 
11 



3)6646 



2,0 )109 

£64 10 
Ansfver, £5i lOs, lOd. 



2)2181-2 T ,, , , 
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29. 6». Sd. = £\ 



3 



1«. Sd,=:i of 68. Sd. 
^d.=^j^ofls.Sd. 

Answer, £847 11*. 



£2024 

674 13 4 dividend at 6«. Sd. in £ 
168 13 4 „ „ U. Sd. „ 

£847 11 8 4J 



30. £7112 10«.-£5000 = £2112 10«. Interest for 13 years. 
£2112 10j?.^^^g2 lOs, Interest on £6000 for 1 year. 

xo 

/. ^1^ = £3J, Interest on £100 for 1 year. 
60 

Ansn?er, 3J rate per cent. 

31. Answer, I^^q. 33. Answer ^ ^. 

6 

32. Answer, 8§?§. 34. Answer, If. 

36. 3-184 pecks 

2 

6-368 gallons 

•687 

6*966 gallons 

4 



27-826^ quarts 

2 

Answer, 66*64 pints. 

36 '266 week 

7 

1*786 days 

12^ 

21*420 

2 

42*84 hours 
from 43*73 „ 

60 



63'4Ct minutes 
60 



3204 u, seconds. 
Answer, 3204 seconds. 

f2 
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37. Anttcer, -32282202. 



38. 4883-000000)18-418676000(-003772 

14649000000 
37696760000 
34181000000 

35167600000_ 
34 181000000 

9766000000 
9766000000 

Antwer, -003772. 



3 . 14#. 4^. 

£11 10«. 
Us. iid, ^ £11 lOs. 
12 20 



172 




230 


2 

5$^ 




12 

2760 
2 


1 




16 


Answer, -0626. 


1 _ 
16 


•0626 



ARITHMETIC :— Specimen No. 2. 

The examination paper subjoined will serve to exer- 
cise the stndent in onr foregoing precepts and examples. 
The answers are appended. 

Time allowed, 2J hours. 

Ymi are requested to write yov/r name at the top of each of yo^i/r 
papers ; to put the number to each question ; to send up the work- 
ing a« weU at the answers ; and to send up your work on complete 
sheets of paper, not on scraps^ wMch are apt to he tost. 
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N.B. — Tou a/re pcurticularly recominended to ammer the 
questions in the order in which they a/re get, not omitting any one 
unless you are unable to do it. 

1. In 23568 grains how many lbs., ozs., dwts., &c. ? 

2. If 137 lbs. of tallow cost £2 lis. i^d., what is the price per 
ton? 

3. Find (by Practice) the value of 2 cwt. 1 qr. 21 lbs. of zinc 
at £20 per ton. 

4. Find the simple interest on £2570 for 6^ years at 6 per 
cent, per annmn. 

5. Add together ^, 3J, |, and ll. 

6. Subtract 6f from 8^. 

7. Multiply 3fJ by 3J. 

8. Divide 3| by 5|. 



9. Add together 260*1307, '82001, 46-24, 602-457, and 1-00059. 

10. Subtract 37*2168 from 100*13201. 

11. Multiply 26-207 by 3-1002. 

12. Divide 3-764 by 28*213 to four places of decimals. 

13. Express 2-466 of a ton in ounces. 



14. Eeduce 2 acres 2 roods 1 perch 3 yards to square inches. 

15. If a bankrupt's debts amount to £7320 I6s., and his assets 
to £1220 2s. 6d., what will a creditor receive on a bill of 
£327 6s. dd. ? 

16. Find (by Practice) the dividend on £2741 10*. at 2s. 6^. 
in the £. 

17. Find the amount of £4850 in 3 years at 4 per cent, com- 
pound interest (neglecting fractions of a penny). 



18. Add together 3J, 2f, f , and ^. 

19. Subtract 8f from lO/^. 

20. Multiply together |, 4|, If, and 1|. 

21. Divide 4^ by 18|. 
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22. Add together 60-00721, -86541, 2-346, 80025, -00764, and 
73-60789. 

23. Subtract 32-166 from 209-00721. 

24. Multiply -007302 by -6025. 

25. Divide -532 by 323 to four places of decimals. 

26. Find the value of -176 of £l 12s. 6d. in pence. 



27. Reduce 3 tons 2 cwt. 2 qrs. 7 lbs. to ounces. 

28. If 7 men mow a field of corn containing 37 acres in 3 
days, working 8 hours a day, how many men must be employed 
to mow a field twice the size in 7 days, working 4 hours longer 
each day ? 

29. Find (by Practice) the cost of 120736812 articles at 
£i 3s. 6d, per dozen. 

30. In what time will £1650 amount to £1891 6*. 3d. at 4J 
per cent, per annum ? 



31. Add together f of f , i of i|, and | of |. 

32. Subtract 6J from 17^. 

33. Multiply together 2f of 1^, 2| of J, and 4f of |. 

34. Divide 7| by l/g. 



35. Add together 267-3261, 1207043, -7131, -002083, 754-507, 
and 700861. 

36. Subtract 73-2861 from 801207. 

37. Multiply 3750 by -0263. 

38. Divide 3-213531 by 45-261. 

39. Beduce 32-16 pennyweights to the decimal of a pound 
troy. 





Ai^SWERS. 




1. 4 lbs. 1 oz. 
3. £2 Ss, 9d. 

R /1 231 
0. 1^40. 

7. 12. 

9. 910-6483. 


2 dwts. 


2. £42, 
4. £848 2s, 
6. 2A. 

O' 15' 

10. 62-91521. 
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11. 81-2469414. 


12. 1334. 


13. 88345-6 ounces. 


14. 15724692 sq. in 


16. £54 11*. Old, 


16. £336 Ids, 6id. 


17. £6465 lU. 9d. 


18. 755. 


19. 2if. 


20. 6. 


21. 32. 


22. 927-08415. 


23. 176-85121. 


24. -004399455. 


25. -0016. 


26. 6Sid. 


27. 112112 ounces. 


28. 4 men. 


29. £11822146 ^8. Qd. 


30. 3J years. 


31. J4 


32. 10^. 


33. 12. 


34. ^. 


35. 1041-627323. 


36. 6-8346. 


37. 98-625. 


38. -071. 


39. -134. 
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The paper in Higher Arithmetic, which forms the 
competitive part of the Lower Division examination in 
this subject, is nndonbtedly a very severe test. In 
addition to the mles on which we have already re- 
marked, the student will find it necessary to master all 
the other chapters of Barnard Smith, This study must 
be pursued in the same carefdl thorough method which 
we have enjoined in our foregoing observations. Special 
attention must be paid to the more advanced exercises 
iit Ride of Three ; and the student will find that the ex- 
planation we have already given will be applicable to 
all cases of Proportion. Common sense must be ex- 
ercised, and plenty of practice taken. 

Oro88 Multiplication or Duodecimals should also be 
thoroughly understood and well practised. 

Present Worthy Discount ^ Ins2crance, and Stock, which 
are all based upon the principles of Interest, must 
receive careful attention. Profit and Loss also depends 
upon the principles of percentage. 

With regard to Present Worth and Piscount it 
must be remembered that 
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Present Worth » the stun due less Discount ; 
Discount = the sum due less Present Worth ; 

and sncb snms may always be done by means of tbe 
following proportions : — 

100 + Interest: Given Sum:: (f\^ , ' ^^''^'^'''^^- 

L Interest on £100 : Discount, 

All sncb questions, wbicb involve tbe Bnle of Tbree, 
can be readily answered if tbe student tborougbly 
understands tbe tbeory and practice of Proportion. 

Division into Proportional PartSy Fellowship or Part- 
nership^ and Equation of Payments are merely applica- 
tions of tbe Rule of Tbree, and are all very mucb of tbe 
same nature. Eacb instance, bowever, sbould be at- 
tentively considered, as tbe rules are important. 

Tbe rules for tbe extraction of tbe Square and Gvhe 
Boot will be best remembered by means of the alge- 
braical formuleB, viz., 

tbe application of wbicb to arithmetic is illustrated in 
tbe following examples : — 



SQUABE BOOT. 

me. V1369 

ld6d(37 = 30 + 7 = flt + J 
302 « 900 = «« 



2x30»60 

+ 7 

67 

x_7 
469 



469=: 2a 
= +J 

= b 

469«2«J + J« 



Thus (30 + 7)2 « 30« + 2(30 x 7) + 7» = 1369 
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Md, ^15625. 



CUBE BOOT. 

lS625(25 = 20 + 6 = « + J 
20«= 8000 = fl» 



3x202=1200 


7626 = 3^2 


3x20x6= 300 


dab 


52= 25 


J2 


1625 


3«2 + 3«& + J2 


X 5 


b 


7626 


7625 = 3a2j + 3^j2 + js 



Thus (20 + 5)« = 20» + 3(202 x 5) + 3(20 x 52) + 5» = 15625. 

By means of these formnlaB, many processes in 
arithmetic may with ease be mentally calculated. Thus 
511^ may be considered as (500 + 11) 2. So also many 
other formnlaB may be applied to arithmetical calcula- 
tions by students familiar with the elements of algebra. 

The roles of Exchange and Notation are both im- 
portant, and require attentive study. 

With regard to questions like No. 10 in the first 
paper following and No. 9 in the second, the candidate 
must depend upon his cool common sense. The clock 
questions like No. 14 in the first paper following may be 
understood from the manner in which that particular 
instance is dealt with. 

The two examination papers subjoined contain ex- 
amples which will illustrate the method of working all 
the rules upon which we have remarked. They are 
thoroughly representative, and an intelligent and 
studious consideration of the modus operandi in each 
example will benefit the student more than any words 
we could now add. 
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HIGHEB ABITHMETIC. 

SPECIMEN I. 

Time allowed, 3 lumrs. 

1. The product of two numbers is 7710543, and the square of 
one of them is 335241 . Find the other. 

2. Find the value of 3*814285? of ^ of 20 guineas. 

3. If a man and 3 boys can do a piece of work in 12 days, 
and 5 men and 10 boys can do the same in 3 days, in what time 
could a man alone do it ? 

4. Find by duodecimals the volume of air contained in a 
room 17 ft. 3 in. long, 14 ft. 7 in. wide, and 11 ft. 2 in. high. 

What will the answer become when expressed in cubic feet 
and cubic inches ? 

6. Find the edge of a cubical block containing 4053 yards 
12 ft. 1720 in. 

6. A man leaves an estate of 104 acres 5 roods 11 perches to 
be divided between his three sons, each son's share to be pro- 
portional to his age. How much did each receive, their ages 
being 15, 13, and 11 respectively? 

7. Find the true discount on a bill due two years hence for 
£228 \\s. b\d. at 4 per cent, per annum. 

8. The rate of a clock is '05 per cent, too fast. How many 
minutes will it gain in the month of June ? 

9. A man devised ^ of his estate to one of his sons, and \ of 
the remainder to another, and the surplus to his widow. The 
difference of his sons' legacies was £784. What did the widow 
receive ? 

10. The * Times ' issued on the morning of January 1, 1880, 
was numbered 29,766. Find the number of the same journal 
that was published on the second Saturday in December 1877. 

11. If I invest my money in Dock shares paying £7 per share, 
when the £100 share is at 122^, I find that I get £35 10*. a year 
more than if I invest it in 6J^ India bonds at 105, What is my 
capital ? 
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12. To whiten the ceiling of a room cost £1 17*. 9|rf. at the 
rate of 7^d. per square yard. To paint the walls of the same 
amounted to £29 6s. Sd. at 3*. ^d. per square yard. Find the 
height of the room, its length being exactly twice its breadth. 

13. A, B, and C agree to rent a meadow in common for 
£6d 13*. 4d.f and to pay towards the rent the sum proportional to 
the use each has made of it. A puts in 3 cows for 3 months and 
25 sheep for 4 months ; B puts in 7 cows for 4 mouths and 15 
sheep for 2 months ; C puts in 5 cows for 3 months and 20 sheep 
for 4 months. Supposing a cow to eat as much as 4 sheep, what 
will be each man's share of the rent ? 

14. Find the exact time between 6 and 6 o'clock when the 
minute hand is one-sixth of the circumference of the dial in 
advance of the hour hand. 



SPECIMEN I. WORKED OUT. 



1 . 7710543 -h -v/335241 = Required No 

3d524l(579 



107 
1149 



25^ 

862 
749 

10341 
10341 



679)7710543(13317 
579 



1920 
1737 



1835 
1737 



984 
679 

"4053 
4053 



AntweTf 13317. 
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3'8142867 = ?^ = ,=?^ 
10 7 X lU 

^ 3 

of A of £^\ = £~=£4: 10*. 



2 

Afurrer, £i 10*. 



3. 1 man and 3 boys do the work in 12 days /, they do — in 



1 day. 



/. 6 men and 16 boys will do -- in 1 day. 

1^ 



And 6 men and 10 boys do it in 3 days, i.e., ^ in 1 day, 

3 

R 1 1 

.'. 5 boys will do ^- - = — in 1 day, 

Which is the same as 1 man and 3 boys do in 1 day, 
/, 1 man does the same as 2 boys. 

Now 1 boy will do — -i-6= -— in 1 day, 
•^ 12 60 

2 1 
/. 1 man will do ^ = — in 1 day. 

That is, he will do the whole work in 30 days. 
Answer, 30 days. 



4. 



ft. in. 
17 3 
14 7 




241 6 
6 


9 


247 6' 
11 2 


9" 


2723 2 
41 3 


3 
1 6 



2764 5' 4" 6'" 

64 
12 



774 cub. in. 
Answer, 2764 cub. ft. 774 cub. in. 
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6. 



4053 yds. 12 ft. 1720 inches. 
9 



36477 
3 



109443 cub. ft. 
12 



1313316 
12 

16769792 
12 

189117604 
1720 



189119224 cub. in. 



5»« 
3x6*=: 



cab. in. lin. in. 

18dlld224(674 
126 

76 i 64119 



3x60^ = 7600 

3x60x7 = 1060 

7*= 49 



8699 

7 

60193 



60193 



3x67^= 9747 

8x6702=974700 

3x670x4= 6840 

4«= 16 



981666 X 4 



3926224 



3926224 



12)674 inches 
3)47 ft. 10 in. 

16 yds. 2 ft. 10 in. 
Arwvery 15 yards 2 feet 10 inches. 
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6. The sum of the three sons' ages = 16 + 13 + 11 = 39 yrs. 

acr. ids. per. 
3)104 6 11 



39 1 



13 ) 34 4 17 
2 2 32^^ 
15 



40 2 1^= share of son aged 15 
Afiswer, <{ 36 17 = „ „ „ „ 13 

11 



{40 2 1^= share of 
36 17 = „ „ 
29 2 32il= „ „ 



J> 99 



7. Interest on £100 for 2 years at 4 per cent, per annum = £8. 

£ £ s. d, £ 

.\\^^:22S 11 5i::)^ 

27 2 2 

. 3)457 2 10i 

^^\ 9 )162 7 7^ 

16 18 7 J Discount required. 
Answer, £16 ISs. J^d. 



8. June contains 30x24x60 minutes. And on every 100 

minutes the gain is *05 = - 
^ 90 

. )?^ X 24 X I^I5( i^ __ /number of minutes 
\6(<^ filS^ I gained in June. 

Answer, 24 minutes. 

Or, another way, by Mule of Thre-e. 

June contains 30 x 24 hours = 720 hours, 
min. min. 
.-. lOIS^ : 100*05 : : 72(5^ hrs. 

5 1801 12 

100^-jj X 72 + 10 = 5555 x XIS^ X J_ = 21612 = 720 12 j^j.g 

^iSt '^iSt 30 30 

30 1^ 

12 
/. the gain on 720 hrs., Le., in June, will be — hrs. i.e., 24 min. 
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12 1,2 12y 12 24 24 8' 

•. the difference of the sons' legacies = — of the whole estate. 

= £784 

^+^J_ of -I-'\-=-5- + X = ^'^, the sons' share of the estate. 
12 \ 2 12/ 12 24 24 

', -- of the estate = the surplus for the widow. 
• 24 ^ 



„ „ 4-=-:784= 261 6 8 



1 i 

24 " " ^ 
7 



..^ „ „ =1829 6 8 

AnsTveTy £1829 68. Sd. the widow's share. 



10. January 1, 1880 was a Thursday. 

.'. „ „ 1879 „ Wednesday. 
„ „ 1878 t, Tuesday. 
December „ 1877 „ Saturday. 

.", the second Saturday in December 1877 was Dec. 8. 

1879 contained 313 week-days. 
1878 „ 313 „ 

1877 „ 20 „ after Dec, 8. 

646 

29766 --646 = 29120 
Answer, No. 29120. 



11. In the first investment every £122 J of money gives £7 

interest. 

7 14 

/. every £1 of money gives £77^77= or £-— interest. 

122^ 245 

In the second investment every £106 of money gives £5J 

interest. 

5— 21 

.•, every £1 of money gives £— ^ or £_- interest. 

^14 _^ 21 _^ 168-147 _^ 21 



245 420 2940 2940 

■ the difference of income on every pound of capital. 
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Now £35 lOt. ^ the whole difference of income. 

70 
/. £36i or £ll + ^ =^11 x^=£4970. 

= the number of pounds of capital invested. 
Answer, £4970. 



12. Number of square yards in ceiling =^^ l^s.^d.^UlB 

7^^. 30 

^121 

2 

Now, since the length is twice the breadth, the area of the 

ceiling = twice the square of the breadth. 

121 
,'. the square of the breadth = —-. 

4 

/.the breadth = ^ = 6 J yds. 

and the lengths 11 yds. 

Number of square yards in the walls = — - — -^ — ' = 176. 
^ "^ 3*. id. 

Now 176 yards = 2 (Length + Breadth x Height) 
or 88 yards = Length + Breadth x Height. 







88 


88 


8 


V 


2 


16 






Length + Breadth 


I6i - 


1|1| 




3 


3 






= 5| yards « Height. 










13. 


Aftswer, 5 yards 1 foot 


• 




- 
















A 


puts 


in 3 cows = 12 sheep for 3 months = l 


36 sheep for 1 moi 






also 25 „ 


»» ^ >» 


= 


100 


it 




B 


}> 


„ 7 cows = 28 „ 


» 4 „ 


= 


112 


>f 








also 15 „ 


>» 2 „ 


= 


30 


f> 




C 


» 


„ 5 cows = 20 „ 


» 3 „ 


:=: 


60 


» 








also 20 „ 


»> 4 „ 


= 


80 


>» 





418 
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Proportional Bent for 1 sheep = ^^^ 4^' ^^' 

418 ^ I^\^x3 6* 

2 

^ £ s. d. 

/. A*s share of , rent « jB^- x 136 =22 13 4 

6 

B's „ „ „ - Ix 142=23 13 4 

u 

C*s „ „ „ = Ix 140=23 6 8 

6 

69 13 4 

£ 9, d, 

A's share, 22 13 4 

Anwjer, \ B's „ 23 13 4 

C»8 „ 23 6 8 



14. The minute hand at 5 o'clock will be at 12, and the honr 
hand at 5. 

Supposing the hour hand does not move, the minute hand 
will be at 35 minutes past the hour when it is | of the circum- 
ference in advance of the hour hand. 

But the hour hand moves over ^ of the circumference while 
the minute hand passes all round it. 

That is, when the minute hand and the hour hand work 
together, the minute hand covers i| more ground than the hour 
hand. 

Now, as 35 minutes is the ground which the minute hand 
covers independently of the movement of the hour hand, it re- 
presents the gain of i|. 

That is, 35 minutes is ^ of that portion of the circumference 
to be traversed by the minute hand before it will be | of the 
whole circumference in advance of the hour hand. 

/. ^=ff minutes = 3^ minutes. 

/. 36 + 3^ = 38^ minutes = J|, that is, the whole portion of 
the circumference to be traversed by the minute hand. 

And as the hour hand started from the figure 5, that is, 

6 



82 THE CIVIL SBKYICB COACH. 

25 minutes past the figure 12, it will meanwhile have arrived at 
25 + 3|\ ^ 28^ minntes past the figure 12. 

.*, The minute hand will be exactly 10 minutes, that is, | of 
the circumference of the dial, in advance of the hour hand, at 

AntweTf 38^ minutes past 5 o'clock. 

\* The above is a careful explanation of this ind of 
question ; but, shortly, all such sums may be done by the use of 
the proportion 11 : 12. In the present instance 

11 : 12 :: 36 : 38ft, the Answer. 

HIGHER ARITHMETIC. 

SPECIMEN II. 

1. A and B earn £3 16«. in 8 days ; A and C, £7 13*. in 17 
days ; and B and C, £12 15*. in 30 days. How much can each 
earn alone ? 

2. Express 32,567,325 in the duodenary scale. 

3. A merchant selling goods at a certain price loses 5 per 
cent., but if he had sold them for £i more he would have ^ined 
3 per cent. What did the goods cost him ? 

4. Multiply by duodecimals 3 ft. 2 in. by 6 ft. 7 in., and the 
product by 6 ft. 8 in. What does the answer become when ex- 
pressed in cubic feet and the decimal of a cubic foot ? 

5. Extract the square root of 106f|| ; and find the side of a 
cube containing 2,048,383 cubic inches. 

6. What is the present worth of £1801 11*. payable 6| years 
hence at 5 per cent, per annum ? 

7. A biU upon Amsterdam is bought at 12 florins per pound 
sterling ; the proceeds purchase at Amsterdam bills upon Ham- 
burg at 34J florins for 40 marks ; these are forwarded to Paris and 
sold at 185 francs per 100 marks. What is the rate of exchange 
between London and Paris ? 

8. A train is 27 minutes passing through Mont Cenis tunnel, 
which is 11,220 metres long. Find the speed of the train in 
miles per hour. (Metre = 39*39 inches.) 

9* In Reaumur's thermometer the freezing point is zero, and 
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the boiling point 80° ; in Fahrenheit's the freezing point is 82® 
and the boiling point 212°. What will Beamuur's mark when 
Fahrenheit's marks 47°, and what will Fahrenheit's mark when 
Keamnur's marks 93° ? 

10. A and B rent a pasture for j£138 per annum. A puts in 
200 sheep and B 160. At the end of 6 months they sell half 
their stock and let C put in 120. What should A, B, and C each 
pay for rent at the end of a year ? 

11. It is noticed that the water in a reservoir 38 feet long 
and 26 feet wide, which is known to leak, sinks one inch in 12 
hours. A pipe discharging 60 gallons per minute will fill the 
reservoir in 45 hours, allowing for leakage. Find within an 
inch the depth of the reservoir. (Cubic foot of waters 6*25 
gallons.) 

12. A man invests £26,180 in the 3 per cents at 93| ; but after 
a tinie sells out half at 92J, and invests the proceeds in the 4 x>er 
cents at 97. Find to a penny the difference in his income. 

13. Find the value of 36 of -954 of -428671 of 2s. Sd. 

14. A watch gains 1 minute 15 seconds per day. It is set 
right at noon on November 12. What will be the true time when 
it points at noon on the following Christmas Day ? 



SPECIMEN II. WORKED OUT. 

1. A and B earn £S 16«. in 8 days, i.e., 98. 6d, in 1 day 
A and C „ £7 13«. in 17 „ i.e., 98. Qd. „ 
B and C „ £12 15«. in 30 „ i.g ., 8^. 6<f. „ 

27*. Od. 

27 
/. A, B, and C together earn -s. = 13«. 6rf. in 1 day. 

Now A and B earn 9%. 6d. 

.", C earns 4«, 0^. 

and A and C earn 9«. in 1 day, .'. A earns 5«. 0^. 

and A and B „ 9«. ed, „ /. B „ 4«. 6d. 

'A alone can earn Bs. Od. per day. 
Answer, ■ B „ „ 4«. 6d. „ 

G2 



91 
» 
ft 
ft 
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2. 



12 


32567325 


12 


2713943-9 


12 


226161-11 


12 


18846-9 


12 


1570-6 


12 


130-10 


12 


10-10 


0-10 
AnsfveTf ttt69e9. 



3. Whan the cost price is £100, the selling price, at a loss of 
5 per cent^ is £96. 

If the selling price had been at a gain of 3 per cent., it would 
have been £103, i,e., the goods would have been sold for £8 
more. 

.'. Since the goods, if sold at a gain of 3 per cent., would 

100 
have fetched £4 more, the cost price is £-^ =* £60. 

Answer, £50, cost of the goods 



4. 



3 ft. 2 


in. 




5 ft. 7 


in. 




15 10 






1 10' 


2" 




17 8' 


2" 




6 8 






106 1' 


0" 




11 9' 


5" 


4'" 


117 10' 


5" 


4'// 


12 






125" 






12 







1604'" 
117 cub. ft. 1604 cub. in 
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1504cTib. in. = i52^cub. ft. 
1728 

1728)15(H0C8703 
1382 4 

~l2l60 
12096 



6400 
6184 

1216 
Amwery 117-81?03 cubic feet. 



(i.) vi06f||=V2J|g2 

77902(279-1092, &c. 
J 

47 379 

329 



549 5002 

4941 

6581 6100 

5581 

558209 6190000 

6023881 

6582182 16611900 

11164364 

6447536 

t2d(27 
4 

47 329 

329 



9)279-1092, &c. 
3)31-0121, &c. 

Anmer (i.), 10*3373 neao'ly. 
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f • • V 


204d38d(]27 

1 


3x 1«- 3 


1048 


3xl0»=300 

3xl0x2» 60 

2«- 4 




364 x 2 1 
3x 12« = 432 


728 
320383 


3 X 120^ » 43200 
3x120 X 7= 2520 

7«= 49 




46769 X 7 


320383 







Afuwer (ii.)f 127 inches, or 3 yards 1 ft. 7 inches. 



Interest of £100 for 6} years at 5 per cent, is £31|. 
/. jei31J : £1801 lis .: AW 



20 



20 



5^W 
^5^^ 



36031 
4 



105)144124(£1372 I2s,2id. 
105 

391 
315 

762 
735 



274 
210 

64 
20 

1280 
1260 



20 
12 

240 
210 

30 

Answer, £1372 12s, 2^d, 
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7. 100 marks = 185 francs. 

.'. 1 mark=al'85 francs. 
40 marks or (1-85 x 40) francs, i.e., 74 francs = 34J florins. 

.", 1 florin =s - — francs =3 — francs, 
d4J 137 

12 florins, or (-^— x 12 j francs^ i.e., - — - francs —£1 sterling. 

137)3552(25 
274 

812 
685 

127 

127 
Answer, 25-—- francs exchange for £\ sterling. 



8. ^X : W - W^^ X ^^'^^ inches, 

a 20 3740 13-13 



1870 
)^X^xl3'l3xlS^JS^ 

"~^1^xl766t 

9 
^187^x1313 
9 X 17601a 
1760 1313 
9 187 



15840 9191 
10504 
1313 

X^^^iS()245531(16 
1440 15840 

87131 
79200 

721 

721 
AfiS7ver, 15— — miles. 

1440 
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9. (i.) 80° Beaumiir = 212<>-320 or 180° Fabrenheit. 

9 
.-. P R.-^** Fahr. = - Fahr. 
4 

and 1<> Fahr.-^° R. 

9 

/« when Fahrenheit marks 47°, t.«., 15° above freezings point, 

Beaumnr marks 



2° 
Afuwer (i.), 6~ Reaumur. 
3 



(ii) When Reamnnr marks 98°, Fahrenheit will mark 

%f 93'> = ??I° = 209?:° 
4 4 4 

above freezing-point, i,e., 209^** + 32° = 241 1 . 

4 4 

1° 
Answer (ii.), 241- Fahrenheit, 

4 



I 






10. 

A puts in 200 sheep tor first 6 months, 
B „ 160 „ „ „ 

360 

£ ^.^. = £ f'^-. = rental per 

360 120 i^ „ „ 

AlsOf A puts in 100 sheep for second 6 montlis. 
R »» 80 „ „ „ 

„ 120 „ 



>» 



300 



£ — =:£-— = rental per „ „ „ 

300 100 ^ 
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£?^x'm + £~^ W = jfieil- £61 6«. Sd, 
3 

3 5 

£-^x W =£27? « £27 12«. 0<i. 
W 6 

^ £138 0«. Od. 

A's share of rent, £61 € 



'A's share of rent, £61 6«. Sd, 

B's „ £49 1«. id. 

IC's „ £27 12«. Od, 



11^ /60 gallons ^ ^ minutest = cubic feet of water discharged 

per hour. ;; 
^38 ft. X 26 ft. X i of JL ft.^ ■ cubic feet of leakage per hour. 

12 12 19 13 

36 

— depth of the reservoir 

= 46(676-^or6g)*38x26 

= 45 ("6694 38x26 
V 36-^ 

5 

= ^S X 20489 ^ 102445 ^ 
38 X 26 X ^ 3952 
4 

3962)102445(25 ft. 11 in. 

7904 

23405 

19760 

3645 

12 



45740 
4.3472 



268 
Answer f 25 ft. 11 in. depth (within an inch). 
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12. 140 

^6180^^5^x2 ^280 cents of 1st stock. 

35 

140 X 92i 1,X^ X 369 T^ - * * o ^ » i 
— u7 — - ~ Z_ - No. of cents of 2nd stock. 

36x369x4 51660 . - « ^ ^ i 

— , = — «^— = income from 2nd stock. 

97 97 

97)51660(£632 lis. 6d, 
485 

316 
291 

260 
194 

56 
20 



1120 
_97 

150 
97 

53 
12 

636 
682 



54 

1st Income = 280 x 3 = £840 

2nd Income = £632 11«. 6d, 

+ £420 Os. 0rf. = £962 lU. 6d, 
Difference =^£11 2 11». 6d. 

Answer, £112 11«. %d. 



13. 3-6 of -954 of -428571 of 28. U. 

9 990 7 4 

27 



of|gof|of|..=^.. «3..4i^. 
X 4 8 * 



Answer, '6s. Ua, 



2 
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14. The watch gams 1 j- miautes in 1 day, that is, it goes 
24 hours 1 J minutes in 24 hours. 

From November 12 to December 25 =^ 43 days. 

Then, if the watch goes 24 hours l\ minutes in 24 hours, in 



24 hrs. li min. : 43 x 24 hrs. : : 24 hrs. 


43 


X 24 X 24 43 X 24 X 24 X 48 hrs. 


43 
6 


li 1153 

60 

1032 24768 
6 12 


258 
4 


6192 297216 
4 4 


1032 


24768 1188864 




1153)1188864(1031 hrs. 6 min. 17 sec. 
1153 




3586 
3459 




1274 
1153 




121 
60 




7260 
6918 




342 
60 




20520 
1153 




8990 
8071 



919 
.', ^hen the watch has gone 1032 hours, i.e., when it points at 
noon on Christmas Day, 1031 hours, 6 minutes, 17^°^g seconds of 
true time will have elapsed. 

1032 hrs. 

1031 „ 6 min. 17^^^^"^ sec. 

/, the true time will be 53 minutes, 42^^^% seconds to noon, 
or 6 minutes 17^g seconds past 11 A.M., — Answer, 
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In working his paper at the examination the candi- 
date must proceed carefully, neatly, and expeditioiisly. 
He should leave a quarter-page margin on each side of 
the paper which is to contain his work. In the left- 
hand margin the numhers of the questions, and the 
answers, should be placed in the manner exemplified in 
the foregoing worked papers. The right-hand margin 
should be reserved for such rough calculations as cannot 
well be included in the body of the sum, and they 
should be put down neatly, and in a manner which will 
enable the examiner to see at once to what they refer. 
The middle half-page should contain the sum, neatly 
and clearly worked out, with all necessary explanations 
appropriately set forth. The foregoing specimen worked 
papers will exemplify these points. Let the candidate 
remember that he can work more expeditiously and 
more surely by setting down his sum clearly and dis- 
tinctly, than by scribbling a confused mass of figures 
from which, by processes not made manifest, he CTolves 
an answer. The candidate who lacks method and neat- 
ness will often go wrong from that very cause, and if 
he should make a mistake it will be as difficult for him 
to detect and amend it, as it will be, when he is right, 
for the examiner to find and account for the correct 
answer. Confused correctness exasperates the examiner 
and loses marks, when error, palliated by distinctness 
and neatness, moves his compassion and wins a tributary 
mark. 

The candidate should wisely judge the time at his 
disposal, and work hard to finish the paper. He should 
put all the questions down in their order, but he may 
so far deviate from the instructions at the head of the 
paper as to defer working any sums about which he is 
very uncertain until he has finished the others. In 
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sncli cases, however, safficient space should always be 
left for ^working the sums in their proper place, and 
the candidate should return to the questions thus left, 
and tackle them before time is up, even though he is 
thereby compelled to leave the latter part of the paper 
nnfinislied. 

In concluding our remarks upon this branch of the 
examination, we must impress upon the candidate the 
necessity of conscientious study and constant practice 
in Arithmetic, which is perhaps the most decisive part 
of the Competition for the Lower Division. 
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CHAPTER IV. 

BOOKKEEPING. 

BoOKEEEPiKO 18 now generally taught in schools, and we 
may presume that most candidates for the Lower 
Division are sufficiently acquainted with its principles. 
The examination is, however, very searching, and the 
candidate must not feel satisfied with a knowledge of 
this subject in any way imperfect, nor should he 
habituate himself to a slipshod method of practice. 

The principles of bookkeeping should be thoroughly 
understood and mastered, and the student should adopt 
a steady and persevering system of practice. 

A very serviceable little book explaining the theory 
of Double Entry, entitled BoohTceeping No Mystery, is 
published by Crosby Lockwood and Co. The best text- 
book for the student who has mastered the principles of 
bookkeeping is undoubtedly Hunter's Oiiril Service Booh- 
Jceepmg, which consists of a carefully arranged series of 
questions and answers, with explanatory remarks. The 
practical value of this work will be appreciated by the 
student. He should caxefully study the explanatory 
remarks, while he steadily works through the examples ; 
and he should pay particular attention to the pre- 
liminary exercises ia jov/malising. 

The Civil Service examiners generally require a 
Cash Book, a Journal, and a Ledger, to be compiled 
from Waste Book entries furnished. The particular 
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forms of Cash Book and Journal most approved are 
given and explained in Hunter's work. The candidate 
will find it necessary to work quickly, as, although the 
transactions furnished do not seem very numerous, they 
entail as much work as can be managed in the time 
allowed — 3 hours. The books compiled should be 
rendered complete in every detail, and attention should 
be paid to neatness. The candidate should make a 
great effort to reach and finish the theoretical questions, 
to ^which many marks are assigned. We append two 
examples of the examination papers giyen. 

SPECIMEK I. 

1879. i, %. d. 

Jan. 1. Amonnt of my present capital employed in 

Trade 979 16 9 

„ Goods on hand .... 452 7 3 

„ Dr. balances from personal accounts in old 
Ledger : — 

£ s. d, 

John Smith .111 5 6 

W. Tarn . 32 15 4 

E. Treloar . 69 8 7 



213 9 5 



t9 



Cr. balances from personal accounts in old 
Ledger : — 

B. W. Maughan . 4 6 5 
J. Babone & Sons 203 8 6 



207 14 11 



99 



Bills payable not yet due : — 

Western & Co. 79 18 9 
J. Woodman 243 12 8 



323 11 5 



» 



Bills receivable not yet due : — 

John Smith . 265 7 2 

Alfred Thomas 115 8 8 

E. Treloar . 74 9 7 



445 5 6 
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1879. £ $. d. 

Jan. 1. Gash in hand . 37 3 6 

n Cash at Bank . 362 16 6 

6. Beoeived of W. Tarn . . 31 9 

▼iz. 32 5 4 

Less discount 16 4 



6. Sold B. Treloar, goods . 112 1 6 

,y Paid into Bank . . . 50 

f, Bought of Western Sc (Jo., goods . . 324 1 7 

8. Sold Alfred Thorns, goods . . . 118 10 

10. Accepted draft of Western Sc Ck)., at 2 

months ..... 324 1 7 
„ Paid B. W. Maughan to balance account . 4 10 
„ Paid J. Rabone Sc Sons by cheque . . 203 8 6 

13. Western's bill, due this day, paid at Bank . 79 18 9 
15. Shipped by * Glenlyon ' 8.S. to order of 
Lane, Crawford, & Co., Shanghai, on joint 
account of self and J. Babone Sc Sons, 
goods . . . . 318 18 8 

„ Charges on shipment per * Glenlyon ' : — 

£ s. d. 
Freight ... 26 2 4 
Insurance ... 6 
Postage, &c. . . 17 6 
My commission . 10 11 2 



43 11 

20. Received of John Smith, his acceptance at 

1 month ..... Ill 5 6 
„ B. Treloar paid in to my account at Bank . 69 8 7 
25. Sold J. Smith, goods . . . 247 5 7 

„ Alfred Thoms* bill, due this day, paid at 

Bank . . . . . 115 8 8 

27. Paid to Shaw, Savill, Sc Co. by cheque, 
freight on shipment per * Glenlyon,* less 

** lo • • • • • 

31. Paid rent of warehouse by cheque . 

„ Paid clerk's salary .... 

„ Petty expenses in month 



24 


16 


2 


24 








10 








4 


5 


1 
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1. In the form of Gash Book provided enter all the Cash and 

Bank transactions. 

2. Journalise in one of the two forms provided all the trans- 

actions. 

3. Post all the transactions into the Ledger. 

4. Balance and close the Ledger, carrying all the closing 

entries through the Jonrnal (if you are able to do so). 
Show the Trial Balance and open a Balance Account. 
The goods on hand may be valued at £106. 

6. Am I solvent or insolvent on January 81 ? By how much ? 

6. Have I lost or gained in the month ? How much ? 



%* The following ihould not he attempted until you have done all 

you can of the above, 

7. After the Ledger for 1879 has been balanced and closed a 

fire takes place, which destroys all the books except the 
Ledger for 1878 and that for 1879, but leaves these 
complete except that from the Ledger of 1879 the 
Capital (or Stock) account, the Profit and Loss account, 
and the Balance acooimt have disappeared. No new 
capital has been introduced in 1879, and no capital 
withdrawn. 

{a) How can the net capital on January 31, 1879, be 
ascertained ? 

(b) How can the net profit or loss in 1879 be ascertained ? 

8. On February 1, 1879, 1 discover that though the Ledger of 

1878 had been closed and balanced, the amount brought 
forward, as due by W. Tarn, should have been 
£52 16«. id. (not £32 15«. id,), and this is found to 
have been caused by an overpost to his credit from a 
correct journal entry. 

(a) What entry should now be made in the Journal for 
1879? 

(&) What must be done in the books for 1878 ? 

H 
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9. What should be the entries in the Journal of a Goyern- 
ment Department for the following : — 

1879. 
March 24. Beceived notice from Treasniy that the 

Savings on Vote for 1877-78 had been £ s. d, 
surrendered . . 65 1 2 

„ 25. Paymaster-General requested to pay 
extra receipts to Exchequer 



April 4. Voted on account, 1879-80 



10 19 6 
, 5000 



SPBCIMEN II. 

1. Enter in the cash book put before you as much of what 
follows as should be placed there. 

1876. 
Jan. 1. Purchased business of J. Cooper, including goodwill, 
goods in hand valued at £650, and the book debts, 
mentioned below, for £1500, to be paid in equal monthly 
instalments of £125 without interest, and accepted his 
draft for the several amounts. 



Book DehU. 

Abraham Cowley 
Johnson & Co. 
James Maynard 



£ 8. 

21 2 

1 15 

14 6 



d, 
9 
2 
7 



Jan. 1 . Cash in hand 

„ Cash at Bank 

2. Advanced to Clerk for petty expenses 

5. Sold A. Cowley, goods 

7. Sold John Brown, goods 



»» 



» 



» 



>» 



» 



» 



22. Bought of Johnson & Co., goods 
25. Sold W. Smith, goods 
„ 28. Received of A. Cowley, viz. : — 

Account 
Less allowed 



35 4 
17 



6 
6 



£ 

29 
278 

25 

35 
126 15 
217 9 
326 7 



s, 

7 
1 



4 



d, 
2 
5 

6 
2 
6 
9 



34 7 
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1876. £ 9. d. 

Feb. 1. John Brown paid into my account at Bank 126 16 2 

„ „ Paid into Bank . . . . 35 

„ „ Accepted draft of Johnson & Co. at 3 montlis 216 14 4 

„ 4. J. Cooper's bill paid at Bank . . 125 

„ 10. Beceived of W. Smith his acceptance at 1 

month . . . . . 326 7 9 

„ 11. Sold A. Cowley, goods . . 33 6 6 

„ 12. Sold J. J. Johnston, goods . . . 262 1 5 

„ 28. Bought of Maule & Co., goods . 16 10 

Mar. 1. Received of A. Cowley . . 21 2 9 

„ 4. J. Cooper's bill paid at Bank . . 125 

„ 10. Paid Maule & Co. by cheque . . 16 10 

„ 31. Petty expenses paid by clerk during quarter 17 5 2 

2. Journalise on one of the two forms provided all the above 

entries. 

3. Post from the Journal all entries into the Ledger put 

before you. 

4. Balance and close the Ledger, showing the Balance 

Accotmt and the Trial Balance. Value the goods on 
hand at £200. 

5. What has been the gain or loss during the quarter, (a) on 

goods, (h) net ? 

6. Was the owner of these books solvent or insolvent on 

March 31 ? By how much ? 

7. By how much was the owner of these books solvent or 

insolvent on January 1, after purchase of the business ? 

8. When a Cash Book is kept similar to that you have made 

in Answer to Question 1, what is the advantage of 
passing all the cash transactions through the Journal ? 
What in this case is the use of the Ledger cash account ? 

The specimen examination papers given above will 
enable the student to form an idea of the test to which 
he will be subjected. Other examples are given in the 
published reports and papers of the Civil Service Com- 
missioners, and these will afford him plenty of practice. 

With regard to the questions in Official bookkeeping, 
we think the student will find sufficient information in 

H2 
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Appendix 6 of Hamilton a/nd BaXCs Boohkeepmg. At fcbe 
earlier competitions, it wbb the practice of the examiners 
to allow the candidate an option between a paper in com- 
mercial bookkeeping and one in Pablic Acconnts. Now, 
however, one or two questions only are asked abont the 
latter. It is very difficult to acquire a proper know- 
ledge of Official Bookkeeping without experience : we 
know of no clear and exhaustive work on the subject 
which could sufficiently instruct the inexperienced, and 
we recommend the student, if he has no exceptional 
means of instructing himself therein, to confine himself 
to accomplishing perfectly the commercial part of the 
examination, which will no doubt entitle him to 90 per 
cent, of the marks. 

As a guide to the candidate, however, we subjoin 
one of the old examination papers in Official Book- 
keeping. 

Official Bookkeeping. 

1. Jonmalise the following statements, selecting for the pur- 
pose the proper form of journal from among those placed before 
you. 

I. The « Department ' begins the financial year, 1869- 

70, with the following balances : — 

Office Keeper, in hand . 
Chief Clerk, in hand 
Paymaster-General 
Outstanding Orders 
1869. 

April 15. Amount voted on account . 1500 

May 1. Paid to Office Keeper by Chief Clerk, 

on Imprest . . . , 100 

May 31. Extra Receipts brought to accoimt, and 
Pajrmaster-General authorised to re- 
ceive them . . . 65 



£ 


9. 


d. 


46 


4 


4 


141 


12 


9 


721 





8 


342 


19 


3 
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1869. & 9. d. 

Jane 30. Order on Pay Office to pay salaries 1663 
„ Payments by Office Keeper in quarter ^— 

£ s, d. 
Salaries . . . 14 U 

Travelling Expenses .770 

Incidental Expenses .118 16 9 



>f 



140 17 9 
Receipts by Paymaster-General in quarter :— 

£ s. d. 
Exchequer Grant . . 1600 

Exchequer Extra Beceipts . 66 

1666 

June 30. Payments by Paymaster-General . 1499 

July 1. Order made on Pay Office — Imprest to 

Office Keeper . . . . 100 

July 30. Balance of Estimate voted . . 6800 

The Estimate was as follows : — 



Department. 



L Estimate of the amount required in the year ending March 
31, 1870, to pay the expenses connected with the Depart- 
ment. Seven thousand three hundred pounds. 

n. Sub-heads under which this vote will be accounted 
for: — 





1869-70 


1868-69 1 Increaae 

1 


Decrease 


A. Salaries. 

B. Travelling expenses 

C. Incidental expenses 


£ 
6600 
200 
600 


£ £ 
6400 100 
150 1 60 
700 — 


£ 

100 




7300 


7260 160 


100 






1 ' 
Increase. £60 
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1869. 
Aug. 31. Order made on Pay Office ior Law 
Stationer's Bill 
„ Order made on Pay Office for Lnprest 

to Office Keeper 
Sept. 30. Order made on Pay Office for Salaries . 1554 
„ Payments by Office Keeper in quarter : — 
Salaries ..... 
Travelling Expenses 
Incidental Expenses 
„ Beoeived by Pay Office in quarter : — 

Exchequer Grant 
,, Paid at Pay Office in quarter, viz., 

on Orders . . 1705 

by transfer to Exchequer (extra 

receipts) . . 65 

Oct. 15. Order made on Pay Office for Lnprest 

to Office Keeper . . . 100 

„ Order made on Yaj Office for Imprest 

to J. Smith for travelling expenses . 10 
Dec. 1. Order made on Pay Office for Imprest 

to Office Keeper . . . 100 

Dec. 31. Order made on Pay Office for Salaries . 1554 

Payments by Office Keeper in quarter : — 



73 10 


1 


100 
1554 


1 






16 1 

64 17 

104 2 



6 



2500 
1760 







» 



£ 8, d. 

Salaries . . . 14 14 

Travelling expenses . 47 2 

Incidental expenses . 125 7 



187 3 



i> 



Paymaster-General's account for quarter : — 

£ 9. d. 

Oct. 1. Balance . . 1517 8 

Exchequer Supplies, 1869-70 . 1300 

2817 8 

Deduct Payments . . . 1635 

£1282 8 
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1870. 

Jan. 1. Order made on Pay Office for Imprest £ 8. d. 

to Office Keeper . . . 100 

March 16. Ditto. . . . . 100 
„ 26. Savings of 1868-69 resigned to the 

Exchequer .... 565 18 6 

31. Order made on Pay Office for Salaries 1556 10 



>» 



„ 31. Paymaster-Generars Account for quarter : — 

£ 8. d. 

Jan. 1. Balance . . . 1282 8 

Exchequer Supplies, 1869-70 . 1000 

2282 8 

Deduct payments. . . 1850 

£432 8 

2. Post from the Journal into the Ledger put before yon. 

3. Balance the Ledger, showing the Trial Balance. 

4. Make the necessary closing entries in the Jounial, and 
close the Ledger. 

We append the Journal compiled, in answer to 
Question 1, from the above transactions. The necessary 
closing entries, posted from the Ledger, appear therein ; 
and we subjoin the Trial Balance of the Ledger, which 
•will show the titles of the Ledger Accounts required. 
The posting into the Ledger will now be merely a me- 
chanical process. The study of these practical illnstra* 
tions of the method of keeping Public Accounts, with 
the aid of the text-book quoted, should enable the 
candidate to answer with ease the few questions gene« 
rally given. 
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Journal. 

Dm. 1869-70. Crs. 

Balances Brought Forward, 

£ 8. d, April 1, 1869. & s. d. 

46 4 4 Office Keeper. 
141 12 9 Chief Clerk. 

To Department, Gteneial Acoonnt 187 17 1 
721 8 Pftynuuster-General. 

To Orders Payable . . 342 19 3 

To Department, General Account 378 1 6 

908 17 9 908 17 9 

April 15, 1869. 
1500 Exchequer. 

To Department, General Acconnt 1500 

May 1, 1869. 

100 Office Keeper. 

To Chief Clerk . 100 

Lvbto, 

56 Paymaster-General. 

To Exchequer (Extra Receipts) . 66 







Jwne 30, 1869. 






1667 14 





Salaries. 










To Orders Payable 


. 1653 









„ Office Keeper . 


. 14 14 









Ditto. 






7 7 





Travelling Expenses. 






118 16 


9 


Incidental Expenses. 










To Office Keeper . 


. 126 3 


9 






Ditto. 






1600 





Paymaster-General. 










To Exchequer 

Carried forward 


. 1600 
. 6767 15 





6757 15 


~6 


6 





BOOKKEEHNa. 


1( 


}5 


Drs. 

£ s. d. 
5757 15 6 


1869-70 icontintied), 

Brotight forward 
Jms BO, 1869. 


Crs. 

£ s. 
. 6767 15 


d, 
6 


1499 


Orders Payable. 
To Paymaster-Greneral 


. 1499 





100 


July ly 1869. 

Office Keeper. 
To Orders Payable 


. 100 






July 30, 1869. 
6800 Exchequer. 

To Department, General Account 6800 

August 31, 1869. 
73 10 Incidental Expenses. 
100 Office Keeper. 

To Orders Payable . . 173 10 

September 30, 1869. 
1570 1 Salaries. 

To Orders Payable . . 1664 

„ Office Keeper . . . 16 1 

Ditto, 

54 17 6 Travelling Expenses. 
104 2 Incidental Expenses. 

To Office Keeper . . . 158 19 6 

Ditto, 
2500 Paymaster-General. 

To Exchequer . . . 2600 

Ditto, 

1706 Orders Payable. 

55 Exchequer (Extra Beceipts). 

To Paymaster-General . . 1760 

19,319 6 Ca/rriedforwa/rd . 19,319 6 
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Drs. 1869-70 {contimetf). 


Crs. 


£ s, d. 


£ s. d. 


19,319 6 BrmgUforrm/rd 


19,319 6 



October 15, 1869. 

100 Office Keeper. 
10 Travelling Expenses. 

To Orders Payable . . 110 

December 1, 1869. 

100 Office Keeper. 

To Orders Payable . 100 

Deceniber 31, 1869. 
1568 14 Salaries. 

To Orders Payable . . 1554 

„ Office Keeper . . 14 14 

Ditto. 

47 2 Travelling Expenses. 
126 7 Incidental Expenses. 

To Office Keeper . . . 172 9 

Ditto* 

1300 Paymaster-General. 

To Exchequer . . . 1300 

Ditto, 
1535 Orders Payable. 

To Paymaster-General . . 1535 

January 1, 1870. 

100 Office Keeper. 

To Orders Payable . . 100 

March 15, 1870. 

100 Office Keeper. 

To Orders Payable . . 100 



24,305 9 Carried forward . 24,305 9 
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Dis. 1869-70 {continued). 

£ s. d. 
24,305 9 Bronght/artmrd 

M(vreh 26, 1870. 

565 18 6 Department, Genezal Account. 

To Exchequer 

Moflreh 31, 1870. 
1556 10 Salaries. 

To Orders Payable 

Ditto, 

1000 Paymaster-General. 

To Exchequer 

IHtto, 

1860 Orders Payable. 

To Paymaster-General 



Crs. 




£ «. 


d. 


24,305 9 





. 565 18 


6 


. 1556 10 





. 1000 





. 1850 





29,277 17 


6 



29,277 17 6 

Closing Ektbies. 

6804 1 3 Department, General Account. 

To Sub-head A : Salaries . . 6262 19 

" ''''^™Z,I • 119 6 6 

JliXpensesj 

„ C : Incidental "I ^g^ ^g g 

Expenses/ 

1150 18 Balance Account. 

To Chief aerk . . . 41 12 9 

„ Office Keeper . . . 243 3 1 

„ Exchequer . . . 434 1 6 

„ Paymaster-General . . 432 8 

654 19 3 Orders Payable (Outstanding Orders). 

237 1 /^^partment, General Account 

I (Sub-head A) 

80 13 6 Ditto (Sub-head B) 

178 4 3 Ditto (Sub-head C) 

To Balance Account . . 1150 18 



38,383 14 9 Total 38,383 14 9 
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Tbial Balance of Ledoeb. 



Drs. 




Ledger Accounts. 


Crs. 




£ «. 


d. 




£ s. 


d. 


665 18 


6 


Department, Oeneral Account 


. 7865 18 


6 


6262 19 





Sub-head A: Salaries. 






119 6 


6 


„ B : Travelling Expenses, 


1 




421 16 


9 


n : Incidental Expenses 


I 




141 12 


9 


Chief Clerk . 


. 100 





746 4 


4 


Office Keeper 


. 503 1 


3 


6689 





Orders Payable 


. 7243 19 


3 


7076 


8 


Paymaster-General . 


. 6644 





7365 





H.M. Exchequer 

Total 


. 6920 18 
29,27.7 17 


6 


29^77 17 


6 


6 



109 



CHAPTER V, 

DIGEST OF RETURNS INTO SUMMARIES. 

This is a long name, and to the uninitiated reader a 
mysterious one. But the work is very simple, and only 
requires care and neatness. A mass of facts are placed 
before the candidate, and it is his task to collect and 
tabulate them according to the particular directions 
given. 

We append three specimen papers, for the purpose 
of illustrating our remarks upon the subject. 

The candidate's first care should be to examine the 
paper until he thoroughly understands the nature of his 
task. Five minutes spent in this way will enable him 
to avoid the blunders which otherwise he would surely 
make. He must now take notice of the Specimen of 
Form supplied, and the space required for its proper re- 
production should be carefolly calculated before he 
commences the work'. The form should then be neatly 
ruled and headed, every step of the process being care- 
fully tested as it is made, for any error in this part of 
the task ruins the work at its commencement. When 
the form is perfected, without blot, smear, or alteration, 
the candidate should carefully arrange the first column 
in the manner directed, and having done so, he should 
work steadily through the other columns. The columns 
of calculation should be left until all the facts are 
arranged and entered under their respective heads. 
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The instmctionB (a) and (b) on the first paper fol- 
lowing should be strictly obeyed, and no time should be 
wasted in trying to evade them by preliminary pencilling. 
The candidate should go to work in an intelligent, 
straightforward, and thorough manner, not hovering 
about confusedly and hurriedly from one Retum to 
another, but taking each in its turn and tackling it 
carefully and systematically until he has exhausted it. 
The time allowed is 2 J hours. Five minutes at least 
should be spent in the preliminary examination of the 
paper; forty minutes might well be occupied in ar- 
ranging, ruling, and heading the form ; 45 minutes will 
probably be sufficient for tabulating all the facts ; and 
the remaining hour will be required for the finishing 
calculations. The time for tabulating and calculating 
will of course vary according to the requirements of the 
particular form. In our third specimen paper, by fi»r 
the largest share of this time is required for tabulating, 
while in the first paper the case is reversed. The later 
exercises of the Civil Service examiners give an in- 
creased number of columns to be filled up by calculation. 
The candidate should be careful to check each step in 
his process immediately before he sets it down in black 
and white. Each entry affects his subsequent calcula- 
tions, and an error unperceived will wreck his work in 
its most important point, accuracy, while if he hurry 
through the whole with intent to check it when com- 
plete, he will most probably end in disaster. 

This subject is so important, and yet so practicable, 
and there is such diversity of merit therein, that the 
student should take plenty of practice in it. It is a 
subject in which success can only be insured by practice. 
The Reports and published papers of the Civil Service 
Commissioners will famish numerous exercises* all of 
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-wliicli Blionld be worked by the careM steady method 
-wbicli "we have indicated above and illustrated in the 
following examples. The Weekly Betnms of the 
Reveniie Department, published in the * London Grazette/ 
-will also afford an excellent means of practice if the 
Btndeiit exercise a little ingenidty in devising a form of 
smnznary. 

Digest of Returns into Summaries. 
Specimen /. 

N.B. — (fl) The work should be done correctly, neatly, and 

quickly : but in assigning marks, more im- 
portance will be attached to accuracy than to 
quickness. 
(Jb) The paper put before you must not be mutilated in 
any way. Mistakes should be corrected, but 
no erasure is to be made. Calculations may 
be made on waste paper, which will be pro- 
vided for that purpose, but no rough copy of 
any part of the Form is to be made. 
Bnle a Form, which may be as wide as your paper will admit, 
like the subjoined specimen, and enter in the several 
columns the particulars given, observing carefully the 
following instructions : — 

1. That the Superintendent-Registrar's Districts should 

be entered in the Form in strict alphabetical order. 

2. That all capitsils and stops given in the Specimen of 

Form are to be exactly reproduced. 

3. That the figures in six of the columns are to be supplied 

by you. 

4. That the 'Proportion to Population* is to be entered 

thus, * 1 in ,* that is, 1 in 394 or 1 in 260, &c., as 

the case may be, neglecting fractions. 
6. That * percentage * in column 11 is to be obtained from 
columns 1 and 10, and is to be calculated to two places 
of decimals. 
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Wlgan 


Chorlton 


Manchester 


156 


123 


443 


21 


140 


1,042 


89 


141 


232 


62 


102 


* 106 



Betubns beceiyed from Sufebintendekt Beoistbabs* 

DiSTBICTS. 

Population. 

Liverpool, 238,411; Prescot, 92,561; Onnskirk, 59,310; 
Wigan, 111,874; Warrington, 54,394; Bolton, 158,408; Bmy, 
109,155 ; Barton-upon-lrwell, 51,571 ; Chorlton, 211,384 ; Salford, 
128,890; Manchester, 251,956; Oldham, 126,982; Burnley, 
87,809 ; Clitheroe, 21,081 ; Blackburn, 143,810 ; Chorley, 43,004 ; 
Lancaster, 32,661. 

Liverpool 

Idiots and Imbeciles 89 

Lunatics ... 55 

Blind ... 317 

Deaf and Dumb . 187 

Deaf and Dv/mh or Blind, 

Prescot, 54 bUnd, 40 deaf and dumb; Oldham, 90 blind, 66 
deaf and dumb ; Ormskirk, 32 blind, 23 deaf and dumb ; Burnley, 
43 deaf and dumb, 75 blind ; Warrington, 19 deaf and dumb, 43 
blind ; Clitheroe, 11 deaf and dumb, 26 blind ; Bolton, 71 deaf 
and dumb, 139 blind ; Blackburn, 94 blind, 60 deaf and dumb ; 
Bury, 88 blind, 41 deaf and dumb ; Chorley, 94 bUnd, 60 deaf 
and dumb ; Barton-upon-lrwell, 154 deaf and dumb, 108 blind ; 
Lancaster, 23 blind, 18 deaf and dumb ; Salford, 50 deaf and 
dumb, 94 blind. 

Lvmatics, 

Oldham, 2 ; Burnley, 20 ; Clitheroe, 11 ; Blackburn, 12 ; 
Chorley, 4 ; Lancaster, 972 ; Prescot, 650 ; Ormskirk, 7 ; War- 
rington, 231 ; Bolton, 53 ; Bury, 119 ; Barton-upon-lrwell, 20 ; 
Salford, 23. 

Idufts and Imheciles, 

Lancaster, 144 ; Chorley, 65 ; Blackburn, 216; Clitheroe, 41 ; 
Burnley, 97; Oldham, 215; Salford, 111; Barton-upon-lrwell, 
63; Bury, 121; Bolton, 194; Warrington, 68; Ormskirk, 63; 
Prescot, 137. 

I 
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Let 118 now examine this exercisa First, with re- 
gard to iheform, we find that the column of districts 
should be wide enough to admit the longest name, 
Bartofi'VpoiuIrwell, without cramping it ; that column 
No. 1 must admit a number containing 6 figures ; that 
columns 2, 4, 6, 8, 10 and probably 11 will need to be 
of about the same width, sufficient only to iadmit 4 
figures easily ; and that the remaining columns, 3, 5, 7, 
and 9 must be of equal width, and roomy enough to 
admit an expression as long as W m 60,000,* which we 
calculate by taking the case of the smallest number of 
infirm, viz,, Oldham, Lunatics 2, and forming a rough 
idea of its proportion to population. Now divide the 
whole width of the paper supplied into spaces in accord- 
ance with the above estimate, by means of light dots on 
about the middle line of the paper. In order to deter- 
mine how far from the top of our paper to begin the 
form, we estimate the length of the form by calculating 
the number of lines to be occupied. There will be 1 
line for the heading, say 6 for the sub-heads, as printed, 
4 for the horizontal rulings, 17 for the districts, accord- 
ing to the Population Return, and 1 as a spare line to 
prevent cramping : total, 29. If, as is usually the case, 
our paper contains 34 faint blue lines, we shall do well 
to write the heading of the form on the 4th line on the 
paper, thus leaving 3 blank lines at the top and two at 
the bottom of the form. The heading should be written 
very carefully, space being so well judged as to prevent 
crowding out, and it should be begun at the lefb edge 
and carried right across the paper, which is usually an 
open sheet of foolscap. The first horizontal ruled line, 
a thick one, should be drawn along the next blue line, 
and on the 27th blue line from it another parallel black 
line should be ruled. These must now be joined by the 
required hea/vy perpendicular lines, ruled over the dots 
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whicli we liave placed to determine the width of the 
respective columns ; and the first light perpendicular 
line, and the light double lines between colnmns 10 and 
11, caji also be drawn. The onter edges of the form 
should now be joined by heavy lines. The snb-heads of 
columns 10 and 11 should now be written, so as to 
occupy 6 lines, as in the printed form ; and along the 
foUowing line the light horizontal ruling should be 
drawn. The sub-heads blind, Ac, should now be written 
between the heavy perpendiculars, and on the second 
blue line after the first heavy horizontal. On the fol- 
lowing blue line, the light horizontal line across columns 
2, 3, 4, ^> 6> 7, 8, and 9 can now be ruled. The light 
perpendicular lines dividing these columns may next be 
ruled over the dots already placed to determine the 
spaces ; and finally the remaining heads and sub-heads 
may be written. Care must be taken to reproduce the 
capitals and stops exactly as they are printed; and 
where the whole word is printed in capitals, it should be 
written in text-hand. The sub-heads should be written 
carefully, and in the position in their respective spaces 
in which they wlQ show to the best advantage. 

The form is now completed, and that is half the 
battle. If it be carefully, neatly, and correctly done, 
the beauty and merit of the whole paper will be more 
than half ensured, and the rest of the exercise can be 
accomplished with the greater facility. 

If we now look at the Returns, we shall see at once 
that the Population Return must contain all the districts. 
It may sometimes happen that a district will be omitted 
from another Return, but each of the districts must have 
a population. Therefore we can arrange the districts in 
alphabetical order from this return. The best way will 
be to glance through it again and again, taking the 

12 
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districts in strict alpliabetical order, and inserting^ them 
with their respective populations in the f orm^ until the 
whole return is exhausted. 

The Betum relating to the four towns, Iiiverpool, 
<&c., should now be dealt with, and so on with the other 
Betums. In the return of deaf and dumb or blind, care 
must be taken to notice when the order of the statement 
is suddenly reversed, as for instance in the cases of 
Ormskirk and Burnley. The candidate should strictly 
check every entry in the fom, as he makes it. 

Columns 1, 2, 4, 6, and 8 will now be filled up ; and 
the next step will be to add together the numbers in 
columns 2, 4, 6, and 8, so as to form the totals which 
will fill column 10. 

It will be the most convenient course to proceed 
next to obtain the percentages in column 11. This is 
done by a similar proportion to the following in each case : 

51,571 : 100 : : 345 

and this is equivalent to multiplying each of the totals in 
column 10 by 100, and dividing by their corresponding 
populations. 

The concluding operation of the exercise will consist 
in filHng columns 3, 5, 7, and 9, which, as is easily 
seen, will be done by dividing the population by the 
number of Blind, Deaf, <%;c., in each case respectively. 

All these calculations must be done on scrap paper, 
and should be performed very quickly but carefiiUy. 
In many cases the results will be apparent with very 
little calculation. 

We have now stood at the candidate's elbow and 
prompted every step of his work, so as to explain tho- 
roughly the quickest, surest, and safest manner of 
working this exercise. We append the results which 
should appear in the form. 
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Tablb showing the Number of Passengers conveyed, exclusive 
of 8e€b8on TieJtet Holders, during the yea/rs 1854 to 1866 

inclusive. 



1864 
1865 
1858 
1854 


229,272,165 
118,567,170 
139,141,135 
111,180,165 


1865 
1860 
1863 
1857 


251,862,716 
163,436,678 
204,635,075 
138,971,240 


1856 
1861 
1862 
1859 


129,316,196 
173,721,139 
180,429,071 
149,757,294 


Table showing the Working Expenditure dwring the 

yea/rs 1854 to 1866. 




£ 


£ 




£ 


1854 
1855 
1856 
1857 


10,017,570 
10,215,632 
11,015,844 
11,930,665 


1858 
1859 
1860 
1861 


11,900,430 
12,163,522 
13,187,368 
13,843,337 


1862 
1863 
1864 
1865 


14,268,409 
15,029,234 
16,000,308 
17,149,073 



Table showing the Gross Beoeipts/<w the years 1864 

to 1866. 









From Goods Traffic 


From Passenger Traffic 


1854 


. 9,970,770 


10,244,964 


1855 






. 10,812,809 


10,694,790 


1856 






. 11,789,156 


11,376,337 


1857 






. 12,286,392 


11,888,219 


1858 






. 12,258,846 


11,697,906 


1859 






. 13,206,009 


12,537,493 


1860 






14,680,866 


13,086,766 


1861 






15,238,880 


13,325,475 


1862 






. 16,216,573 


13,911,985 


1863 






16,634,869 


14,521,628 


1864 






18,331,524 


15,684,040 


1865 






19,318,062 


16,672,051 


BLE showing the 1 


Length of Line open for Traffic at the 




end of each yea/r. 




1865 13,289 


1861 10,865 


1857 9,039 


1864 12,789 


1860 10,433 


1856 8,710 


1863 13,322 


1859 10,002 


1855 8,336 


1862 11 


,561 


1 


B58 9,542 


1864 8,053 
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In this exercise the form much resembles that given 
in Specimen No. I. It should be executed by the same 
careful and neat method which we have already step by 
step explained and illustrated. We trust no additional 
remarks on that point are necessary here. 

The materials for the first and second columns are 
contained in the last Return, where it must be observed 
the years are in order dating from the most recent 
period. In the form, this order must of course be 
reversed, and in making the entries from this return, 
therefore, the candidate should commence at the year 
1854 and work backwards. 

Columns 4 and 6 can be filled up from the last 
Return but one, and in this the years are in the right 
chronological order. But it must be carefully noted 
in entering these materials, that the receipts from Goods 
Traffic are here placed first, while in the form of Digest 
they come second, that is, in the sixth column. These 
little points are just the rocks on which the careless 
candidate, working in haste, is wrecked. Let it be 
remembered that in these exercises the homely proverb 
applies — * More haste, less speed.* 

Column 9 will be filled up from the second Return, 
working straight forward. The remaining return, the 
first, in which the years are not in chronological order, 
supplies the materials for the third column. In making 
these entries additional care will be required, and the 
candidate must check every step. 

Column 8 consists of the respective sums of the 
amounts in columns 4 and 6 ; and column 10 contains 
the respective differences of columns 8 and 9. Columns 
5 and 7 are obtained from 4 and 6, in the manner exem- 
plified with regard to the percentage colunms in Speci- 
men I. 
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Paeticitlars to be Tabulated. 

NuMBEB of Copies of Papers prepa/red for certain Districts in 

1865. 



Khuteonees 
Khusiah and Shujrah 
Other papers . 



I 



727 

1,415 

93 



617 
957 
783 



a 



m 
►» 



1,170 
1,480 
1,277 



I 



286 
766 
127 



I 



s: 



1,267 
1,883 



I 



395 

208 



W 



416 



Cost of Officers and Establish' 
mervt in certain Districts, 





Bs. a. p. 




Bs. a. 


p. 


Hnrdui. . 


. . 11,299 7 1 


Dumabad 


. 6,326 12 


5 


Lucknow . 


. . 51,283 14 7 


Fyzabad . . 


. 8,0.34 12 


1 


Durriabad 


. 11,913 2 3 


Lucknow . . 


. 26,968 5 


10 


Sultanpore . 


. 27,328 14 9 


Roy Bareilly 


. 27,549 13 


7 


Seetapore . . 


. 18,574 10 10 


Seetapore . . 


815 15 


4 


Fyzabad . 


. . 31,299 6 10 


Sultanpore . 


. 6,052 12 


9 


Koy Bareilly . 


. 41,361 11 1 


Hurdui . . . 


. 4,500 






Cost of pi^epa/ring KknsTah and 
Sh'ifQvali in certain Districts, 



Cost ofprepaHng Bough copies of Khnsrah and Shvjrah in 

certain Districts. 





Bs. a. 


P 


Lucknow 


. 10,689 





Durriabad . 


. 48,998 12 


5 


Boy BareiUy 


. 66,584 15 


10 


Sultanpore . 


. 34,301 7 





Fyzabad 


. 54,806 4 


2 


Seetapore . 


. 11,450 5 


3 


Hurdui 


. 11,565 12 


6 
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Papers prfpared in the Diitricts of OoNAO and Pebtabohub, 
and their Suh-di^ttriets^ together rcith the Cost of the Survey, ^c. 



District and 
BulMliatrict 



OoNAO : — 
TahsflOonao 
Poorwa . 

Nawal^roiii 
Buffeepore 
Pertabouur :— 







201 

62 

1106 

1 136 



TehsO Patta ; 672 
Dolleopore . < 
Fertabghnr . |687 



1 



160 
27 
90 

103 

66 
106 






816 

102 

74 

226 

307 

366 



Oost 



Offloers 



Bs. a. p, 

21,422 3 

7,05614 1 

6,122 111 

14,821 1 1 

30,011 

37,76714 4 



Preparing 

Khusrah and 

Shnjrah 



Bs. a. p. 

31,433 3 

10,062 12 1 

9,642 10 7 

14,788 16 8 

32,222 

40,600 4 3 



Ckffitof 
Survey 



Bs. a. p. 

30,23310 1 

9,461 1 7 

9,326 2 2 

14,810 6 3 

20,360 
67,605 10 11 



In this exercise the calcalations merely consist of 
the totals in the final column, and those at the bottom 
of each column. It will be seen that, by cross addition 
of the sums of the three columns of costs, a result equal 
to the total of the last column should be obtained. This 
will prove the correctness of these entries. 

The most important work here consists in entering ; 
and accordingly additional time and care must be taken 
in that part of the exercise. 

A specimen of this summary as it should appear 
when finished is subjoined. 



DIQKSP OF BBTDBNS IMTO SIIMMABIB8. 



IS 

s" 
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I I » MM 1 I S.g 



MM 8S8S SS| I I 






SE i; 



-IP 



.■l 



126 THE CITIL SEUYICE COACH. 



CHAPTER VL 

ENGLISH HISTORY. 

English History is a subject' as interesting as profit- 
able, and if the candidate pursue a proper course of 
study he will have little difficulty in earning the high 
number of marks which many candidates obtain at the 
examination. It is not a mere memorial exercise like 
Geography, but it calls into play the best powers of the 
mind. There is a genuine pleasure in working examin- 
ation papers of the Civil Service Commissioners, for, 
although very searching, they are framed so as to test 
the candidate's reading and judgment, and are not mere 
catechisms as to facts and dates. 

The student must once for all bear in mind that 
dates, like statistics in Geography, are not the essential 
portions of History, but are mere incidental matters, — 
milestones on the way. The traveller who has lost his 
road will be little pleased to stumble across a milestone 
where he needs a signpost. So, if the broad lines of 
History are unknown, dates are of little use. The can- 
didate who can tell the examiner that Charles I. was 
beheaded in 164:9, but cannot describe the course of 
events which led to the catastrophe, is but a poor his- 
torian after all. Similarly, he who knows^ what concise 
histories carefully record, that Henry I., having lost his 
son, straightway fainted away and never smiled again, 
has learnt little of the History of that monarch's times. 
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Again, the old chroniclers record that a certain king 
dined heavily off lampreys, and that he consequently 
had an apoplectic fit and died. This is very interesting 
and carious ; but it is not historic erudition. 

Our contention is, that the old chronicles, which 
consisted chiefly of a record of the frivolities of kings, 
burdened with a great collection of bare facts with par- 
ticular dates, are now nearly useless as histories. The 
old theory of historic education is exploded. Let the 
student therefore eschew mere outlines and chronologi- 
cal tables. Perhaps he has been beguiled also by spe- 
cious memorial exercises, warranted to post him up in 
all the facts of history by aids such as the following : — 

"We beat the Frenchmen whom we fonght 
At Harfleur and at Agincooxt, 
Though they were fat and we were lean, 
In the year of grace fourteen fifteen. 

Let the student note how much verbiage thus bur- 
dens his memory for the sake of a couple of facts. 
While he was gasping over such husks he might have 
swallowed fifty kernels. 

History is the record of times past, and it only 
notices persons so far as they affect the times. It 
chronicles the rise and progress of peoples, and only 
notices events so far as they are the consequents or 
causes of popular development. Considered in this 
view, English History naturally resolves itself into 
certain periods, and it is according to these eras that it 
should be studied, not according to the arbitrary divi- 
sions of personal government. 

Our scope in this work is necessarily so limited, 
that we cannot now do more than point out to 
the reader the natural periods we have mentioned. 
Our foregoing remarks should stir the student to an 
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enlightened apprehension of the tme natnre of English 
History, and the observations which follow may serve 
to gpiide him in the right lines of study. 

In the study of English History the student should 
adopt the following divisions : — 

I. The Dabk Ages, — ^their gradual enlightenment. 

(1) The Britons, — ^their institutions and tribes. 

(2) The Roman Colonisation, — ^its features and 
effects. 

(3) The Anglo-Saxons, — their settlements, dynas- 
ties, and institutions. 

The Heptarchy — Tlie Bretwaldas — The King- 
dom of England — The Danish Incursions. 

II. The Feudal Period.— From 1066 to 1154. 

The Feudal System — ^Norman Institutions — 
Relations between Normans and Saxons. 

III. The Adolescence qy the People. — 1154-1280. 

Union of the Eaces — ^Formation of the lian- 
guage — Development of the Law and Consti- 
tution. 

IV. The Military Period.— 1280-1485. 

(1) Foreign Conquest. — Campaigns in France, 
Scotland, Wales, and Ireland. 

(2) Civil War. — Eebels and Usurpers — ^Wars of 
the Hoses. 

V. The ECCLESL&.STICAL Period. — 1485-1603. 

Feuds between Church and State — ^Eminent 
Churchmen — ^Rise and Progress of the Re* 
formation. 



The Renaissance. — Continental Polity — English 
Literature and Art. 
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VL The Pabliambntaet Pbwod. — 1603-1701. 

Straggle between the King and People— 
Domination of the People— Statutes secnring 
the rights of the subject. 

• Vn. The Period of Constitutional Government.— 
Friyiii 1701 to the present time. 
Political Parties — Successiye Ministries — 
Parliamentary Leaders — ^Aots of Reform. 

The student should make a separate study of foreign 
affairs, concurrently with the whole course of these 
periods. He should pay particular attention to the 
policy of each continental movement, and should study 
military campaigns in their entirety, and with the aid 
of a map, tracing them to their legitimate conclusion 
by treaties, and noting particularly the position of the 
contracting parties thereto. 

He should read carefully the chapters in Hallam^s 
Middle Ages on the Feudal System, the History of 
Ecclesiastical Power, the Constitutional History of 
England, and the State of Society. He should also 
study Macaulay^s History of Enghmd, and he will do 
well to use The Studenfs Swme as a handbook. 

If these works be read and studied intelligently, 
and well-judged notes made therefrom to assist the 
memory, the candidate cannot fail to obtain high marks 
in the examination. Let him bear in mind, as Bacon 
says, that ' reading makes a full man ' ; he must read 
History, and he will take up all necessary dates and 
minutiaB in the process. 

We append a careAilly selected and arranged series 
of questions to guide the student in his studies, and to 
test his progress therein. They are chiefly compiled 
from Civil Service and University examination papers. 

E 
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1. Of what different races is the English nation composed ? 
Give the date of the introdaction of each element. 

2. What remains have we — ^roads, settlements, buildings, 
literature — of the Roman occupation of Britain ? 

3. Draw a map of England. Insert the following names, 
and explain each : — lAtui Saxonum, Northsvrcy Suthburh, the two 
Merdoi, the two Siamtwu, WatUng Street, and Fonway, 

4. Giye the principal epochs and events of the Koman occu- 
pation of Britain, 

0. What was the position of a Bishop in the political organi- 
sation of the Anglo-Saxon Kingdom ? 

6. Give a brief account of each of the Bretwaldas. 

7. Write a succinct history of the fusion of the kingdoms of 
the Heptarchy into one monarchy. 

8. Under what circumstances did Egbert become King of 
all England? 

9. What early kings of England bore the following appel- 
lations respectively: — Martyr , Irormdef TJwready, ConfesiOTy 
Ha/refoatt Give (with dates) the principal events of their 
several reigns. 

10. What means did Alfred the Great use to advance the 
civilisation of England ? 

11. Give some proofs of the power exercised by the Danes 
in England during the tenth and beginning of the eleventh 
centuries. 

12. Mention any men of learning who flourished in England 
during the Anglo-Saxon period. 

13. On what did Harold and William the Conqueror each 
found their claims to the English throne ? What battles were 
fought in consequence of their claims ? 

14. What influence had the Norman Conquest on the social 
and political systems of England ? Give examples to illustrate 
its general influence. 

15. Mention some respects in which the Saxons and Normans 
are unlike each other. 
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16. What is meant by the Feudal System ? When and how 
did it originate, and when did it begin to decline ? 

17. What is the Doomsday-book? State what you know 
about it. 

18. Give a history of the Civil War which resulted in the 
Plantagenet dynasty. 

19. What are the sources from which we derive our know* 
ledge of English History down to the time of the Plantagenets ? 
Name in chronological order the chief authorities, and the titles 
of their works. 

20. Explain Ihike, Ua/rl, Count, Mayor, Sheriff, Alderman^ 
dtancery. To which of the people who have established them- 
selves in Britain may they be traced ? 

21. In whose reign did the Judges first go on circuit ? 

22. In whose reign did Thomas-^-Becket live ? What was 
the origin of the dispute between him and his Sovereign, and 
how did it end ? 

23. In what Crusades did English kings take part ? Give a 
brief account of the most important. 

24. What occasioned a quarrel between King John and Pope 
Innocent HE. ? 

. 25. What do you understand by the Magna Charta ? Give a 
short outline of its principal provisions. 

26. By whom was it granted, and by whom and how obtained ? 

27. In what respects are the reigns of Henry m. and Charles 
I. alike ? 

28. What right was specially secured by the CJorifirmatio 
Chourta/rum of Edward I. ? 

29. Describe shortly the principal events during the reign of 
Edward L 

30. Beviewthe circumstances attending the deposition (1) 
of Edward H., (2) of Bichard U, 

31. Give an outline, with dates, of the history of Edward III. 

32. In whose reign did Wicliffe live, and for what was he 
remarkable? 

k2 
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33. State some of the results of the Welsh and Scotch wais 
of Edward I. 

84. When did hondage cease to exist in England ? and what 
were the principal causes leading to its extinction 7 

35. What laws regulating labour and trade were enacted in 
the reign of Edward m. 7 State provisions of the first Poor 
Law, and the time of its enactment. How far, if at all, does 
the policy of the present Poor Law differ from it 7 

36. Who was the mother of the Black Prince 7 How was he 
related to John of Gaunt 7 In what foreign battles did he play 
a conspicuous part, and by what results were these battles 
followed 7 Who were respectively, first Prince of Wales, first 
Duke of Cornwall, and first Knight of the Garter 7 

37. Under what circumstances were Ireland, Wales, and 
Scotland either (a) conquered or (b) made constituent parts of 
Great Britain 7 

38. Give some particulars respecting the state of commerce 
and agriculture in England in the reign of Edward HI. What 
light is thrown upon the subject by the legislation of the period 7 

39. When was England last invaded by a French prince, and 
with what results 7 

40. On what grounds, and with what justice, did Henry IV. 
claim the throne of England 7 

41. In whose reign did Joan of Arc live, and for what is she 
remarkable 7 

42. In whose reign were the English possessions in France 
most extensive 7 What was the last town possessed, and when 
was it lost 7 

43. What were the Wars of the Bed and White Boses, and 
by whose accession were these wars put an end to 7 

44. State the effects of the Wars of the Boses, (a) on the con- 
dition of the nobility and (h) on the liberties of the people. 

45. When did Cazton live, and for what is he remembered f 

46. Describe briefly the home life of any class of the English 
at any one period before 1600. 
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47. Bacon says of the legislation of Heniy YII/s time that 
it was ' deep, but not vulgar ; not made npon the spur of par- 
ticular occasion for the present, but one of providence for the 
future.' Criticise or corroborate this statement by enumerating 
the principal laws passed in this reign, and describing their 
character and purpose. 

48. "What different views have been taken of the character of 
Henry VIII. ? Mention any facts that sustain the opinion which 
seems to you the most accurate. 

49. What foreign sovereigns were most powerful during the 
reign of Henry VIH. ? 

60. Mention some remarkable persons living in the leign of 
Henry VIH. 

61. Give a short account of Wolsey. 

62. Give the names of some of the principal promoters of the 
Beformation in England. 

53. For what are the reigns of the sovereigns who filled the 
throne in 1566 and 1365 respectively remarkable ? 

64. State the probable population of England at the begin- 
ning of the reign of Queen Elizabeth, and the population of 
Great Britain at any subsequent period. 

65. Mention some writers and some works that have chiefly 
contributed to form the English language. 

66. Mention some of the principal events of Elizabeth's 
reign. 

67. Give an account of the destruction of the Spanish 
Armada. 

58. Briefly estimate the character of Queen Elizabeth, and 
its influence on the government and general interests of the 
country. Illustrate also the remark of Hallam, that * the queen's 
high assumptions and prerogative were encountered in Parlia- 
ment by a resistance not quite uniform, but insensibly becoming 
more uniform. 

69. What connection had Arabella Stuart and Lady Jane 
Grey with English History ? 
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60. Sketch the History of England dnring the Tudors. 
lUofltrate the mflaence of the personal character of the sovereigns 
in our national history. 

61. James I. came to the English throne in right of his 
mother. On what was her right founded 7 

62. Mention some distinguished Englishmen in the time of 
James I. 

63. Name (with dates) the kings of England from William 

I. to James I. ; and state in which cases their titles to the throne 
were defective. 

64. Who were the most prominent men in the English Be- 
Tolution of 1649 ? 

65. What was the Petition of Right ? What were its pro- 
visions, and by whom was it obtained 7 

66. What causes led to the trial of John Hampden and the 
Earl of Strafford respectively 7 

67. Give a brief sketch of the life of the Earl of Strafford, 
and stat^ in detail the charges which were made against him in 
the articles of his impeachment. 

68. Give dates and particulars of JEdgehill, MargtonMaor, and 
ydseby, 

69. What important events were occurring in England in 
860, 1066, 1460, 1660 ? 

70. Mention any important Acts that belong to the reign of 
Charles n., and state the object of each. 

71. What was the origin, and what the provisions of the 
Corporation and Test Acts and the Act of Uniformity 7 

72. * The criminal trials of the time of Charles U. and James 

II. are among the most discreditable in English History.* Kame 
any of them, and state any changes in our judicial system (as 
to judges, juries, or laws of evidence) that originated in part 
with the feeling these trials produced. 

73. Mention the principal events in the life of A'Beckett, 
Wickliffe, Bacon, Raleigh, Milton, and Clarendon. 

74. Sketch the principal events of the reign of James IL 
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76. What important modification of the Constitution do we 
owe to the reign of Charles n., and to the revolution of 1688 7 

76. Give an account of Tythings, ViUenage, Law of Six Artielei, 
and IHspenting Power. 

77. Write an accoimt of any two of — Sir Thomas More, Sir 
Walter Baleigh, and Cranmer. 

78. Name the principal kings of the family of Plantagenet, 
of Tudor, and of Stuart. By what title did each family come to 
the throne ? 

79. Explain how the Prince of Orange came to be so closely 
connected with the Protestant interest in Europe. 

80. Mention some remarkable events in the reign of 
William in. 

81. Give a short account of the reign of any English monarch 
before 1700. Write a life of Lord Chancellor Shaftesbury. 

82. In whose reign, and by whom, was the battle of Blenheim 
won? 

83. Name some eminent writers of the time of Queen Anne. 

84. In whose reign did Shakespeare and Bacon live ? 

85. State the principal articles of the Act of Union with 
Scotland. Name and characterise the statesmen and agents 
who must be credited with the design and completion of the 
Union. 

86. Four times, at least, opposing claims to the crown have 
been settled by the marriage of the claimants. State the facts. 

87. What colonies did England possess at the end of the 
seventeenth century? When, and how, were they severally 
acquired ? 

88. What attempt was made against the English crown 
during the reign of George II. ? 

89. What is understood by the South Sea Scheme ? 

90. By whom, principally, was the British Empire established 
in India, and when ? 

91. Describe at length the organisation of our represehtative 
system before and after the Beform Act of 1832. 
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92. What is meant by a * limited monarchy * ? - ^ 

93. State the oonstitation and rights of each House of Par* 
liament. State what rights belong to the king. 

94. Trace the history of the political parties in ESng^land 
from the accession of George IIL to the end of the eigrhteenth 
century. 

96. Give the dates of the Peace of Utrecht and that of Fon- 
tainebleao, and some particnlais respecting both. 

96. Name some of the most eminent statesmen in the reign 
of George m. 

97. Give a sketch of the lives and characters of one pair of 
the following : — 

The two Cecils. 

„ „ Villiers. 
„ „ Pitts. 

98. State what restrictions to the royal authority were in 
force on the accession of Henry YII; which of them are found 
in Magna Charta ? and which were further explained and secured 
by enactments passed subsequent to Henry's reign ? 

99. Our government is said to be a system of < checks ' ; ex- 
plain and illustrate this statement. 

100. The most marked progress in constitutional liberty in 
England was made under kings of weak personal character. 
Illustrate this statement by facts. 

101. What are the principal statutes that define and secure 
the rights of Englishmen ? 

102. Describe briefly in what ways taxes for the support of 
Government have been raised in England at different times. 

103. To what facts in our history is it owing that the transfer 
of land is so much less easy than that of personal property ? 

104. Name five of the principal events of English History 
with dates ; and state briefly any facts that illustrate the influence 
of each on the condition of the people. 

105. Give an account of two naval or two military battles in 
which England was a combatant. 
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. 106. Briefly describe, with dates and remarks on the most 
important characters and places, a campaign of English armies 
abroad. Draw a map in illustration. 

1 07. State, with reasons, what you consider the true purpose 
of the study of English History; and describe broadly the lines 
in which you consider that study should be conducted. 
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CHAPTER VIL 

GEOGRAPHY, 

The number of marks obtained in the Geography ex- 
aminations is always very small. This is not difficult 
to understand. The student's time for preparation is 
limited, and usually not sufficient to enable him to 
master the entire mass of facts which Geography com- 
prises, without seriously affecting his knowledge of the 
other subjects. 

Geography is chiefly a matter of memory^ and if the 
student seek assistance in fixing the &«tB in his mind, 
we can only refer him to Professor Stokes. Our task 
is to point out the lines of study which will probably 
prove most profitable. * 

The text-books which we recommend are Mactork's 
PhysiccU Oeography (Collins), and the OwU Service 
Oeogrofphy by Spence and Gray (Crosby Lockwood & 
Co.). 

The student should commence with the study of 
Physical Geography. He will do well to follow the 
course adopted by Macturk, who rightly treats the 
physical features in their relation to the face of the 
globe, instead of hampering them by arbitrary political 
boundaries. It must be borne in mind that the surest 
and most expeditious mode of learning Geography is 
by map drawing, and for this purpose a good modem 
atlas must be procured. 
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The stndent sbonld first take a broad sarvey of the 
vrorld. He should learn to draw a map of the two 
hemispheres from memory ; as bj this method alone 
can the relative positions of the continents and islands, 
and the natural divisions and features of Oceania, be 
surely fixed in his memory. 

His plan of procedure should be as follows. He 
should carefully prepare an outline map, and insert 
therein the physical features mentioned by Macturk. 
It will be quite unnecessary to copy all the indentations 
which the atlas shows ; it will be enough to maintain 
the general proportions and most saHent features of the 
coast-line, &c. In marking in the inland physical 
features, the student should begin with the backbone of 
the land, the mountain systems; he should then insert 
the lakes which lie within it; and finally he should 
complete the watershed by the insertion of the rivers. 
In these operations the sensible student will avoid the 
wasteful proceedings of the amateur mappist, who loves 
to depict rugged hills, and meandering streams, and 
rippled lakes, and wavy shores, in all the beauty which 
a crowquill can impart. They should be marked by 
bold strokes serving to indicate direction. When a 
good map has thus been made, with all unnecessary 
minutias disregarded (for they only divert and confuse 
the mind), the student should learn its features, by 
pointing to them while he utters their names. He 
must never fruitlessly burden his memory by attempting 
to learn the names in an abstract manner. By learning 
the names while he utters them and points out their 
positions, the student assists his memory by the con- 
comitant senses of sight and speech, and, while he fixes 
the facts, acquires also their relative arrangement. 
When the student has thoroughly imprinted the map 
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on his memoiy, be should attempt to reproduce it with- 
out looking at the original. In spite of all his pains, 
his first attempt will probably prove a hideous abortion ; 
bnt he must not be discouraged : the errors discovered 
on referring to the original will, if carefully examined 
and noted, serve as effective danger signals in his 
second attempt. After a few trials, the student cannot 
fieiil to accomplish his task. He should now apply this 
method to each continent separately, and finally shonld 
study particularly the physical characteristics of the 
British Isles. 

It will be found advisable to read MacttMrk through, 
out, as the questions of the Civil Service examiners 
are very searching, and penetrate even to the most 
scientific chapters of that author's work. 

Political Geography shonld be studied with the aid 
of the admirable book by Spence and Gray. The same 
method of map drawing shonld be adopted as with 
Physical Geography, but it will be advisable for the 
student to make a separate study of each of the following 
political divisions : — 



England and Wales 1 The connties, capitals, remarkable 

bcot nd S ^Q^^g and highways. 

Ireland J 

British possessions throaghout the world — their most import- 
ant characteristics, commercial or otherwise, and the 
date and method of their acquisition. 

The colonies of Canada, Australasia, and the Cape. 

The Eastern Empire of England : its inhabitants, divisions, 
and government, and the chief commercial and military 
centres. 

The countries of Europe. The divisions, chief towns, and 
characteristics of each should be studied. Bussia and 
Turkey should be considered with their Asiatic provinces. 
Egypt should be considered with Turkey. . 
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China— -its chief towns and characteristics. 

Africa — its settlements and chief native kingdoms. 

The United States of America — their boundaries, chief towns, 
and commerce. 

Sonth America — its divisions, chief towns, and the political 
and commercial characteristics of each. 

Oceania — the chief groups of islands, and the causes of their 
importance, with the states of which they are depen- 
dencies. The common routes of ships. 

In each case the student should carefully study the 
comTnumications of each country, that is, its high roads, 
raDways, and water-ways, with the chief stations on 
each. In this way a good idea of Political Geography 
can be acquired usefully and with interest ; and indeed 
this is an essential point of modem geography. The 
boundaries of the above political divisions should also 
be thoroughly learnt. 

If the student works along the lines we have here 
laid down, and by the sure and expeditious method we 
have suggested, he will, without undue expenditure of 
bis time, be enabled to earn as many marks as can be 
expected in such a strict examination. 

We append three specimen examination papers, for 
the guidance of the candidate and the illustration of 
our remarks. 

SPECIMEN NO. I. 

Time allowed, 3 hov/rs, 

1. Name the capes, river-mouths, and coast-towns which lie 
between the Menai Straits and Land's End, and state the coun- 
ties to which they belong. 

2. Name the principal races by which the Old World is 
peopled, and define roughly the geographical limits of the terri- 
tory inhabited by each race. 
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3. Qive some acoount of the principal commercial entrep6ts 
and fortified posts possessed by Great Britain in the Indian 
Ocean, and the seas and straits commonicating with that ocean. 
What islands would be passed by a vessel sailing dne south from 
the mouth of the Indus to the antarctic regions 7 

4. State in round numbers the distance from Lahore to Cabnl, 
from Candahar to Herat, and from Herat to Merv. Name the 
principal ports on the Caspian Sea, and the chief rivers which 
flow into it. What is known respecting the ancient course of 
the Ozus? Describe its present course, and mention any towns 
on or near its banks. 

6. To what river-basins does Switzerland belong ? State the 
political divisions of the country, and the language and religion 
generally spoken and professed in each. 

6. Give a short description of Holland, physical and political. 
To what dangers is the country continually exposed, and how 
are they met? Give some account of the Dutch trade and 
foreign possessions. 

7. In a coasting voyage from Malaga to Bome, what cities 
might be seen, and for what are those cities remarkable? of 
what important rivers would the mouths be passed ? what capes 
would be doubled ? and what islands sighted ? 

A map delineating such a voyage is to be added, 

8. What is meant by isothermal lines, sediTnefitary rochj 
jfakeozoio rooks, watershed, lateral moraine, harrier reef,fri}iging 
reef, meridian, eoliptio, tropic ? 

9. Draw a sketch-map of the German and Austrian Empires, 
and mark on it the following places : — Hamburg, Toplitz, Trieste, 
Freiburg, Fulda, Presburg, Kiel, Colmar, Innspruck, Leipsic. 

10. What is a Delta, and whence is the name derived ? What 
physical conditions conduce to its rapid formation ? Illustrate 
your answer by reference to two or more o^ the most considerable 
deltas in the Old World. 

SPECIMEN KO. n. 

1. What counties are drained by the Severn ? Give a short 
account of their physical and political geography. 
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2. Fill np the oatline map of the continent of Europe,' show- 
ing its chief countries, rivers, and mountain ranges. 

3. Describe eitJier a journey from London to Dublin vid 
Holyhead, or a coasting voyage from Bristol to Glasgow. 

4. Draw a map of the southern lowlands of Scotland, placing 
in it the principal mountains and rivers, and these towns: — 
Edinburgh, Leith, Haddington, Glasgow, Paisley, Dunbar, Jed- 
burgh, Lanark, Greenock, Dumfries, Selkirk, and Ayr. 

5. Write a short description of Greece, giving some account 
of the principal groups of islands comprised in the kingdom. 

6. Describe as fully as you can the course of the river 
Shannon, giving particulars of the physical and political geo- 
graphy of the district which it drains. 

7. Describe the position of any ei^ht of the following, and 
state what you know about them : — Agra, Batavia, Bathurst, 
Cleveland, Dahomey Delaware, Iquique, Jura, Loanda, Ontario, 
Mandalay, Troyes, St. Helena, Rosetta, Utrecht, Yalentia Island. 

8. Name the chief points in a journey from England to 
Australia md New York and San Francisco. 

9. Define the following terms: — zenith, horizon, magnetic 
pole, great circle, atmosphere, zodiac, declination, and snow-line. 
What is meant by * the apparent declination of the sun at noon * ? 

SPECIMEN NO. III. 

1. Write a geographical description either of a railway 
journey from York to Perth, <ir of a coasting voyage from London 
to Aberdeen, illustrating your description by a map. 

2. On the accompanying'map ^ of North- Eastern Europe mark 
the course of the rivers Dvina, Onega, Yolga, Neva» Tomea, 
Ural, and Memel, and the position of St. Petersburg, Moscow, 
Christiania, Stockholm, Archangel, Danzig, Copenhagen, Konigs- 
berg, North Cape, the Gulf of Riga, and the Lof oden Isles. 

3. Name the counties on the South Coast of England, their 
chief towns, and the rivers by which they are watered. 

1 An outline map of Europe was supplied. 

< This was an outline map of the North-Eastem portion of Europe. 
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4. How do yon aooonnt for hot springs 7 Name a few of the 
more remarkable hot springs, and describe their position. 

6. Draw a map of South Wales, and give a short aooonnt of 
its physical and general geography. 

6. Describe the position of any ten of the following, and st&te 
what you know about them : — ^Albania, Arcot, Bahia, Brisbane, 
Callao, Curasao, Dunedin, Elsinore, Geneva, Goa, Granada, 
Irkutsk, Moravia, Perim, Femambuco, Piraeus, Rangoon, San 
Domingo, Singapore, Yaletta, Versailles. 

7. Draw a map comprising Munster and Connaught, dividing 
it into counties and placing in it : — Carrick, Roscommon, Ballina, 
Tuam, Loughrea, Lough Derg, Clonmel, Dungarvan, Youghal, 
Killamey, Tralee, and Bantfy. 

8. Name the principal rivers of Africa. Select one of them 
and describe its course. 

9. What countries, mountains, rivers, and islands are traversed 
by the Tropic of Capricorn (the southern tropic) ? 

10. What is meant by watershed, trade-wind, steppe, llano, 
eclipse, monsoon, cyclone ? 

11. When it is noon at Greenwich what o'clock a.m. orpjn. is 
it at New York, Calcutta, and Constantinople, and where is it 
midnight? 



CHAPTER VIII. 

INDEXING. 

Indexing or Docketing is, in a word, epitomising. In 
the Lower Division Competition, a printed return of 
certain correspondence is placed before the candidate, 
whose task consists in epitomising it according to the 
tabnlar form shown in his examination paper. A few 
sheets of paper ruled and divided into spaces, as in the 
following example, are supplied to the candidate, and he 
is directed to limit his epitomes as a rule to six lines, 
and in no case to occupy more than two spaces. It will 
be necessary for him to write in a small and neat hand, 
but he should take care to preserve clearness and tidi- 
ness throughout his work. The requirements of an 
index are (1) The gist of the letters, (2) Brevity, (3) 
Distinctness. 

Before commencing his task, the candidate should 
glance through the whole correspondence, so as to obtain 
a clear idea of its real purport, its chief points, and its 
general progress. A quarter of an hour will be sufficient 
for this purpose. It is a mistake to attempt to read 
through the whole correspondence before commencing' 
to epitomise it, as the time allowed for the paper, 2^ 
hours, will not permit of it. Indeed, even in the actual 
process of Indexing, it is unnecessary to read every word 
of the letter under consideration. Such«a course would 
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confoBe as well as delay the candidate ; and if he be 
possessed of an ordinary share of mother wit, a quick, 
sharp, but careful survey of a letter will serve to show 
him the gist of it. Practice and experience will teach 
the student how and where the essence of a letter, unless 
it be unusually prolix, can be at once detected. (Jene- 
raUy, we may say that, as in a lady's letter the point is 
in the post scripUmi, so of official letters the pith is in 
the preliminary paragraph of the answers. 

The exercises in Indexing given by the Civil Service 
Commissioners in their examinations are not published 
in their Reports ; but the student can obtain from the 
Queen's Printers (Eyre and Spottiswoode) numerous 
Parliamentary Papers which will afford him the neces- 
sary practice in this subject, and he will find additional 
assistance in the Index which often prefaces these pub- 
lications. We may further add that the price of these 
Papers is very moderate, being fixed at so much per 
quire. 

We append a series of 12 letters, with a corre- 
sponding index, for the purpose of illustrating our re- 
marks upon this subject. The usual exercise given by 
the Civil Service examiners comprises about 18 letters of 
varying length, occupying altogether about 25 printed 
folio pages. 

It is hardly necessary to explain that the italicised 
phrases in the following correspondence are merely 
emphasized here for the student's guidance, and are not 
BO printed in the examination. 
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CORRESPONDENCE RESPECTING THE AFFAIRS 

OF BASUTOLAND, . 

No. 1. 

ABOBIGINES PJEtOTBCTION SOCIETY TO COLONIAL OFFICE. 

17, King William Street, Charing Cross, April 5, 1879, 
Sib, — ^At a meeting of the Aborigines Protection Society, held 
yesterday, Mr. Alderman Fowler in the chair, I was desired to 
forward you a copy of a letter which I received a day or two ago 
from the Bev. Eugene CasaJis, Director of the Paris Evangelical 
Missionary Society, on the subject of the disturbances which have 
taken place in the Basuto country. As Mr. Casalis was one of 
the founders of the Basuto Mission, and as that mission has been 
for nearly 50 years supported by the Society which he represents, 
no one is better able than this gentleman to speak with authority 
on the present state of affairs in Basutoland. He says : — 

•Paris, March 31, 1879. 

' Up to the middle of February our missionaries had not the 
slightest idea that there was a prospect of a Basuto rising. The 
tribe had been much surprised and grieved when it was an- 
noxmced that Government intended to disarm them, but, seeing 
that the plan was not carried out, and that it was no more spoken 
of, they began to feel reassured. The only cause of uneasiness 
was the case of Morosi, an ancient vassal of Moshesh, the head- 
man of the Baputis, a mixture of Basutos and Kaffirs living on 
the south-east border of the country, a rather independent set, as 
is generally the case on the extreme frontiers. One of Morosi 's 
sons having stolen horses (I don't know whether it was from 
colonists, or other natives), had been sentenced to four years of 
convict labour by the English magistrate of the district. Morosi, 
with the assistance of the gaoler, let his son escape, and refused 
to deliver him up when summoned to do so by the magistrates. 
The matter took then a serious aspect, which here in Europe has 
appeared still more ominous from the newspapers making no 
distinction between Morosi's son and the Basuto people properly 
80 called. 

l2 
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* On the 12th February, my son, Dr. Casalis, wrote to me as 
follows : " All the country is very tranquil. Mr. Griffith (the 
head magistrate of all Basutoland) came last week to pay a visit 
to Letsie (the eldest son and successor of Moshesh). He passed 
a night with us, and assured us that he had never been more 
satisfied than on this occasion of the loyal sentiments of the 
Basutos. He has desired Letsie to arrange the affair of Morosi, 
and the old Chief has sent envoys to this effect." 

*I read to-day in *< Galignani's Messenger " : — "A body of 
Basutos crossed the Tette on the 8th instant (March), stole two 
horses, and fired on the colonial forces. They were, however, pnt 
to rout, and lost 20 men killed and wounded. Mr. Griffith, with 
2,000 loyal Basutos, arrived immediately after the encounter." 

' This is, without the slightest doubt, the issue of Morosi's 
affair, for he lives near the river Tette, or rather Tete. Next 
month will, I think, bring letters from our missionaries, ex- 
plaining how it is that the interference of Letsie has not had for 
effect to make hostilities impossible. But the despatch pro^yes 
that the Basutos as a people, and their paramount chief, Letsie, 
remain faithful to the English Government, otherwise Mr. 
Griffith could not have had at a moment's notice 2,000 Basutos 
at his disposal. 

* I am perfectly convinced that the only means of bringing 
to a speedy and safe issue the fearful crisis through which South 
Africa is passing, is to show confidence in the tribes who have given 
proof of loyalty, and of their desire to improve their condition in 
peace by instruction and work. In that respect none can be 
compared to the Basutos.* 

The closing remarks of the above letter axe equally applicable 
to the Fingoes and other loyal tribes. More than one corre- 
spondent of the Society has called our attention to the reckless 
manner in which the policy of disarmament has been carried out 
on the Cape frontier. It appears that in this matter no distinc- 
tion has been made between the tribes which have fought for, 
and those which have fought against, the British Government. 
Moreover, the guns of the natives, many of which have cost them 
large sums, have been confiscated without compensation. 

Although these facts are probably known to you, yet we feel 
sure that, having regard to the very grave aspect of native affairs 
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in South Africa generally, you will excuse us for troubling you 
with this communicataoD. 

I have, kCf 
(Signed) F. W. Chesson, 

Secretary. 

The Right Hon. Sir Michael Hicks Beach, Bart., M.P., 
Her Majesty's Principal Secretary of State for the Colonies. 



No. 2. 
The Right Hon. Sib MICHAEL HICKS BEACH, Bart., to 

GOVBBNOB THE BiGHT HON. SiB H. B. E. FRERE, Babt., 
G.C.B., G.C.S.I. 

Downing Street, April 17, 1879. 

Sib, — I have the honour to transmit to you, for your informa- 
tion, and for the information of your Ministers, the accompany- 
ing copies of a letter from the Aborigines Protection Society, and 
of the reply which has been returned to it by my direction. 

I have, &c., 
(Signed) M. E. Hicks Beach. 

Governor Sir H. B. E. Frere, Bart., 
&c. &c. &c. 



No. 3. 

COLONIAL OFFICE to ABORIGINES PROTECTION 

SOCIETY. 

Downing Street, April 17, 1879. 

SiB, — I am directed by the Secretary of State for the Colonies to 
acknowledge the receipt of your letter of the 5th instant,* written 
by desire of the Aborigines Protection Society, and forwarding a 
copy of a letter from the Rev. Eugene Casalis, Director of the 
Paris Evangelical Missionary Society, relative to the disturbance 
wMch has talien place in the Baswto country in South Africa, 

! ^0, I, 
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2. In the concluding portion of your letter you state that 
more than one correspondent of the Society has called attention 
to ' the reckless manner in which the policy of disarmament has 
been carried out on the Cape frontier ; ' that it appeared that in 
this matter no distinction had been made between loyal tribes 
and those which had fought against the Government ; and that 
the guns of the natives, many of which had cost them large sums, 
had been ' confiscated without compensation.' 

3. In reply I am to state that from the reports which have 
been received from Sir Bartle Frere on the subject, it would 
seem that the greategt ca/re was taken by the Colonial Gk)vemment 
in carrying out the disarmament of the native tribes on the 
eastern frontier of the Cape Colony; and Sir Michael Hicks 
Beach would observe that in speaking of no distinction having 
been made between loyal and hostile tribes, you apparently fail 
to appreciate the nature and object of this policy, which was 
adopted for the security and welfare of Her Majesty's subjects 
in the Cape Colony, whether European or coloured, and was 
never intended or represented as a punishment for disloyalty. 

4. With regard to the allegation that the arms given up by 
the natives were confiscated without compensation, I am to 
inform you that in the despatches received from Sir Bartle 
Frere it was stated that fair compensation was to be given in 
every case, that, to insure facility of identification, each arm was 
to be registered and properly ticketed, and that this was ex- 
plained to the natives, who expressed themselves satisfied, and 
were bringing in their guns willingly and readily, no difficulty 
occurring anywhere. Sir Michael Hicks Beach has received no 
intelligence in any way agreeing with what you allege, and he 
has no reason for supposing that the expressed intentions of the 
Cape Government in this respect were not faithfully carried 
out, 

I am, &c., 
(Signed) Robebt G. W. Hebbbbt. 

The Secretary to the 

Aborigines Protection Society. 
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No. 4. 



ABORIGINES PROTECTION SOCIETY to COLONIAL 

OFFICE. 

17, King William Street, Charing Cross, May 14, 1879. 

Sib, — ^I am directed by the Committee of the Aborigines Pro- 
tection Society to make some observations in reply to the letter 
which, on behalf of the Secretary of State for the Colonies, you 
were good enough to address to the Society on April 17.* 

The information which we have received from Cape Colony 
as to the manner in which the provisions of the Peace Preserva- 
tion Act have been carried out is so contrary to the statements 
made in your letter, that we think that we ought not to remain 
silent on the subject. 

2. The Act in question empowers the Governor, with the 
advice of his Executive Council, to proclaim certain districts or 
portions of districts as areas within which it shall not be lawful 
for any person, unless specially licensed, to have in his possession 
either arms or ammunition. We are informed that no such pro- 
clamations have been issued by the Governor, and that conse- 
quently the disarmament of the natives has thus far not been 
accomplished in the manner contemplated by law. 

3. We are aware that this measure is by no means intended 
as a punishment for disloyalty, but that the avowed object of its 
authors is to promote * the security and welfare of her Majesty's 
subjects in the Cape Colony, whether European or coloured.* At 
the same time we would respectfully remind the Secretary of 
State that the intentions of the Government in this matter may 
be entirely defeated if the effect of the policy is to convert tribes 
which are now loyal into centres of dissatisfaction. We think it 
is impossible to read the reports of the speeches made by various 
Fingoes at a meeting held at Kamastone, on January 27, and 
also the communications which other educated natives have 
addressed to newspapers published in the colony, without coming 
to the conclusion that the Fingoes, at all events, deeply resent 
their compulsory disarmament. 

4. It should also be remembered that many months have 
elapsed since large numbers of the natives were deprived of their 

1 No. 3. 
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gans and aiisegais, and yet that it is only recently that boards 
have been appointed to value the anns with a view to compensa- 
tion being made. The long delay which has taken place in 
valuing these weapons, as well as the still longer delay which is, 
we fear, destined to ensue before the owners receive payment for 
them, is calculated to cause the Kaffirs to distrust the good faith 
of the Government. We are assured that this unfortunate result 
has been produced even among natives who lately fought on our 
side. 

6. We have reason to believe that the following extract from 
a private letter expresses the views of many fair-minded and 
moderate politicians in the Colony : — 

' I will not say that peace would not be more likely to be 
permanent if none of the natives had firearms, but I think it was 
ungenerous and impolitic to disarm our allies or subjects, the 
Fingoes, in the arbitrary way that has been done. A better plan 
might have been devised to obtain possession of the weapons that 
would not have shocked their sense of justice and made them 
discontented. At all events the move was premature, and if the 
security of the conmiunity rendered it advisable to disarm them, 
then it might gradually have been done by means of an annual 
license on every gun.' 

6. The opinions of the above writer, who is well qualified to 
speak with authority on this subject, are, we believe, equally 
applicable to the Basutos, the prospect of whose enforced dis- 
armament is regarded by the French missionaries with anxiety 

and alarm. 

I remain, &;c., 

(Signed) F. W. Chbsson. 

The Under-Secretary of State for the Colonies. 



No. 5. 

COLONIAL OFFICE to ABORIGINES PROTECTION 

SOCIETY. 

Downing Street, May 31, 1879. 

SiB, — ^I am directed by the Secretary of State for the Colonies 
to acknowledge the receipt of your letter of the 14th inst.,' 

> No. 4. 
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on the subject of the disannament of the natives in the Cape 

Colony. 

I am, &c., 

(Signed) Robebt G. W. Hbbbebt. 

The Secretary to the 

Aborigines Protection Society. 



No. 6. 
The Right Hon. Sib MICHAEL HICKS BEACH, Bart., to 

GOVEBNOB THE RiGHT HON. SlE H. B. E. FRERE, 

Baet., G.C.B., G.C.S.L 

Downing Street, June 6, 1879. 
SiE, — With reference to my Despatch of April 17,* I have the 
honour to transmit to you, for the information of yourself and of 
your Ministers, cojnes of afv/rther letter from the Aborigines Pro- 
tection Society y referring to the disa/ftnarfient of the natives in the 
Cape Colony, and of the answer which has been returned to it. 

I have, &c., 
(Signed) M. E. HiCKS Beach. 

Governor Sir H. B, E. Frere, Bart., 
&c. &c. &c. 



No. 7. 

MONSB. F. COILLARD to COLONIAL OFFICE. 

3, South Park, Sevenoaks, March 8, 1880. 
YouB Excellency, — 1 have the honour to forward to you the 
document which tJte Committee of the PaHs Ikangelioal Missionary 
Society have dravm up on the question of the disarmament of the 
Basutos, and to which I referred your Excellency on Friday last. 

As the question is exciting very great public interest, not only 
in Africa, but also in England, and such a measure is fraught 
with the gravest consequences, I pray again your Excellency will 
give it your most serious consideration. 

The prestige of the British Government is at stake, and if 
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the measure is carried out, should even the Basutos submit to 
what they feel to be most arbitrary and unjust, all vestige of 
confidence and trust will vanish, and the only means of keeping 
the native tribes in order will be to terrify them by the presence 
of sufficient armed forces or to let them be demoralised ; and that 
your Excellency could not countenance. 

I remain. Sec., 
(Signed) F. Coillakd. 

The Right Hon. Sir Michael Hicks Beach, 
&c. &;c. &c. 



Enclosure in No. 7. 



His Excellency Sir Michael Hicks Beach, Secretary of State, 

on South African Affairs. 

Your Excellency, — The undersigned, members of the Com- 
mit'tee of the Paris Evangelical Missionary Society, beg to lay 
before you the expression of the deep concern they feel, at this 
moment, for the people committed to the ministry of their agents 
in Basutoland. 

Your Excellency may be surprised to hear us express peculiar 
sentiments of sympathy for the natives of a country with which, 
as Frenchmen, we have never been and can never be connected 
by national ties. In the beginning of this century, the Protestant 
churches of our native land finding themselves, by the merciful 
interference of God, rescued from religious bondage and perse- 
cution, felt it was their duty to make an effort for the extension 
of the Kingdom of Christ among the heathen. Their attention 
was especially attracted towards the benighted tribes of South 
Africa, owing, in a great measure, to the remembrance of the 
numerous descendants of the Huguenot refugees who had settled 
in the Colony of the Cape. It seemed no part of the world could 
be better chosen by them to undertake in it a work of gratitude 
towards God than that where men of their own kindred and creed 
had found religious liberty and temporal prosperity. After 
having placed one of their missionaries near the spot which, up 
to the present day, has been called Fransche Hoek (French 
Comer), they directed others to advance beyond the frontiers of 
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the Colony in search of tribes unknown to the world removed 
from every centre of Christianity and civilisation. Gk>d led them 
among the Basutos and their chief Moshesh, with whom they 
settled in 1833, They fomid them sunk in gross ignorance and 
indescribable misery, and had to submit among them to dangers 
and fatigues of every possible description. But God was with 
his servants, and the results of their presence among the natives 
of their advice and instruction may be resumed as follows :— 

The country, which they had found nearly desert as a conse- 
quence of dispersion caused by war and famine, has been re- 
peopled, and the ravenous animals which kept the wretched 
inhabitants in constant terror have entirely disappeared. 

The way to close, peaceful, and beneficial intercourse between 
the Basutos, the Colony, and the English Government, was 
opened. 

Commerce, and especially agriculture, have made such pro- 
gress that Basutoland, by its importations and exportations, has 
become a most valuable province. 

• Thirteen stations, or centres of public worship and primary 
instruction, have been founded by our missionaries. 

They have also created seventy subsidiary out-stations, where 
native catechists preach regularly and hold school. 

One hundred and twenty-two Basuto young men and fifty 
young g^rls receive instruction in two large Normal Schools. 
Some of them have already undergone with success the examina- 
tions prescribed by the Colonial law to be acknowledged as 
patented schoolmasters. 

The whole of the sacred volume, hynm-books, and elementary 
manuals have been printed in the native language, and are 
readily purchased. English is also taught to a great extent. 

Among the many thousands of Basutos who daily require a 
greater knowledge of the Gospel, nearly 6,000 have received it 
and become church members by rejecting the superstitions and 
evil practices of their ancestors, and obtaining admission to the 
sacraments of baptism and of the holy communion. 

Your Excellency will naturally infer from those facts that we 
must feel great concern in all that relates to Basutoland. It has 
been also much endeared to us by the memory of some of our 
eldest and most distinguished missionaries who have died and 
been buried there. 
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Our ooncem has taken the character of real alarm and fear 
since we have been informed that the inhabitants of that country 
are to be disarmed by the orders of the Parliament of the Cape. 
Our fear is not that this measure may materially diminish the 
amount of safety which they enjoy under the protection of the 
English Government. Her Majesty cannot forget the great 
confidence the late chief Moshesh placed in her when he com- 
mitted his country and people to her care. But we are convinced 
that the feelings of the Basutos are put, by the proposed measure, 
to a test too severe and too incomprehensible not to be followed 
by consequences much to be regretted. 

The disarmament appears the more suspicious to them that it 
has been proposed immediately after their having given the 
CJovernment the most satisfactory proof of their loyalty by 
assisting in subduing the Chief Morosi, one of their own race and 
vassals. This they have done unhesitatingly at the call of Mr. 
Griffith, the chief magistrate representing the British authority 
among them. They have endured the hardships of a campaign, 
and have even lost, for the restoration of peace and of the supre- 
macy of the Queen in their country, one of the brothers of their 
late revered Chief Moshesh. How the English Government, after 
having called them to assist it with their arms, can have come to 
the resolution of disarming them, is a thing beyond their com- 
prehension, and must appear to them most ominous. 

We fear an incurable wound will have been inflicted on their 
national feelings if the disarmament is carried out, and that is 
the consequence we most dread. They have thought hitherto 
that the English nation was the representative of justice, civili- 
sation, and Christianity, and the loss of that belief may lead 
them to the most disastrous conclusions in a moral point of view. 
Rancour and hatred soon follow the loss of confidence in political 
matters. 

We can bear to the Basutos the testimony that, owing to the 
teaching of the Gospel and their daily increasing taste for 
civilisation, they became more and more averse to everything 
resembling war. The very men who may now consider the dis- 
armament as an insult and a threat, suffered their guns to rust 
in a corner. It would be lamentable to see a people so peacefully 
inclined, so promising, subjected to a treatment by which they 
might be led to acts which might result in the shedding of blood, 
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and once more disturb the peace of the South African possessions 
of Her Majesty the Queen of Great Britain. 

We remain, &c., 
(Signed) E. Casalis, Secretary. 

Babon de Bussierbe, President. 
Sternest, Vice-Pr§sident. 
A. Boegneb, p. sous-directeur. 

Paris, February 26, 1880. 



No. 8. 

The Right Hon. Sir MICHAEL HICKS BEACH, Bart., to 
Governor the Right Hon. Sir H. B. E. FRERE, 
Bart., G.C.B., G.C.S.I. 

(Telegraphic.) March 10. 

It hoi teen repreiented to nie thatf if disarmament is enforced 
on the Basutos, serUnis trouble is probable, and / strongly recom- 
mend caution \ although I do not wish to interfere with the 
responsibility of your ministers, who must clearly understand 
that no Imperial troops can be furnished for the purpose, and 
that the Colony must deal with any dijficulties which may arise. 
Is all quiet in Pondoland ? 



No. 9. 

Governor the Right Hon. Sir H. B. FRERE, Bart., 
G.C.B., G.C.S.I., to THE Right Hon. Sir MICHAEL 
HICKS BEACH, Bart. (Received March 18, 1880.) 

Government House, Cape Town, February 20, 1880. 
Sir, — I have the honour to enclose a petituni * from the Basvto 
Chief Letsie, addressed to Her Majesty, forwarded to me through 
the Secretary for Native Affairs by Mr. Griffith, Governor's Agent 
in Basutoland, in which Letsie, in the name of his tribe, remon- 
strates against the disarmament of the Basutos. 

2. It was accompanied by another petition, identical in terms, 

1 Enclosure 1 in No. 10. 
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addressed to me as High Gommissioiier and Governor of the 
Cape Colony. 

This I have forwarded to my ministers, and shall await their 
advice and remarks before replying to it. 

S. It is my duty to submit at once to you the petition 
addressed to Her Majesty ; but I would respectfully suggest, that 
before any answer be sent to it, I may be allowed to forward the 
opinion of my ministers on the questions raised, which I shall 
doubtless receive as soon as Mr. Sprigg returns to Cape Town. 

4. I purpose by next mail forwarding the remarks which 
occur to me on the subject of the petition. 

I have, &c., 
(Signed) H. B. E. Fbebe, 

Governor. 
The Right Honourable the Secretary of State, 
&C, &c. &c. 

Colonial OfElce. 



No. 10. 

Governor the Right Hon. Sir H. B. E. FRBRE, Bart., 
G.C.B., G.C.SJ., to The Right Hon. Sir MICHAEL 
HICKS BEACH, Bart. (Received March 26, 1880.) 

Government House, Cape Town, March 2, 1880. 

Sir, — In continuation of my Despatch of February 20,* I have 
the honour to forwa/rd a oopy of a letter add/reued by the Under- 
Secretary for Native Affairs under instructions from my ministers, 
to Colonel Griffith, Governor's Agent in Basutolandyonthesv^bjeet 
of the petition from Letsie against disa/rma/ment, 

2. I had communicated to my ministers much of what it 
seemed to me necessary to say in forwarding the petition to yoii» 
but many of the explanations and remarks which I considered 
the petition would require, in forwarding it to Her Majesty's 
Government, will be found embodied in the Under-Secretary's 
letter, and need not be here repeated. 

• • • • • • • 

5. After the most careful consideration of the subject with 
my ministers, I have come to the conclusion that neither the 

1 No. 9. 
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petition nor anything else that has been laid before ns, by any 
trustworthy anthori%, contains anything which would justify 
material change in the orders already given to Mr. Griffith on 
the subject. He has been told that the Gk)yernnient would much 
prefer a voluntary surrender of arms for payment at a f&ii price, 
and that a suitable period will be allowed within which every 
man who brings in his g^un may claim a fa.ii price for it on its 
surrender ; that after the expiration of such period the Act will 
be proclaimed which makes the possession of arms, by persons 
not in the service of Government, illegal, and subjects the arms 
to forfeiture without compensation. But my ministers do not 
consider that it would, under present circumstances, be either 
necessary or advisable to search for arms by domiciliary visitation, 
or to do more than prevent their being habitually carried in 
public. I believe, and I think my responsible advisers concur 
with me in holding that such a prohibition of habitual carrying 
of arms quietly and persistently enforced will speedily lead to 
effectual and voluntary disarmament. At the same time my 
ministers could not, without abdication of the essential functions 
of Government, bind themselves not to order a legal search for 
arms should such a measure ever appear to be necessary to the 
public peace. 

6. The Secretary for Native AfEairs will, I have no doubt, lose 
no time in requesting Colonel Griffith to explain to the Basutos 
what the orders regarding arms are not, as well as what they are ; 
that the measures connected with a general disarmament of all 
native tribes in the Colony are not * vindictive,' * insulting,' nor 
* menacing,' not to be taken either as evidence of * suspicion of 
disloyalty,' nor as a punishment nor as a measure which in- 
volves any humiliation to the people to which its provisions 
are applied. 

7. Mr. Griffith will be able to explain to the Basutos that the 
prohibition to carry arms is a measure of police such as has long 

. been adopted in the British Isles, and in all civilised countries, 
, including the older districts of this Colony, as a precautionary 
\ measure, to prevent casual and sanguinary breaches of the peace, 
Buch as constantly occur in a population which habitually goes 
armed. It is also intended to remove an obvious temptation to 
:, resistance to lawful authority and even to rebellion. Its necessity 
'..in this respect has been abundantly proved, not only in this 
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country, but in every other where law is supreme ; and with the 
example of many recently populated coi4|tries before us, Mr. 
Griffith can safely assure the Basutos that, to revert to the habit 
of habitually carrying arms in public, is a sure sign of weakness 
of the law, and of a tendency to lawlessness and imperfect civili- 
sation, among any people where this symptom of habitually 
carrying and using arms is characteristic. • 

11. There are a few remarks on different statements in the 
petition, which will be intelligible by reference to the paragraphs 
of the petition which have been numbered for the purpose. 

I. Paragraph 8. This paragraph illustrates one of the fallacies 
which have been industriously inculcated upon the Basutos with 
regard to the measure of disarmament ; because they have for 
several years past obeyed their magistrates, and because Chris- 
tianity is progressing, facts which may be taken to prove that 
the Basutos are faithful, loyal, peaceful, and progressive, it is 
therefore inferred that they have a right to suppose that they 
are disarmed for some fault. * What have we done,* the petition 
says, ' that the Grovernment should disarm us ? * 

II. Paragraph 9. The personification of their guns, as if they 
were some evil beings against which the Government entertains 
a particular objection, is a rhetorical figure, which it is not easy 
gravely to answer by argument. 

m. Paragraph 10. It appears to me that this paragraph 
gives a very mistaken view of the conditions under which the 
country of Basutoland was accepted at first as a part of Her 
Majesty's dominions ; but reference to the records will show that 
the understanding was not such as would be inferred from the 
statements in this paragraph. 

It is, I believe, an entire mistake to say that the Basutos since 
they were taken over as British subjects were ever independent 
of the power of the Cape Parliament. That body has, I believe, 
always been the only lawful legislature of Basutoland, as well as 
for the rest of the Cape Colony, and Letsie and all educated 
Basutos at least ought to know that in all matters affecting them 
the High Commissioner acts, and has always acted, by the advice 
and through the agency of his ministers, who are responsible to 
Parliament. It can hardly be necessary to explain this to Letsie, 
as he must know that all the orders of Government come to Mr. 
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Griffith, and have always come to him through the office of the 
Secretary for Native AfEairs. 

IV. Paragraph 11. Ministers will doubtless make inquiry as 
to what were the precise terms used by Mr. Bowker, and what 
was the impression conveyed by what he said, regarding which 
I hardly think the statement in this paragraph can be accurate. 

y. Paragraphs 12 and 13. It can probably be easily explained 
to Letsie, if he does not already know it, that the special laws 
for Basutoland referred to by Sir Henry Barkly in the letter 
quoted, were all enacted by the Cape Parliament, or by its 
authority, as delegated to ministers. The fact that the laws 
were solely applicable to Basutoland does not of course show 
that Basutoland was independent of the Parliament which enacted 
other laws for the rest of the Colony. 

YI. Paragraphs 14 to 24. Unless the assurances which Mr. 
Griffith is able to give are discredited, the Basutos may be dis- 
abused of the erroneous notions of which these paragraphs con- 
tain the expression under so many varied forms of rhetoric and 
metaphor. Letsie and his followers will be assured that no one 
doubts the faithfulness of the Basutos any more than the faith- 
fulness of the rest of Her Britannic Majesty's subjects in the 
United Kingdom, to whom similar laws have been and are still 
applied by the Imperial Parliament. The prohibition to carry 
arms in public, except on duty or for purposes of sport, is no 
disgrace to Englishmen, nor is it a measure which is applied 
only to the * black subjects of Her Majesty,' as is implied in the 
22nd paragraph. 

12. I do not know that any arguments can be suggested which 
would be a sufficient answer to groundless fears and suspicions, 
such as form the staple of the statements in the petition ; but I 
have much confidence in the character which Mr. Griffith and his 
assistants have established among the Basutos for truthfulness 
and humanity; and I do not see that any course is open to us but 
to trust to the effect which these qualities must produce upon a 
people whose experience of the beneficent intentions of our ad- 
ministration is, after all, limited to the la^st eight or ten years. 

13. The petition more than once refers to the case of Morosi, 
as if he had been an external enemy who had been defeated 
mainly by the exertions of the Basutos themselves. I maybe 
Imperfectly inf otmed on this point, but my imprescdon is that 

M 
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the Basutos, generally, did really little or nothing, beyond ab> 
staining from joining the rebels who had fortified themselves on 
MoiOBi*8 mountain, the capture of which was mainly due to the 
courage of others than the Basntos. 'However that may be, 
Morosi himself, though not a pure Basuto, was as much entitled 
as any other chief to appeal to his previous abstinence from 
hostilities, as evidence of the impossibility of his being found in 
rebellion against the Government; but nothing could afford 
better evidence of the danger of leaving such a population well 
anned than the history of his rebellion. His country had always 
been known as affording a shelter to persons of doubtful charac- 
ter, but he had never been actually iA rebellion till our Govern- 
ment was supposed to be in great difficulties in Zululand. His 
son Dod& was then in prison for what, I believe, was not his first 
offence in horse-stealing, and was forcibly rescued from the 
Ck)vemment prison by a party sent by his father for the purpose. 
The magistrate of the district was next threatened with attacks 
and his house plundered, and from that time Morosi was in open 
and defiant rebellion; but, up to the time of the outbreak, he bad 
probably as good a right as any other Basuto chief to resist any 
proposal to disarm him, and I do not know that there are any of 
the few arguments, apart from appeal to sentiment, which are to 
be found in the present petition, which Morosi might not have 

^^^' 1 have, &c., 

(Signed) H. B. E. Fberb, 

Governor. 
The Bight Hon. the Secretary of State, 

&c. &c. &c. 

Colonial Office. 



Enclosure 1 in No. 10. 
Copy. 

To His Excellency Sib Henry Bartle Edward Frere, Bart., 
G.C.B., Her Majesty's High Commissioner and Governor 

of the Cape Colony. 

The Petition of Basuto Chiefs and People 

Humbly Showeth — 

1. We, Letsie, paramount chief, together with other chiefs 
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and headmen of Basutoland, pray that this our humble petition 
may receive your kind and generous consideration. 

2. Allow us with much humility and respect to acquaint you, 
that since the Honourable Colonial Secretary, Mr. Sprigg, came 
to us on the 16th day of October last, saying that the decision of 
the Colonial Parliament was that the black people within the 
Colony should be disarmed, and further, that we, the Basutos of 
the late Chief Moshesh, had also to obey that law, we have not 
ceased for a single moment to be much cast down and much 
grieved, and the more so since we are told that we are guilty of 
no misconduct since the time we came under the authority and 
rule of Her Majesty the Queen. 

3. Therefore we believe it is our duty to address you, and to 
pray you to listen with patience to what we have to say in our 
defence. 

4. We find it is a very hard thing to obey this law passed by 
the Colonial Government. We dare not refuse to give up our 
arms, but it will be a most painful duty to obey and surrender 
our property. 

5. In speaking thus we do not in the least mean to despise 
laws passed by the Parliament ; and this is evidently proved, in 
that we have readily and cheerfully submitted to the other de- 
mands made by the Honourable Colonial Secretary at the yearly 
meeting of the tribe last October. Therefore you will be assured 
that our protest is not a refusal, and in no wise can it be said 
that we mean rebellion. 

• '. . . . • a 

7. We have been told over and over again that we were dutiful 
and faithful. We have before us the beautiful letter written by 
Her Majesty's High Commissioner, Sir Henry Barkly, on his 
leaving the Colony to return to England, wherein among many 
other things he says : * When I came to Africa as Governor of the 
Cape Colony the Basutos had but recently placed themselves 
under the British Government, and it was imagined by many that 
before they became accustomed to our rule and fully submitted 
themselves to our laws, much trouble would arise. Such has not 
been the case. I have never had reason to doubt the loyalty of 
the chiefs or people. . . .' There are also before us many other 
words of commendation spoken by rulers, down to the time of 
our <Pitso,* or annual gathering, when the Honourable the 

M 2 
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Colonial Secretary said to ns : < The (Government has no complaint 
against the Basutos, nor did it snspect them of anything.* 

8. We have done our utmost to obey our magistrates. Chris- 
tianity is progressing in the country. We therefore humbly ask 
whether the whole of these facts are not sufficient to prove that 
the Basutos are in their hearts faithful, loyal, peaceful, and 
thinking only of making progress in all good things. Therefore 
may we not confidently ask, What have we done that the Grovem- 
ment should disarm us ? 

9. Our guns are at the disposal and command of the Queen's 
Government. Our guns wait for any order which the Queen 
shall give us to use them in her service and for the honour of 
her name. It was at her command those guns seized Langaliba- 
lele, even now, they have fought against Morosi on behalf of 
the Queen. Where is the crime of our guns ? Our guns will 
never precede us, nor teach us to do anything which may be 
at variance with the Queen's will. 

10. We humbly pray that we may not speak any word, nor 
allow any thought to escape us which might grieve the Govern- 
ment in any respect in all we have to say. Our sole desire is to 
lay clearly and openly before your eyes what we, the Basutos, are, 
and we would like to refer you to the manner in which the 
country of Basutoland was accepted at first by the Gk>vermnent 
of Her Majesty. It was then said it was to make a part of the 
great empire of the Queen, a part having its own governing 
power apart from the Cape Government, but under the control 
of the Governor as High Commissioner. He, the Governor, then 
put his own agent or representative in Basutoland : the first 
agent was Mr. Bowker. This is the way in which Basutoland 
stood at first after having been made a part of the Queen's do- 
minions. Then we had no relationship with the Cape Parlia- 
ment, we had to do with the High Commissioner alone. If ar- 
rangements have changed we have not been told ; even now we 
ask, Are we not still dependent on the High Commissioner 7 

11. As late as last year, when Mr. Bowker came as agent for 
the High Commissioner for the second time, he told us, that 
although it was then a question of disarming the natives within 
the Colony, the law would have no authority in Basutoland, and 
that we ought not to be afraid. 

12. Some time since, we desired to ask permission to send 
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delegates to the Colonial Parliament. We had much thought 
abont the matter, and wrote a letter to His Excellency Sir H. 
Barkly, asking him kindly to consider the matter and to tell ns 
whether it was practicable. He replied by saying, nnder date of 
25th March, 1872 : * His Excellency requests that yon will be so 
good as to explain to Letsie and to the Chiefs who have been 
indnced to join in this movement, that if the Basutos were al- 
lowed to elect representatives for the Colonial Parliament, their 
connt^ would in all respects come under the same rules and 
conditions as British Kafbraria, and the Basutos would be placed 
in a similar position to the ordinary Kaffir population within 
the Colony. Their native customs would necessarily be super- 
seded by Colonial laws. People of European descent would be 
entitled to acquire land and settle in their country, and unoccu- 
pied lands would probably be sold or leased by Government. 
His Excellency desires that you will fully explain to the pe- 
titioners the nature and effect of the proposed change, and that 
you will remind them that the state of things which must 
inevitably result is very different from that contemplated by the 
late Chief Moshesh, and entirely inconsistent with the efforts 
made by Letsie himself to uphold * Letsema ' and other privi- 
leges. Petitioners may also be reminded that the Queen deems 
it detrimental to the welfare and happiness of her Basuto sub- 
jects to sanction the change they pray for.' 

13. Is not this letter a strong proof that we ought not to be 
subjected to laws made by the Colonial Parliament in matters 
affecting the terms on which we became subjects of the Queen ? 
If our position is such as is stated by Sir H. Barkly, no person 
can say that we are discussing on false premises. His Excel- 
lency does not hide the fact that he has the power which is 
given him by the law (sec. 2) which unites Basutoland to the 
Cape Colony, a law which was made, we believe, in 1871, but we 
have-no notice on the subject. Have we not some good right 
to ask, Where do we stand ? What is our true position ? 
Whether we are governed by the High Commissioner or by the 
Cape Parliament solely ? 

• .'. . * • . • 

15. In the yearly meeting of October last, we were told that 
we might speak out all our thoughts and not keep anything back, 
and whatever did not satisfy us the Government would try and 
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arrange it We then told the Colonial Secretary of our not un- 
derstanding why we were disarmed ; and yet we are now told 
we must sabmit, although no one has been able to show us in 
what we have offended the Government. 

16. It is well known to every person that even whilst our 
Father Moshesh was still independent, we acted according to the 
commands of the Queen's Government as her allies, we went 
everywhere at its call with our guns ; how many are the occa- 
sions in which we gave some assistance to Government ? We 
were twice summoned to Winburg, also to Boomplaats, to Tin- 
fontein, and at Rasega's to support Her Majesty's authority, this 
whilst we were an independent tribe. Then, again, we were 
called to help against Langalibalele, the Zulu, and lately against 
Morosi. Could our faithfulness and willingness be made more 
manifest than it was on these occasions ? If, therefore, we are 
counted loyal and faithful, we are at a loss to see why our guns 
are demanded from us. 

17. We are much afraid that our good name among the other 
tribes of natives in the interior may be ruined. Hitherto we 
have been known, first, as the faithful friends and allies of the 
Queen, and then as her faithful subjects. Up to the Zambesi 
and down to Cape Town, we are known as such. We are named 
the children of the Queen. If we are disarmed, will not other 
tribes say that we have offended against the Government ? 

18. They will not know that it is through no fault of ours, 
and thus our good name will be lost for ever. 

19. Again we say the name of the Queen has hitherto been 
great and much honoured by all the native tribes of South 
Africa, and her protection has been sought by many of them with 
great earnestness. Will not this measure henceforth cause them 
to be afraid of seeking such protection, and thus the Queen's 
name will lose its prestige among the coloured races ? 

20. Again, we say that the question of disarmament has terri- 
fied us. We are asking among ourselves what has the Govern- 
ment in view, when it desires to obtain our arms ? We are afraid 
and anxious, and would gladly be reassured, the more so as the 
Honourable the Colonial Secretary, when at our yearly meeting 
in October last, distinctly said that no force should be used to 
oblige us to put down our arms ; but now, when we read the 
official account of the meeting, we find that he is said to have 
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declared that the Government would not do this thing sud- 
denly. 

23. We end this our hnmble petition by saying, that we, the 
chiefs and the tribe of Basutos, do most humbly lay our prayer 
at your feet that we should not be disarmed. Have pity upon us 
and allow us to remain most faithful and loyal subjects of the 
Queen, retaining our arms. This prayer is the prayer of all. 
No one differs from us. 

24. This has been written with the knowledge and the con- 
sent of the chiefs and headmen and people of Basutoland by me 

their paramount chief. 

X Letsib, 
At Bakhuiti, Basutoland, 

This the twenty-first day of January, 1880. 

Witnesses — 

YONATHANB, for the Chief Molapo. 
Lbpoyo, for the Chief D. Mosopha. 



Enclosure 2 in No. 10. 



GovBBNOR^s Agent, Basutoland, to the Honourable The 
Sbcbbtaby fob Native Afpaibs, Cape Town. 

Office of the Governor's Agent, Basutoland. 

January 26, 1880. 
Sib, — At the request of the Chief Letsie, I enclose herewith a 
letter (open) addressed to his Excellency the Governor, contain' 
ing two petitions, one to his Excellency the Governor, and the 
other for presentation to Her Most Gracious Majesty the Queen, 
"both tipon the subject of disarmament, 

1 have, &C., 
(Signed) Chablbs P. Gbippith, 

Governor's Agent, 

P.S. — The Chief Letsie has requested me to ask his Excellency 
to be kind enough to put in Her Majesty's proper address in the 
petition intended for Her, that he, Letsie, being very ignorant, 
cloes Aot l^ow how tg 4q ft properly. 

(Signed) C. p. G, 
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Enclosure 3 in Ko. 10. 

To His Excellency Sib Babtle Fbebe, G.C.6., G.C.S.I., Sec., 
Her Majesty's High Oommissioner and Governor. 

YouB ExCBLLENCT, — The Chief Zetiie dedret me to eneloM the 
petition of himself and his people, trusting that the prayer it 
contains will be granted. All dwelling in the country of the 
Basutos feel that this is one of the most serious and momentons 
periods in the political life of this people, as upon the decision 
yon may feel it your duty to give to the Basutos upon this ques- 
tion, will in a great measure depend the future position of those 
natives to Government. If this measure of disarmament is 
carried out as a sad necessity, a deep feeling of discontent will 
prevail, whilst by its being set aside, a spirit of loyal confidence 
will be maintained. 

The Chiefs desire your Excellency to have the kindness to lay 
a copy of their prayer before the Parliament. 

The Chiefs desire also to place in your Excellency's hands a 
copy of their petition, wishing that it may be forwarded to Her 
Majeifty the Queen, in case your Excellency should find that the 
action of the Colonial Parliament should render it impossible for 
you at once to remove the fears of this people by reeaUing the 
order for disarming. They even wish that in any case your Ex- 
cellency would forward the copy addressed to Her Majesty, that 
she may be assured of their continued loyalty. 

In the name of the chief Letsie, Sec, 

I remain, &c., 

(Signed) A. Mabillb. 



Enclosure 4 in Ko. 10. 



Office of the Secretary for Native Affairs, Cape Town, 

February 26, 1880. 
Sib, — I am directed to acknowledge the receipt of your letter of 
January 20, enclosing a communication (open) addressed to his 
Excellency the Governor by the Reverend A. Mabille, covering 
two petitions from the Chief Letsie on behalf of himself and the 
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Basutos, one to Her Most Gracious Majesty the Queen, and the 
other to liis Excellency the High Commissioner and Governor of 
the Cape Colony, and I am directed to instruct you to inform 
Letsie that the petitions addressed by him to the Queen and the 
Governor bave been received by the Secretary for Native Affairs, 
and have been forwarded by him through the Colonial Secretary 
to his Excellency the Governor ; that the petition to the Queen 
has been transmitted by the Governor to the Secretary of State 
for the Colonies to be laid before Her Majesty, but hi» Excellency 
is unable to advise a compliance with itt prayer, and the petition 
to the Governor has been, in accordance with constitutional 
usage, returned by his Excellency to the Colonial Secretary for 
disposal by ministers, who, after gfiving the most careful con- 
sideration to its contents, are pleased to direct that the following 
reply be given to Letsie and the people residing in Basutoland. 

It is unnecessary to state the reasons which influence the 
Government in calling upon the Basutos to surrender their guns, 
as they were clearly and distinctly laid before you by the 
Colonial Secretary at the Pitso held at Maseru in October last. 
It is possible that some people did not clearly understand what 
was said upon that occasion, and others may have forgotten pre- 
cisely what they heard. But to prevent any misconception upon 
the subject, the words spoken by the Colonial Secretary were 
taken down in writing at the time, they were afterwards printed 
in a pamphlet, and were then translated into Sesuto, and copies 
w^ere distributed amongst the people, so that they cannot now 
plead their want of knowledge of the intentions of the Govern- 
ment in this matter. The words in the pamphlet are the words 
used by the Colonial Secretary when he addressed the people, and 
w^hether all the people present thoroughly understood the sense 
of the expressions used or not, they cannot fail to understand 
the meaning of the words contained in the pamphlet, and the 
pamphlet having been issued under the authority of the Govern- 
ment, is of as much force as if the Colonial Secretary were 
addressing the people by the living voice. 
• In the course of the second speech of the Colonial Secretary 
on October 17 a clear intimation was given of the manner in 
which the Government intended to proceed, and that has been 
the course pursued by the Government. 

When the rebellion in Basutoland was a,t an end, and peace 



170 THE CIVIL SERVICE COACH. 

prevailed throoghont South Africa, a notice was issued -by Colonel 
Oriffith inviting the people to surrender their arms and to show 
their loyalty to the Government by so doing ; and following that 
notice the Peace Preservation Act will be immediately proclaimed 
in Basutoland, when it will be unlawful for persons not belonging 
to any military force to possess arms without a license from the 
Government. 

The petition asks that the Basutos may be informed as to the 
position they occupy in relation to the High Commissioner, the 
Government, and the Parliament of the Cape Colony. It is not 
at this time needful to go into the history of the events which 
led to Basutoland becoming British territory, beyond remarking 
that there is nothing in the documents which passed between 
the High Commissioner and the Chief Moshesh during the 
negotiations which resulted in the annexation of the country, to 
show that any reservation of rights on the part of Moshesh or 
his descendants was intended; an absolute cession of the territory 
was made to the Queen, and until the year 1871 the territory was 
governed in the name of the Queen by the High Commissioner. 
But in that year an Act was passed by the Parliament of the 
Cape Colony * for the annexation to the Colony of the Cape of 
Good Hope of the territory inhabited by the tribe of people 
called Basutos.' 

That Act received the assent of Her Majesty the Queen, and 
on August 14, 1871, a proclamation was issued bringing the Act 
into operation, and from the date of that proclamation the 
functions of the High Commissioner as distinct &om those of 
the Governor ceased in Basutoland. 

The territory then became a part of the Cape Colony, and 
was subject to the (Government of the Cape Colony. But in 1872 
a further change took place ; for in that year an Act was passed, 
and received the assent of the Queen, introducing the system of 
executive administration commonly called responsible Govern- 
ment, the practical effect of which was to place the Cape Colony, 
including as part of it Basutoland, under the authority of the 
Government of the Colony of the Cape of Good Hope, consisting ' 
of the Governor appointed by and responsible to Her Majesty 
the Queen, and the ministers appointed by the Governor, and in 
some respects responsible to him, but mainly responsible to the 
J^egislature of the Colony. 
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According to the existing constitution the Governor cannot 
act alone in the affairs of Basutoland ; all executive Acts are 
performed by the Governor upon the advice of his responsible 
advisers the ministers of the Crown in the Colony. 

This is the system by means of which the Government of the 
Queen is carried on in Basutoland. With respect to the opera- 
tion of Acts of the Colonial Parliament, by Section 2 of the 
Basutoland Annexation Act already referred to, it is provided 
that no Act shall extend to the territory of Basutoland unless it 
shall be extended thereto in express words, either contained 
therein or in some other Act of Parliament, or unless the operation 
thereof shall be extended to such territory by the Governor for 
the time being by proclamation or notice in the Government 
Gazette. 

It is, therefore, competent for the Governor to proclaim the 
Peace Preservation Act or any other Act of the Cape Parliament, 
as in force in Basutoland ; and after such proclamation the Act 
will in all respects have the same force and effect in Basutoland 
as if it had been specially enacted for that particular part of the 
Colony. 

It may be that in the year 1878 Mr. Bowker, as Governor's 
agent, informed the Basutos that * the Peace Preservation Act 
had no force in Basutoland.' If he did so, he said what was 
perfectly true at that time, but Mr. Bowker could scarcely have 
said that the law would have no authority in Basutoland in the 
future, as he was not officially acquainted with the intentions of 
the Government upon the matter, though he was aware, as also 
were the Basutos, that disarmament was a part of the policy of 
the present Grovemment. 

The petition sets out by dilating upon the very great advan- 
tages the Basutos have derived from the rule of Her Majesty the 
Queen ; but those happy results have been consequent upon their 
obedience to the laws framed by the Government for their 
benefit, and it may not unreasonably be expected that similar 
advantages will accrue to the people in the future if they still 
continue to render obedience to the laws. 

At the Pitso in October last strong protestations of loyalty 
and peaceful inclinations were made. The same course is pur- 
sued in the petition, and the question is asked, * What have we 
done that the Governmejit should wish to disarm us ? ' 
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At the Fitso the Colonial Secretary said the Govemment 
wished to save the people from themselves ; and that although 
they had no present intention of fighting, yet times might come 
when it would become apparent that it was dangerous for the 
people to have arms in their hands. 

Unhappily the (Government have lately had clear proof of the 
truth of these predictions. 

In the district of the Transkei, which is precisely similar to 
Basutoland, so far as regards the relations of the people to the 
Govemment and the Parliament of the Cape Colony, a notice was 
issued inviting the Fingoes and others to surrender their g^ns. 

That invitation was met by the people in a loyal spirit, the 
guns were given up throughout the district. The last Fingo has 
received compensation. There is now no trace of soreness or 
ill-feeling, and the opinion is gaining ground amongst the people 
that disarmament has been one of the best and kindest acts the 
Government has ever performed. 

The law which has been applied to the Fingoes and the 
various Kaffir tribes is equally applicable to the Basutos, and 
no reason has been or can be advanced on their behalf which 
might not equally be urged in the case of the other native 
tribes. 

The petition says : ' We all obey with the utmost alacrity the 
laws made for our guidance and our protection.' This law of 
disarmament is made for your gnaidance and protection, and the 
Govemment firmly rely upon the good sense and loyalty of most 
of the chiefs to yield obedience to the law. 

The Govemment have never done anything to lead the people 
to distrust them. They have promoted Christianity and education 
amongst the people with great success, as you yourselves testify. 
It is their purpose, by starting a model farm, to initiate an im- 
proved system of agriculture, by means of which the wealth of 
the people will be greatly increased, and by establishing an 
industrial school, to train the people in mechanical arts, so that 
when the land becomes too small for the rapidly increasing 
population, the people instead of being poor dependants on others 
may earn a comfortable living in the same way as is done by a 
large portion of the members of all civilised communities. 

A part of the surplus revenue expected to accrue from the 
increased taxation will be applied in the construction of roads 
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and bridges, so as to afford facilities for the trade and agriculture 
of the country. 

The Queen's Government is maintained in the country for 
the good of the people. The one desire of the Government is the 
happiness and prosperity of the people, and all the laws, regula- 
tions, and notices that are published have that object in view. 
It remains simply for the people to trust the Government, and to 
believe that they are being lifted out of darkness and barbarism 
into light and civilisation. 

I have, &c., 
(Signed) H. E. R. Bright, 
Under Secretary for Native Affairs. 
The Governor's Agent, Basutoland. 



Enclosure 5 in No. 10. 
Minute. 



Colonial Secretary's Office, Cape Town, 

Cape of Good Hope, March 2, 1880. 

Ministers have the honour to acknowledge the receipt of his 
Excellency the Governor's Minute No. 918, dated 20th ultimo, 
enclosing for their information a copy of a Defpatch with which 
his Excellency proposed forwa/rding to Her Majesty a petition from 
the Batvto Chief Letsie against the disarmament of the tribe. 

In thanking his Excellency for the opportunity thus afforded 
them of offering remarks on the subject of the Despatch, 
Ministers have the honour respectfully to request that the atten- 
tion of the Right Honourable the Secretary of State for the 
Colonies may be invited to the official report of proceedings at 
the Pitso held on October 16 and 17 last, a copy of which has 
already been forwarded to his Excellency, and which exhibits 
the views of ministers upon this important question. 

A copy of the reply to the petition of Letsie and the Basutos, 
sent to the Governor's agent in Basutoland from the office of 
the Secretary for Native Affairs, is herewith transmitted to his 
Excellency. 

As this reply fully expresses the opinion and shows the action 
of ministers with respect to disarmament, it renders unnecessary 
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any further remarks upon the Despatch nnder reference, beyond 

the itatement of their general concurrence with the opinions ex- 

preued therein. 

(Signed) J. Gobdon SpBiGhG. 



No. 11. 
COLONUL OFFICE to Monsb. F. COILLARD. 

Downing Street, March 27, 1880. 

Sib, — ^I am directed by the Secretary of State for the Colonies to 
acknowledge the receipt of your letter of the 8th instant,* for- 
warding a representation addressed to him by the committee of 
the Paris EyangeUcal Missionary Society on the quegtian of the 
disarmament of the JBasutos by the Cape Gk)yemment. 

I am to request you to inform the committee^ in reply, that the 
resp07isiHlity for dealing rviih this subject rests with the Colonial 
Government rather than with the Secretary of State. Sir M. 
Hicks Beach has, however, impressed npon the Cape Grovernment, 
through Sir Bartle Frere, his earnest hope that every care will 
be taken to prevent the possibility of such a result as the com- 
mittee of the Paris Evangelical Missionary Society justly depre- 
cate ; and he has received the assurance of the Colonial Ministers 
that the proposed disarmament will not be carried out without 

great caution a/nd consideration, 

I have, &c., 

onsr. F. Coillard. (Signed) E. Winqpibld. 



No. 12. 
ThB Bight Hon. Sib MICHAEL HICKS BEACH, Bart., to 

GOVBBNOB THE RIGHT HON. SiB H. B. B. FRERB, 

Babt., G.C.B., G.C.S.I. 

Downing Street, April 1, 1880. 
Sib,— With reference to previous correspondence relative to the 
proposed disarmament of the Basutos I have the honour to trans- 
mit to you, for your information, copies of a letter • from Monsr. 
^Jifillardf forwarding a representation on the subject addressed to 

' No. 7. 2 Enclosure to No. 7. 
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mehythe Committee oftlw Paris EvangeUcal Mimona/ry Society , 

and of the reply which has been returned to Monsr. Coillard*s 

letter by my direction. 

I have, &c., 

(Signed) M. E. Hicks Beach. 

Governor Sir Bartle Frere, Bart., 
&c. &c. &c 

From oitp preliminary survey of the correspondence 
before tis, we perceive that it arises from the representa* 
tions of the Aborigines Protection Society against dis- 
arming the Basntos. These remonstrances are addressed 
to the Colonial Office, from which, at first, direct answers 
proceed. The High Conmiissioner to the Colony is 
made acquainted with the course of the correspondence. 
In consequence of further remonstrances on the subject 
from various other sources, the Colonial Office is 
induced to urge on the High Commissioner a serious 
consideration of the question, but this representation i 
is made with some reserve. The High Commissioner- 
confers with the Colonial Government, and addresses ta 
the Secretary of State a long defence of his policy. He 
is seconded by the representations of the Colonial 
Government. Finally the Colonial Office, while mildly 
reassuring the remonstrants, leaves with the Colonial 
Government the responsibility for the policy persisted 
in. 

Having thus made ourselves acquainted with the 
purport and course of the correspondence, we proceed 
to deal with each letter. 

It is advisable to index the first letter with some 
degree of fulness, as therein the whole subject is started. 
The particular incidents of the letter need not be noticed 
in the epitome, as they are merely arguments and illus- 
trations. The gist of the letter will be found in the- 
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conclnding paragraphs, and it will be noted that one of 
its expressions is considered pointed and concise enongli 
to be reproduced entire in oar index. 

Letter No. 2 is too simple to need any forther re- 
mark than that, as in oar example, the parport of the 
letter forwarded shoald never be omitted in the Index. 

No. 3 replies to No. 1, and has its parport safficientlj 
indicated bj the italicised phrases. 

It often becomes doabtfal whether the enclosures of 
letters shoald be separately indexed. On this point the 
student must be mainly guided by the particular 
character of the enclosures and their covering letter. 
Where the enclosure is specifically mentioned in the 
covering letter, in such a way as to necessitate its de- 
finitive embodiment in the epitome of that letter, it need 
not be docketed, although it should be indexed ; as in 
the case of Enclosure 1 in No. 10, which is thus referred 
to in No. 9. It should be noted that we have appended 
to No. 9 a reference to the enclosure which is therein 
epitomised. Where the enclosure is mentioned but not 
defined in the docket of the covering letter, and where 
it is not referred to at all therein, it should be separately 
docketed. Where there is much uncertainty as to the 
course to be pursued, the student should remember that 
in this exercise sins of commission are venial, while sins 
of omission are disastrous. 

The enclosure in No. 7, is docketed because it is only 
mentioned and not defined in the covering letter. The 
substance of the docket is found, as very often occurs, 
in No. 8, the answer to No. 7. 

In the remaining letters, the phrases we have 
italicised furnish the material for the docket, and with- 
out farther remark we commend them to the student's 
careful observation. 
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From the foregoing exercise it will be observed that 
the chief difficnlty consists in choosing between a number 
of different points set forth in the same letter. It often 
happens that in the conrse of his communication a 
correspondent has occasion to digress at considerable 
length, or to present a nnmber of statements of fact 
bearing only indirectly on the matter immediately in 
hand, or even to pnsh into prominence an entirely dif- 
ferent question. The student must not be misled 
thereby. He should keep in view the main subject of 
the whole correspondence, and his index to a particular 
letter should refer to the general question alone. 

The candidate should carefully consider whether all 
bis dockets are clear and to the purpose, and whether 
they form together an intelligible whole. They should 
be free from unnecessary verbiage, and couched in 
uniform and appropriate language. The names of the 
correspondents, in the third column of the index, should 
be stated so that they can be at once identified, and 
each correspondent should be referred to by the same 
style throughout. In the second column the date of 
receipt, as well as of despatch, should be stated, when 
the lapse of time and the intervening incidents seem to 
render it necessary. Telegrams should also be noted, as 
in No. 8. 

Finally, the candidate should revise his work, so as to 
insure its completeness and correctness in every par- 
ticular. 

The student will derive much assistance in the study 
of this subject from Monkhouse^s Freds Booh (Crosby 
Lockwood and Co.). In the first instance, he should 
spend some time in paraphrastic exercises, which are a 
most useful preparation for this subject, as well as for 
English Composition. Indeed, be will find it convenient 
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to prosecute liis studies in both these subjects concnr- 
rentlj in certain respects, as thej are so intimately 
allied, and a proper knowledge of either proves so ad- 
vantageous to the acquisition of the other. Before pro- 
ceeding to deal with correspondence, the student may 
take preliminary exercise by epitomising extracts from 
good authors, and for this purpose it will be desirable 
to choose the works which we have mentioned in our 
chapter on English Gomposifcion. 



CHAPTER IX. 

ENGLISH COMPOSITION, 

The Civil Service Commissioners generally give three 
subjects for English Composition, of which the candi- 
date is to choose one and write thereon an essay not 
less than two foUo pages in length. The time allowed 
is 2\ hours ; and, as the examiners point ont, attention 
should he ^aid jparticularly to handTvriting^ spelling, 
granmiar, punctuation^ and style. 

As regards Handwriting and Spelling, we refer the 
student to our special remarks under those heads. 

We presume that the student has already a sound 
knowledge of grammar and the rules of syntax. It 
must be remembered that grammar is the essential 
element of English composition. It is quite impossible 
to write a good essay if the rules of grammar are im- 
perfectly known, improperly applied, or misunderstood. 
Words in themselves are sometimes very fine ; but if 
there is no union and cohesion among them, they are idle, 
have no force, and convey no real meaning. English 
composition is the art of combining appropriate words 
for certain purposes by regular methods. The candi- 
date should be most careful to guard against a gram- 
matical error, as such would be viewed most severely 
by the Civil Service examiners. 

As regards Style, the student should remember that 
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the first requisites of good style are clearness of expres- 
sion and force of enunciation. Extravagant proposi- 
tions, far-fetched figures of speech, excessive ornament, 
nnnecessary verbiage, and extraordinary allusions, 
should be avoided. A clear, unassnming, and straight- 
forward style is the one which the Civil Service exam- 
iners prefer. 

It mnst be remembered that the examiners do not 
expect transcendent works of gez^ins from Lower Divi- 
sion competitors ; and if any candidate has an inherent 
love of scribbling, we recommend him by all means to 
curb and quiet himself in the examination room. Of aU 
bad essays, tbat is the worst which bears the stamp and 
carries all the repulsive faults of the amateur anthor. 
Above all things let the candidate avoid charging his 
composition with very blank verse, crude metaphysics, 
credulous theorising, and absurd hyperbole. We re- 
member a promising youth, who had won prizes at half 
the Mutual Improvement Societies in the kingdom, 
competing at a Civil Service Examination in English 
Composition. The theme he chose was the proverb 
' A bird in the hand is worth two in the bush ; ' and on 
the wings of those two in the bush he soared ' above 
the Aonian Mount.' Like that rhymer who described 
the torches of the link-boys after a soiree, in the 

words. 

Then blazed a thousand flaming suns, and bade 
Grim night retire, 

our candidate wantoned with grandiose words. 'Be- 
hold the contented mortal ! ' he wrote. ' Happy in the 
possession of his silver, he disregards the gold that lies 
before him.' Then the bell rang for * time up,' and our 
candidate went away self-satisfied. But alas ! in the 
events his precocity only gained him 70 marks out of 
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200, in a subject, too, in which he was thought to 
excel. 

Another great fault is the loose facetious special 
correspondent style. Unfortunately, this apology for a 
style is largely and banefully influencing the English 
language in these days, when the masses of the people 
seldom care to read anything but the newspaper. 
The consequences are seen in the introduction of slang 
terms, words base and forged, strange idioms contrary 
to the genius of our language, and whole sentences 
expressed in a foreign tongue ; while tittle-tattle takes 
the place of wit, grammar grows limp, syntax is lost in 
proHxiiy, and logic is no more. 

It is not uucommon at the examination to see candi- 
dates scribbling at such racing speed that they fill their 
book of twenty-four foolscap folios, and have to ask at 
the examiners' table for more paper. What can such 
compositions consist of? 'Words, idle words.' They 
have neither beginning nor end ; they are without form, 
and void. 

Let the student remember that he has to write in 
his mother tongue, and that his task is not to string 
together as many words as possible, but to state sen- 
sibly his thoughts on a particular subject. Instead of 
interlarding his language with the hybrid expressions 
of pedantry, let him develop the great resources of our 
own tongue. Good grammar, correct syntax, purity of 
language, simplicity of diction, force of expression, and 
sound logic, — these are the essentials of good composi- 
tion ; and let it not be forgotten that brevity is the soul 
of wit. 

The candidate should study Dalgleish^s English Com' 
position (Oliver and Boyd, Edinburgh), and should 
combine this study with careful practice. He will do 
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well also to master a good handbook on Logic ; and lie 
should read with attention the writings of Addison and 
Strele in the Spectator^ and the Essays of Leigh Huirr 
and Macaulat. 

At the examination, the first duty of the candidate 
will consist in choosing a subject, and care must be 
exercised in doing so. Generally the three subjects 
from which to choose are (1) an abstract subject such 
as Thrift ; (2) a ^oniliar proverb, such as, * Ifs a long 
lams that has no turning ; ' and (3) a topic designed to 
test the candidate's general in/ormation or powers of 
observation. 

It must be a question for the candidate himself 
whether he is sufficiently well informed to write with 
correctness on the third subject. He should certainly 
not attempt it unless he possess the requisite infor- 
mation. 

The choice between the abstract subjects must be 
carefully considered. A few moments of thought 
should be devoted to judging which of these subjects 
the candidate is most capable of treating properly. The 
choice once made should be adhered to. 

The following order and method should be adopted 
in writing an essay : — 

1. The subject should be carefully considered for 
some minutes. 

2. The thoughts as they occur should be jotted 
down, and rough notes drawn up thereupon. 

3. The essay should now be carefully composed, in a 
regular manner, and with slow deliberation, reference 
being constantly made to the notes, which should be 
pondered, amplified, and embodied in their proper 
place. Each sentence should be turned over and over 
in the mind until it is clear, correct, and concise; it 
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should then be neatly and carefully written down in 
dae course, and should be properly punctuated. 

4. Four or five pages of good, careful, correct writ- 
ing, comprising an essay regularly begun, continued, 
and ended, will be quite sufficient, other things con- 
sidered, to earn full marks. The time allowed is ample 
for the writing and for the careful consideration and 
deliberate composition of such an essay. 

When completed, the essay should be carefully read 
over, and, if necessary, neatly corrected and punc- 
tuated. • 

The constitution of an essay should be in accord- 
ance with the following scheme : — 

L The Notion, or general idea of the thing which 
forms the subject of the essay. 

(1) What the thing is. That is, a verbal or exem- 
plary definition of the subject, explained by appropriate 
instances. 

(2) What the thing is not. That is, an examination 
of the qualities inconsistent with the subject as above 
defined. 

(3) What the thing comprises. That is, an investi- 
gation of the various qualities which afiect the parti- 
cular subject, or which are component parts of it. 

II. The Thesis. That is, the most obvious or im- 
portant proposition which naturally follows from the 
above consideration of the notion. 

(1) Explcmation of the Thesis, by repeating it more 
folly and in different words. 

(2) Stating the counter Thesis, and exhibiting its 
fallacy by recktctio ad ahsv/rdum argument. 

(3) Expounding the Thesis, by a graduated series 
of appropriate instances and examples calculated to 
exhibit the nature and actual operation of the Thesis. 
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(4) Careful, well choBen Fifftiratwe CompcMrisoriy de- 
signed to show analogy between the operation of the 
principle and certain commonly observed natural facts, 
thereby illnstrating the Thesis in the simplest, clearest, 
and most graceful way, in fitting conclusion to the fore- 
going practical instances. 

(5) Enunciation of special circumsta/nces which make 
explanation of the Thesis exceptionally difficult, or which 
render argument in its support unnecessary. 

(6) Logical argument proving the Thesis. 

(7) Concluding inferences. 

It will not of course be necessary to adhere to all 
the points of the above scheme in every case. The par- 
ticular necessities of the subject chosen should be con- 
sidered, and the scheme should be applied to it in the 
most suitable way. 

When a familiar proverb is chosen as the subject of 
the essay, the first part of the above scheme, referring 
to the Notion, will be neither necessary nor suitable. 
A proverb is itself a Thesis ; and after a general intro- 
duction, the explanation of it may at once be proceeded 
with. 

In the case of a topic of general information or 
observation, the course of the essay must be left to the 
candidate's discretion. But it should certainly have a 
regular form and consistent method. 

It will be advisable for the student to study the 
scheme we have given, as it will assist to mould his 
ideas, and serve to compel thought when the poverty of 
the subject would otherwise leave his mind barren. 

We subjoin a few subjects for essays, with appro- 
priate hints on each. 
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Thrift. 

Definition : — quality by which a man controls the affairs of 
his life. — XJnthriftiness is either a natural failing or an acquired 
fault. — Prudence, patience, resolution, and vigilance are indis- 
pensable. 

Without thrift Idbov/r and oppoHv/nity a^efndtless, and fortune 
is demoraUsinff. 

Explain this thesis. 

If prosperity could be obtained and held by the sole means of 
drudgery or speculation, the world would be ruled by dullards or 
adventurers. This is not the case. — Beneficial effects of thrift 
upon society. — It conduces to the exercise of the domestic vir- 
tues. — Evidences of the disastrous effects of unthriftiness. 

How to be thrifty. 

' As ye sow, so also shall ye reap.* 

Self-bespbgt. 

Is the power given by consciousness of moral uprightness. 

Explain it by its symptoms and outward effects. 

It can only proceed from virtuous feelings and real worth. 

Conceit, as opposed to self-respect. 

Self-respect can be felt alike by heretics, heathens, and ortho- 
dox Christians, by savages and civilised beings. 

NesBt to religion and the law, self-respect is the best safegua/rd 
against the disintegration of society. 

Explain the thesis. 

He who respects himself is respected by his neighbours. 

Self-respect of atheists and outlaws.— Its effects. 

Best proof of the thesis consists in an examination into the 
quality of self-respect itself. 

Extremes of self-respect and its opposite. — The Pharisee and 
the Publican. 

Influence of self-respect on a man's demeanour in life. 

Fbiendship. 

What is true friendship ? 
Communion of sentiment. 
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Matual forbearance. 

Nobility of character distinguishes tme friends. 
False friends — How to detect them. 

FrientUhip forms a bond of vman wUhmit which mankind 
would faU asunder and achieve Us oTon destruction. 
Principle recognised in the Christian religion. 
Its proof. 
Its application. 

Tebtotalism. 

Explanation of the term. 

Its origin — Personal infirmity of one of its first advocates. 

The objects of its advocates. The evils of drunkenness. 

Total abstinence better than occasional excess. 

Former state of society with regard to this question. 

* Drunk as a lord.' 

The good work of 'teetotallers.' 

Extreme opinions. 

Medical and statistical arguments for and against < teeto- 
talism.' 

Temperance and the rising generation. 

Bands of Hope. 

It is uncharitable and injurious to the common weal actively 
to oppose teetotalism merely through disapproval of its extreme 
views. 

*Wkll Begun is Half Done.' 

What the proverb means. 

Instance of its applicability. 

What is a good beginning ? 

How a good beginning conduces to a good performance. 

The difficulty of beginning. 

Understanding a thing is half the battle. 

When a question is understood, it is not difficult to answer 
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An undertaking badly begun. 

The house on the sa/nds. 

How to make a good foundation. 
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The following additional themes have been selected 
from Civil Service Papers. 

Abstract Subjects. 

Becreation. 

The use and abuse of riches. 

Perseverance. 

Tonth and old age. 

Aocnracy, 

Pboyebbs. 

* Waste not, want not.' 

* A bird in the hand is worth two in the bnsh.' 

* Knowledge is power.' 

* Patience is its own reward.' 

* Procrastination is the thief of time. 

Subjects to test Genebal Infobmation and Powebs 

OP Obsebyation. 

Emigration. 

Summer in the country. 

Describe any village or city you know. 

Modes of warfare, ancient and modem 

The chief inventions of the present century. 

A genius of the last century. 

Kational characteristics and peculiarities. 

Colonisation or conquest — which is the best ? and why ? 
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CHAPTER X. 

SYSTEM OF STUDY,— THE COMPETITION, 

Studt, to be snccessf al, must be sysfcematic. It is most 
important that the time at the student's disposal should 
be economised and well managed, so that the maximum 
of knowledge may be acquired with the minimmn 
expenditure of labour. Many clever candidates fail to 
pass their examinations because they are not thoroughly 
prepared, although they have had as much or even 
more leisure than competitors more dull who prove 
successful. It is the old story of the hare and the 
tortoise. In competitive examinations, it is neces- 
sary for a candidate to avail himself of all ordinary 
opportunities as well as of his natural cleverness ; for if 
he trusts to his brain powers alone, and disregards the 
usual means of training such powers, he resigns his 
point of vantage, and places himself on a level with a 
duller though more cautious rival. When a strong 
man armed fights with a weak man armed, the result is 
assured. But when the former, confiding in his strength 
alone, neglects to don his armour, and meets an armed 
opponent though a weak one, who will wager that he 
will then be the victor ? 

Let me therefore impress on dull and clever candi- 
dates alike, that it is absolutely necessary for them to 
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prep&re themselves at all points for the competition in 
which they intend to engage. 

When the student bas formed the intention of com- 
peting in an examination, whether at some fixed or 
some undecided date, let him at once commence his 
studies. The man who is always going to do some- 
thing, and never does it, is one of the most pitiable of 
spectacles. 

At the outset, the candidate should carefully con- 
sider the subjects of examination, with reference to 
their relative importance in the competition, their rela- 
tive difficulty to himself, and the knowledge of them 
which he already possesses. He should then draw up 
very carefully a time-table by which to regulate his 
studies. Of course the tim^-tables of different candi- 
dates will vary according to their respective peculiar 
requirements. 

As a guide to the candidate in this task, however, 
we subjoin specimen time-tables which we have found 
useful on several occasions, and which may commend 
themselves to candidates whose general knowledge of 
all the subjects of examination is, at the outset, much 
the same. These time-tables are drawn up on the 
assumption that the student is engaged in business 
during the day. We have therefore appropriated only 
1 hour in the morning, and for Boy Clerks 2^ hours, 
for Men Clerks 3 hours in the evening, for the purpose 
of study ; and the hours we should suggest as being 
most convenient are, 7. 30 to 8. 30 A.M., and 6. 30 to 9. p.m. 
This arrangement will doubtless, in most cases, afford a 
reasonable interval before and after the ordinary busi- 
ness of the day. WTiether the morning or the evening 
is the best time for study, is a disputed question. We 
consider that in the morning the memory is more 





194 THE CIVIL SERVICE COACH. 

vigorous and the mind clearer ; but, on the other hand, 
the physical forces and animal spirits are readier to 
rebel against close application and sedentary study. 
And we consider that in the evening the brain is more 
active, and more easily excited to effort, while the body 
is more qniescent. In any case, the habits of town life 
do not encourage very early rising, without which con- 
tinuous study in the morning before business is impos- 
sible. And we do not consider it desirable that the 
daily time of study which we have proposed should be 
squeezed into the morning, in order that the evening 
may be passed in indolence or in amusements that may 
interfere with the regular operations of the brain. On 
emergency, or when it is desired to put on extra pres- 
sure, such as during the ,last montii previous to the 
examination, the time-tables can be expanded so as to 
include additional hours of the morning Indeed, this 
will be a very convenient means of ' putting on a spurt' 
at the fitting time. 

It will be noticed that the arrangement of the Boy 
Clerk's Time Table affords a respite from study on 
Saturday evening. When, in consequence of an en- 
gagement, or be<»iuse he needs a holiday, the candidate 
for a Man Clerkship desires an evening free, we advise 
him to do his appointed work in the early morning, but 
never to omit it altogether. 



SY8TSH or STCUT. 







i 






1 


J 












^=., 


-t. 






1 






-I 


i 
















1 


1 

ST 


fe 


i 


1 


00: 


i 




J 


if 


1 


; 


il 


i 








1 














1 


1 


1 




i 


1 


1 


^' 


i 




1 


1 


1 


1 


1 






1 


■1 


1 

1 










il 


S 


i 


|l 


71 
si 






1 


, 


t 


1 


1- 


1 




s 


^ 


s 


^ 


^ 


£ 



196 



THE CITIL SBBVICB COACH. 



§ 



m 




H 

n 

-*! 

H 
i 



$ 

00 

a 
■s 

••3, 

a 




H|9 



be 

a 

•t-H 

0) 



^ OQ 

o fl 



I 















08* 










1 


1 

5 


1 


1 

1 


1* 

'2 


1 



SYSTEM OF STUDY. 197 

Having now drawn up his time-table, the stadent 
should carefnllj consider the amount of work in each 
sabject which he has to go throngh, and should divide 
it into periods in accordance with his time-table and 
the time which will probably elapse before his examin- 
ation. "We may fix the term of stndy between the com- 
petitions at twenty weeks. This period, allowing for a 
vacation, will fill the nsnal interval between the compe- 
titions, which take place twice and occasionally three 
times a year. The stadent should so arrange his work 
that he can get through the whole of it in fourteen weeks. 
At about the expiration of that time the preliminary 
examination will take place ; and, having succeeded in 
passing that, the student can strike out elementary 
arithmetic from his time-table, and again divide his 
work into such periods that he will recapitulate it 
entirely in the course of the six weeks which will pro- 
bably elapse before the competition. During this latter 
interval the best mode of recapitulation will be by 
executing a specimen examination paper in each subject 
on the particular evening appointed for it in the time- 
table. These examination papers may be obtained of 
Messrs. Stanford (Charing Cross), published in a sepa- 
rate form, and may also be taken from the Civil Service 
Reports, which can be consulted at most public libraries. 
As regards History, the candidate cannot do better 
than go through the whole of our carefully compiled 
series of questions (p. 130 et seq,), taking about a score 
every Wednesday evening, in accordance with the 
time-table. During his recapitulation, the student 
should attentively con the notes which, if he has 
studied in accordance with our instructions, he will 
have collected on each subject ; and during the week 
immediately preceding the examination we venture 
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to recommend hun to pernse this work carefoUj 
throughout. 

Having drawn np his time-table and arranged a 
scheme of work, the stndent must adhere to them 
consistently. It is no nse for a man to have a system 
unless he sticks to it. If the candidate is irregular in 
his studies, and on many occasions omits the work 
appointed in his time-table, his whole scheme will 
become disjointed, his tasks will jostle' each other, his 
arrangements will faU into confusion, method will 
be missing, and his system will prove a mockery. 
In the last week of preparation such a candidate will 
feel all this ; and at the examination, alas ! he will see 
it. If the student wishes for an evening free on any 
occasion, let him make an extra effort once in a while, 
and do his work in the morning. He wHl appreciate 
his freedom all the better afterwards. 

. Our remarks on System have been thus lengthy, 
because we have experienced how absolutely essential it 
is that the candidate should stick to his work, and this he 
cannot do without method and consistency. Be he ever 
so clever, he cannot dispense with training. He v^as 
bom clever, and at his nativity he knew nothing. All 
the coaching in the world is useless to a fellow who will 
not work, for he has nothing to which it can be applied 
but vanity. 

It remains for the student, before he can commence 
his work, to obtain the necessary handbooks. These we 
have severally mentioned in the preceding chapters. To 
a young student with limited means, it may seem a for- 
midable array of books ; but we strongly urge him to 
stretch to the uttermost, as many poor students who are 
earnest have done, to obtain them. And as a matter of 
fact, there is no need to buy them at the publishers if 
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means will not allow of it ; the necessary books can be 
fonnd on the shelves of most large second-hand book 
shops, notably at Poole's in Holywell Street; or a 
bargain can perhaps be made with some snccessM 
candidate* It is most disastrous to study with bad 
text-books ; and the intelligent student will make a good 
collection of books, obtained at a comparatively small 
expense, go a long way towards obviating the want of a 
coach. 

With regard to Coaching we may remark, as is said 
of authorship, that it is a very good walking-stick, but a 
very bad crutch. Coaching alone will not pass a candi- 
date ; it must be supplemented by voluntary private 
study. The most successful pupils of coaches are those 
who work hardest at home. It must be remembered 
that the best coaches only devote one long evening a 
week, or at most two short ones, to the preparation 
of their pupils; and although certain home tasks 
are appointed, the examinations consist of so many 
subjects, and the classes comprise so many members, 
that, when these assemble, particular remarks on each 
exercise, and individual instruction, are impracticable. 
Undoubtedly, if the candidate have a proper selection of 
books, including, we venture to add, a work of the nature 
which our own assumes, and if he study assiduously 
and systematically, he may confidently hope to educate 
himseK sufficiently to ensure high success in the com- 
petition. Nevertheless, if the student can afford it, we 
recommend him to spend at least a short term under 
some good coach. In our own case, we found it advis- 
able first to devote two or three months to private study, 
then to place ourselves for six weeks under a coach, 
and finally to resume private study until the examina- 
tion. This method will probably be found the most 
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saiis&ctory, as it is necessary that the candidate shall 
have some good acquaintance with the subjects of ex- 
amination before he can benefit by class work, and in 
onr opinion it is desirable that he should sequester him- 
self from the associations of a large class for a period 
before the examination, and learn to depend upon him- 
self while he digests and puts into . practice the instruc- 
tions he has received from the coach. In choosing a 
coach, it is important that in the first place his qnt^fi- 
cations be unquestionable; and that in the second place 
his class be large, for the means of competition among 
other candidates is the chief advantage which class 
work yields. In all these matters, the candidate must 
of course be guided by his purse and his common sense. 

With regard to the conduct of private study, our 
remarks in this chapter have already emphasized the 
most important points. 

But we strongly urge the student never on any 
account to work on Sunday. The religious aspects of 
the question are beyond our scope, and we leave that 
point to the conscience of the individual. The student 
must acknowledge, however, what universal experi- 
ence confirms, that the man who labours seven days 
in succession can do far less on the eighth and fol- 
lowing days than he who then resumes work, after a 
rest on the seventh day. And during that rest, the know- 
ledge which has been acquired during the past week wiU 
have had time to become digested and settled down in the 
mind. Moreover, no man can work long without rest ; 
and consequently the student who observes no Sunday will 
have to take periods of repose, capricious and ill-regu- 
lated, which will seriously interfere with the systematic 
conduct of his studies. As a matter of indisputable 
policy, therefore, let the candidate always refrain from 
working on Sunday. 
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Dnriiig the week of the competition, likewise, the 
student should entirely suspend work ; and we consider 
it advisable even to take a complete holiday of a day 
or two before the examination. It is absolutely neces- 
sary that the knowledge acquired by the student during 
the past should have time to settle and arrange itself in 
his mind, and that his faculties should be allowed to 
gather themselves together for the great final eflfort. 

We now subjoin specimen time-tables, showing the 
order in which the subjects are usually taken at the ex- 
amination and the days set apart for them. 

I. Boy Clerks. 



Days and Hours of Examijiation 



Subject of Examination 



Wednesday 



Thursday 



flO A.M. to 12.30 P.M. 
12.30 P.M. to 1 P.M. 

2 P.M. to 2.30 P.M. 
2.30 P.M. to 3 P.M. 

3 P.M. to 3.30 P.M. 
V3.30 P.M. to 4 P.M. 

10 P.M. to 1 P.M. 
2 P.M. to 4.30 P.M. 



-< 



{ 



Arithmetic. 
Dictation (1). 
Copying. 
Addition. 
Dictation (2). 
Copying MS. 

Geography. 

English Composition. 



II. Men Clerks. 



Days and Hours of Examination 



Subjects of Examination 



Monday 
Tuesday 

Wednesday 



Thursday 



2 P.M. ifi 5 P.M. 

r 10 A.M. to 12.30 P.M. 
< 12.30 P.M. to 1 P.M. 
1.2 P.M. to 6 P.M. 



I 



10 A.M. to 1 P.M. 

2 P.M. to 2.30 P.M. 
2.30 P.M. to 3 P.M. 

3 P.M. to 6.30 P.M. 



/ 10 A.M. to 10.30 A.M. 
10.30 A.M. to 11 A.M. 

11 A.M. to 1.30 P.M. 

2.30 p.m. to 6.30 P.M. 



Bookkeeping. 

English Composition. 
Dictation (1). 
Arithmetic. 

English History. 
Copying. 
Dictation (2). 
Indexing. 

Copjing MS. 
Addition. 

{Digest of Returns into 
Summaries. 
G-eography. 
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We append a copy of the particalar inatmctions re- 
lative to the conduct of the examination, which are 
endorsed on the candidate's order, and which he zanst 
caref ally note. 

1. Every Candidate is required to present himself punctually 

at the time specified in the Time-Table. 

2. No Candidate can be allowed to quit the Ezaminatioii 

Boom until he has given up the Paper on which he is 
engaged. * 

3. Candidates are required to write their Names at the top of 

every sheet of paper which they use. 

4. Any Candidate who is dissatisfied with, the pens, ink, or 

paper supplied to him is requested to apply to one of 
the Examiners ; but those who are accustomed to use 
any particular kind of pen are recommended to bring 
it with them. 

6. Cases having occurred in which Candidates imder exami- 
nation have been detected in attempting to use books 
and manuscripts which they had brought with them for 
their assistance, the Civil Service Commissioners think 
it right to give notice that they will regard any offence 
of this description, committed either in the Examination 
Boom or elsewhere during the hours of examination, as 
affecting the moral character of the Candidate, and as 
rendering him ineligible. 

Any Candidate copying from the papers of another, or 
permitting his own papers to be copied, or receiving or 
giving assistance of any description, will expose him- 
self to the same penalty. 

6. The result of the Examination will be communicated to 
each Candidate by letter from the Office of the Civil 
Service Commissioners. 

We have remarked that during the week of the 
examination the candidate should refrain from work. 
But we make this reservation — that the particular notes 
on each subject, which the candidate has collected in the 



course of his work, should he plaeed is or^er Azii 7 

fco on the eyening prerioaB to the pTsr-Har.^c^ =. ioA 

subject. 

The candidate is apprised of the xi=x ^lA p^^ce cf 
the examination by letter from the Chil Sendee Cc^ 
missioners, after he has sent in an ap pliarx-n 10 be: 
examined. Notice of the examinacua is giren far 
tisement in the London Gaz^€ and in the ^f»d\r.z 
papers. During the coarse of his stadieB the eazniiiate 
should keep a sharp look-ont for this anr. yzsjeez:jez.t, and 
should occasionaUj apply to the Cirfl Serrice CjTr.yr.is- 
sion, in order to make sure that he has n jC ii.i3.«€d tLe 
important notice. 

The competitions are held at Tarious oectres iLnugh- 
out the United Kingdom. In London, the exskinination 
generally takes place at the London University, Bur- 
lington Honse, Piccadilly. The candidate should take 
care to be at the appointed place in adranoe of the 
stated time on the first day. If he be a Londoner, he 
will find the great hall of Burlington House thronged 
with competitors, a sight which may fill the soul of a 
nervous man with rague alarms. Let him pluck up 
courage, however, for the whiskered rivals who dannt 
him most will probably make the sorriest show. There 
will possibly be some crushing on the staircase leading 
to the examination room ; on this and all other occasions 
at the competition the well advised student will keep 
' far from the madding crowd.' Everything that tends to 
perturb should be carefully avoided. The candidate 
must remain calm, collected, and confident. He should 
keep his wits on the alert, and should be firm in the 
resolve to ' be strong and show himself a man.' 

When he reaches his desk in the examination room, 
he should see that everything is comme ilfaut^ and then 
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he should gather himself together and calmly commence 
his work. Daring its progress he shonld hear in mind 
the precepts of his coach ; he should avoid slips, the 
consequents of nervous haste; and he should coolly 
time himself, and carefully check his work. 

When the interval for luncheon arrives, the candi- 
date should sally forth, establish himself in a comfortable 
restaurant, free from disturbing influences, and should 
refresh himself by something light but invigorating. 
Above all things let him avoid heavy dinners, and abstain 
from flying to spirituous liquors for Dutch courage. A 
light lunch, a short saunter out of doors, and then a cup 
of good tea, are the best preparations for the afternoon 
struggle. 

If in the coarse of the examination the candidate 
meet with unexpected misfortunes, let him not brood 
over them, but only seek to repair them thereafter. He 
should never contemplate his past work, but always 
consider that which is to come. The examination will 
prove long and wearisome, but the candidate should 
never despond, never throw up the sponge, but battle on 
bravely to the end. The next best thing to a victory is 
a glorious defeat. And, in a competition, defeat should 
never be acknowledged until it is proved; for no one 
can tell how these examinations will go. 

After the competition, the candidate should go home 
and carefully di'aw up notes on his work, for future 
guidance. Then he should patiently wait for the result, 
avoiding alike boasting and mock despair. He should 
continue to do some light study, as sudden cessation of 
work is almost as bad as excessive labour. Moreover, 
study will relieve the anxiety of the period of waiting, 
and in the event of failure will be so much time gained. 

The result is announced about three weeks after the 
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examioation. In the case of success, the followiDg in- 
stractions are commuDicated. 

It is expected that Clerks of the Lower Division will hold 
themselves prepared to take up, immediately after their assign- 
m.ent for duty, the appointment for which they may be selected 
under the ninth clause of the Order in Council of February 12, 
1876. But the Civil Service Commissioners will not refuse to 
consider applications for postponement of employment when 
grave reasons for a postponement may exist, such as the fact of 
a Clerk having accepted an engagement from which he cannot 
free himself without serious inconvetdence to himself or to others. 
Such applications should be made as soon as possible, and can- 
not be received after an assignment has been made. 

Similarly, although Clerks of the Lower Division have no 
choice as to the Department or locality in which they shall be 
employed, the Commissioners will be ready to consider applica- 
tions from them for permission to decline (without forfeiting 
their place on the List) an appointment in a distant locality 
apart from relatives or friends. These applications should be 
made immediately after the receipt of this Circular. 

It must be clearly understood that the Commissioners can 
only accede to applications, on either of the above grounds, when 
and so far as the requirements of the Public Service may permit. 
In the absence of any application, the Commissioners will act on 
the assumption that Clerks are prepared to serve when required 
to do so, and in the situation to which they would in ordinary 
course be allotted. 

Successful candidates ofben have to wait a consider- 
able time before thej are appointed, but they are 
allowed to take employment under the Civil Service 
Commissioners as copyists during the interval. The pay 
of a copyist is lOd. per hour. 

With these remarks we leave the successful ones in 
the hands of the Civil Service Commissioners. But as 
we leave them, we venture to advise them to avoid the 
foolish error of supposing that they have established 
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themselves in life, and need now only spend the small 
income they liave acqnired. Ere they have been long 
in the Service, they will learn that there is much yet to 
be accomplished ; and they cannot begin too soon, or 
their opportanities will slip away altogether. Let them 
continue their studies, and at all events seek to educate 
themselves as gentlemen ; and let them so work in their 
new office as to merit promotion and advancement, and 
render themselves honourable to the Service. The 
Civil Service has not yet lost an old stigma ; but its 
young members may avoid the vices and conceits which 
gave rise to it. Above all, let them remember that 
by perseverance, earnest endeavour, self-culture, and 
shrewd observation, they will perceive more chances, 
and attain to a higher position, than by wasting their 
young energies in joining the chorus of such as ' make 
perpetual moan,' who are too weak to exert themselves 
in personal endeavour, but not too proud to agitate 
grievances in the eyes of a careless and contemptuous 
public. 

To candidates who do not at first succeed, we recom- 
mend patience and perseverance. Defeat is very disap- 
pointing ; but he who can bear failure with decorum and 
wisdom will very soon achieve success. An unsuccessfol 
competition is worth almost a month of coaching ; the 
lessons it teaches are so appropriate, its experience so 
valuable. Moreover, the forty or fifty successM candi- 
dates will have passed away, and left the defeated one so 
much nearer the top of the list. Let him. take up the 
cudgels again, a wiser though a sadder man ; and let 
him remember with a good heart the fine old motto>— > 
I will either find a way^ or I will make one. 
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WORKS BY JOSEPH PAYNE, 

Professor of the Science and Art of Education to the College of 

Preceptors^ ^'C. 

Payne's Select Poetry for Children, with brief Ex- 
planatory Notes, arranged for the use of Schools and Families. 
Twentieth Edition, with fine Steel Frontispiece. 18ino. 2s. 6d. cloth. 

%* The present edition has been carefolly reyised and considerably en- 
larged by the insertion of several poems by permission of Mias Ingelow, 
Tainy8on> Browning, Kingsley, and others. 

* Mr. Payne has shown great judgment in his selection of pieces. . . . Ex- 
tensile, comprehensiye, and yet simple wiihal, we conld wish for no better 
intoodnction to the study of poetry to place in the hands of onr little 

ones.'— SCHOOUiASTBR. 

Payne's Studies in English Poetry ; with short Bio- 
graphical Sketches, and Notes Explanatory and Critical, intended as a 
Text-Book for the Higher OUsses of Schools. Eighth Edition, revised. 
Post 8vo. Ss. 6d. doth. 

' The selection is both extensive and varied, including many of the choicest 
specimens of English poetry.'— EcuBcnc Bkview. 

Payne's Studies in English Prose. Specimens of the 

Language in its various stages ; with Notes Explanatory and GriticaL 
Second Edition. Post 8vo. 8s. 6d, doth. 

' Admirably accomplishes the object aimed at, which U to furnish, in the 
form of specimens, a continuous and systematic view of the development of 
the English language, and it is difficult to imagine a more useful manual.' 

Scotsman. 

* An unique attempt, so far as we are aware, to give specimens of the 
English language from the period previous to the Norman Conqaest down 
to quite modem times. The selected passages are worthy to represent the 
style and opinions of their respective Authors.* — John Bull. 

Payne's Studies in English Prose and Poetry. Being 

the above two Books together in I vol. Price Is. 6d. half -bound. 



Educational Bool 8 



THE FBEKCH LAKGTJAaE. 

M. de Fivas' Works for the Use of Colleges^ Schools^ 

and Private Students. 

The attention of Schoolmasters and Heads of Colleges Is respectfully re- 
qitested to the foUoTdngeininrntly nscful series of French class-books, -vebicli 
hare enjoyed an nnprecedented popularity. A detailed prospectus will be 
sent on application. 

De Fivas' New Orammar of French Orammars ; 

comprising the substance of all the most approved French Grammars 
extant, but more especially of the standard w( rk * La Grammaire des 
Grammaircs' sanctioned by the French Academy and the University of 
Paris. With numerons Exercises and Examples illnstratiTe of ev^ery 
Rule. By Dr. V. db Fivas, 1I.A.»F.E.IS., Member of the Granamatical 
Society of Fans, &c., Lc Forty-fourth Edition. Fcp. Ss. $d. handaoznely 
bound. 
* At once the Flmplcst and most complete Grammar of the French lan- 
giuige. To the pui.il the elTcct U almost aa if he looked into a map, so vi'cll- 
defined is the coun»e of study as explained by H. de Fivas.' — ^Ijteraiiy' 
Gazrtte. 
%* A Kbt to the above, price Ss. 6d. 

De Fivas' New Guide to Modem French Conver- 
sation ; or, the Student and Tourist's French Yadc-Mccnm ; containing 
a Comprehensive Yocabnlary, and Phrases and Dialogues on every use- 
ful or interesting topic ; together with Models of Letters, Notes, and 
Cardfi; and Comparative Tables of the British and French Coins, 
Weights, and Measures : the whole exhibiting, in a distinct manner, the 
true Pronunciation of the French Language. Twenty-ninth Bdition, 
18mo. price 28. Gd. strongly half-bound. 

De Fivas, Beantls des £crivains Francais, Anciens 

et Modernes. Ouvrage Classique k I'nsagc des CoU<^ges et des Institu- 
tions. Quinzi^me Edition, augment^e de Notes, Historiqnes, Gr^o- 
grapbiqucs, Philosophiques, litt^raires, Grammaticales, et Biogra- 
pbiques. Fcp. Ss. 6d. bound. 
' A convenient reading book for the student of the French language, at 
the same time affords a pleasing and interesting view of French Ifteratnre.* 

Obsuuvku. 

De Fivas, Introduction % la Lang^ie Francaise; 

en, Fables ct Contes Choisis ; Anecdotes Instruct! ves, Faits M^orables, 
&c. Avec un Dictionnaire de tous Ics Mots traduits en Anglais. A 
Tusage de la jeunesse, et de cenx qui commencent h appendre la longue 
fran9aise. Twenty-fifth Edition. Fcp. 2s. 6d. bound. 
' By far the best first French reading book, whether for sohccls or adult 
pupils.'— Tait'8 Magazikb. 

De Fivas, Le Tresor National; or, Guide to the 

Translation of English into French at Eight. Sixth Edition. Fcp. 
2s. 6d. bound. 
*•* A Key to the above. 12mo. 2s. cloth. 



Etymological Companion to De Fivas* French Grammar, 

The French Langnage : a Complete Compendium of 

its History and Etymolojry. For the use of Colleges, Public and 
Private Schools, and Students. By E. Houbaud, B.A., Paris. Pro- 
fessor of the French Language, Author of * The French Pronunciation ' 
and other works. Fcp. Is. 6d, cloth. 



Published by Crosby Lockwood j- Co. 3 



THE GBBMAN IiANOUAOB. 

I>r Falck LebahfCs Popular Series of German School-books. 

With Key, 10s. 6d. ^'J. KlifJ;, SU^P<.bIl.h.a/-Mo«i'««» »•«• 

Lebahn's Krrt Gennaa Course. Fourth Edition. 

.Ill.«aii«l»ltt l«*— «o1»-. .I»pl..d«r, »d ««cl-. l-t«,d«Uonl. 

teWhn's Edition of Schmid's Henry von Eichen- 

this intSestmg l«MfQa«e.aB w the Vocabolary xor »»^5»jy^^oj.^i, timm. 

Lebahn'sErstGermaiiEeader. FiflhEdition. Cr.8vo. 
Lcbahn's Oennaii Classics; with Notes and Complete 

Vocabularies. Crown 8vo. 38. 6d each, dottu 
mwn^TXTngeAj, in Hve Acta, by Go^^^^,„ 
SSrSSr iLr Twr^ A brama, in Five Acts, by Schillbr. 

I^LI A^oSoTO." A^W. to Five Aote. by LK88«a. 

• with Bioh iWi, • •tad'ot »iU una no <uu».<" / Atuiw^w. 

T t._v„.. •BSrari.iBM in German. Cr. 8vo. Ss. 6d. cloth. 
LeD&nn s iaerewes ui "'"•,7t~r^i«. in iuir «u the Toc»i>ni«riei 

""^ to ditto. O"'" s^'-f"' '."»"• ^.'•'i,^ p-o^ 8vo 
Lebahn'8 Self-Instructor in German. Crown »vo. 

.oi!to?V.S'm~V .mud., .l.-«nt«y.e.*..g-b«.k. ««,««»«.*-*.' o« 
"r^lidJStStov. n» rdd. «p.rl«r I. Mr. ^^»^^„„,„ o»„tt.. 









Educational Boohs 



MoHENBY'S SPANISH COUBSE. 



XoHenry*! Hew and Improved Spaimh Orammar. 

Containing tbe StementB of the Language and the Boles of E^rmology 
and Syntax Exemplified ; with Notes and Appendix, consisting of Dia- 
logues, Select Poetry, Cknnmercial Ck)rrespondenoe, Vocabulary, &c. 
Designed for every class of Learners, especially for snch as are their own 
Instmcton. New Edition, revised and corrected by Alfbxd Slwxs. 
13mo. boond, te. 

' Tbe Anthor has paid more than ordinary attention to the subject of 
pronunciation. The rules are laid down with brevity and distinctness, and 
■nlBciently illustrated by examples ; and, in short, we think that this work 
of Mr. lIcHenry will be a useful guide to those who wish to form an 
acquaintance with the language of Spain.*— Gbitical Bbvibw. 

* Justice compels us to my that this is the most complete Spanish Grammar 
for the use of Englishmen extant. It fully performs the pr:;mises in the 
title-p-iges.'— Bhitish Hkraux 

XcHenry's EzerciBes on fhe Etymology', Syntax, 

Idioms, &c. of the Spanish Language. New Edition, revised by Atjpbt> 
Elwbs. 12mo. bound, 8s. 

•»* Kit to trk Ezbbcisss, revised and corrected by Alfrkd Blwks. 
Price 4b, bound. 

* Unquestionably the best book of Spanish Exercises which has hitherto 
been published.*— Oemtlbman's Maoazink. 

McHenry*s Synonyms of the Spanish Language 

Explained. 12mo. bound, 4s. 

* Anxious to render the work as interesting as possible, the Author has 
expended considerable time and labour in making a selection of characteristic 
extracts from the most approved writers, which, while they serve to ex- 
emplify or elucidate the particular synonyms under consideration, may at 
the same time recommend themsdves to the learner by their intrinsic value.' 

Extract fbom thb Phxtaob. 



RAQONOT, VOCABTJLAIEE SYMBOLIQTTE. 



Vocahutaire Symbolique Auglo-Frangaia. 

A Symbolic French and English Vocabnlary, for 

students of every age in all classes; in which the most Useful and 
Common Words are taught by lUustratic ns. By L. C. Baoonot, Pro- 
fessor of the French Language. Tenth and Cheaper Edition, with up- 
wards of 860 Woodcuts and 9 full-page Copper-plates. 4to. cloth, 8s. 6d. 

Symbolisches EnglUch-Deutschea Worterhueh, 

The Symbolic Anglo-Oerman Vocabulary, adapted 

from Ragonot's ' Yocabulaire Symbolique Anglo-Fran^ais.' Edited by 
Falck Lkbahk, Ph.Dr. With 860 Woodcuts and 8 full-page Litho- 
graphic Plates. New and Cheaper Edition. Demy 8vo. doth, 8s. 6d. 



Published by Crosby Lochwood ^ Co. $ 

CIVIL SEBVICE HANDBOOKS. 

Indispensable for Candidates for Examinations. 

The Civil Service Coach: a Practical Exposition of 

the Civil Serrioe Curricnlum, and Guide to the Lower DiTision of the 
Servioe and itg Oompetitive Examinations. By Stanuct Sayillr, of 
H.M. Ciyil SerTioe. Fcp.8ro 2s. 6d. doth. [Just puUi^ied. 

A Handbook of Engliah Literature. By H. A. Dobson, 

Board of Trade. Second Edition, Revised and Extended, f qa. 8s. 6d. cloth. 

* An excellent handbook of English Literature.' — Athbk^um. 

* It pomeases the indispensable and rare merit of accnracy .' — Examhtkr. 

The Precis Book ; or, Lessons ia Accuracy of State- 
ment and Precisenefls of Expression. For Ciyil Service Students, Self- 
Edncation, and use in Schools. By W. Cosmo Monkboubk, of the 
Board of Trade. Second Edition, Revised. Fop. 8vo. doth, 2s. 6d. 

*»* Ext to the above. Fcp. 8vo. 2s. 6d. 

The Civil Service Geography, General and Political. 

By the late L. M. D. Spbncb. Revised by Thomas Gray, of the Board 
of Trade. Seventh Edition, Woodcnts and Six Maps, fcp. Ss. 6d. doth. 
'A thoroughly reliable as well as a most ingentous compendium of 
geography.'— Civil Bbrvicx Oazbttb. 

The Civil Service History of England ; being a Fact- 
Book of English History. ByF.A.WHiTBjB.A. Third Edition, corrected 
and extended by H. A. Dobsok, of the Board of Trade, 2b. 6d. doth. 

* We do not remember to have seen anything of the kind so compendious, 
complete, accurate, and convenient for use.' — ATWSSjaim, 

The Civil Service Book-keeping ; or, Book-keeping no 

Mystery. Its Frindples Popularly Explained, and the Theory of Double 
Entxy Analysed. By an Exfbbibnc!ed Book-kkbpbb. Fcp. Is. 6d. cloth. 
'It is dear and concise, and exactly such a text-book as stadoits 
zequiie.'— QuABTBBLT Joubnal or Bdugatiok. 

The Civil Service Orthography: a Handy Book of 

English Spelling, with Rules and Exerdses. By B. & H. B. Second 
Edttion, revised and corrected, fcp. Is. 6d. cloth. 

* A cai^Fully written, and complete little book.'— Paix Mall Gazetts. 

The Civil Service Chronology of History, Art, 

literature, and Progress, from the Creation of the World to the Con- 
dusion of the Franco-German War. The Continuation by W. O. 
Hamilton, F.S.A., of H.M. Public Record Office, fcp. 3s. 6d. dotb. 
' Accurate, wide, and thorough. Most useful to those who ai-e reading up 
for examinations.'— Ekolish Churchman. 

The Civil Service English Orammar : being Notes on 

the History and Grammar of the English Language. By W. T. Yatbs, 
Head Master, Windermere Grammar School, fcp. Is. 6d. cloth. 

We cannot call to mind any single work which would render so much 
assistance as is offered here to the student preparing to undergo examina- 
tion in Grammar and Language.'— The School Boabd Chroniclb. 

The Civil Service First French Book: being a Prac- 
tical First Course of French Grammar, with Exercises combined, for 
the use of Civil Service Candidates, Classes, and Private Students. By 
Achillb Motteau. Second Edition, Enlarged. Fcp. Is. 6d. cloth. 

•»* Key to the above. Fcp. 8vo. 2s. 6d. cloth. 



UduccUiotud Books 



LOCKWOOD'S ELSMENTABY 
SCHOOL SERIES. 

18ma price Is. each, strongly bound. 



The Elements of Geography. £7 the Bev. B. G. 

J0BX8. Snlarged and coxreoted. 

A Short and Simple History of England. By the 

Ber. B. G. Johks. Twenl^-eecond Editkm. 

The French Language, an Easy and Practical Intro- 

daction to. By John Haas. First Course. 

The French Language, an Easy and Practical Intro- 

dnction to. By Jons Haas. Second CJoorse. 

*«* The above Two Yolumes bound t(^ther, 28. 

Key to the Exercises in the Second Course of the above. 
The Gterman Language, the Little Scholar's First Step 

in; By Ifrs. Faixk Lebahn. 

Oerman Beading, The Little Scholar's First Step in. 

Containing Fifty Tales from Bdixnid, with Notes. By Mrs. Falck 
Lebahn. 

Oerman Prepositions. By S. Galindo. 

Oerman Colloquial Phraseology. By S. Galindo. 

The Latin Language, an Easy and Practical Introduc- 
tion to. By A. H. Mo^TEiTH. Ket to the same.*. 

The First Book of Poetry. Selected by the Rev. B. G. 

Johns. 

Outlines of Roman History. By Bev. B. G. Johns. 



Tomkins' Poetry. — ^Poetry for Schools and Families ; 

or, the Beauties of English Poetry. Selected for the Use of Youth. By 
E. TOMKINS. Twenty-second Edition, with considerable Additions and 
fine Steel Frontispiece. Fcp. 8yo. cloth, Ss. 6d. ; gilt edges, Ss. 

The Art of Extempore Speaking: Hints for the Pulpit, 

the Senate, and the Bar. By M. BArxAiN, Ticar-General and Professor 
at the Sorbonne, &c Translated from the French. Seventh Edition, 
fcp. cloth, 8s. 6d. 

When to Double your Consonants. See the Writer's 

Enchiridion, a List of all the Verbs that Double their Consonants on 
taking ED, EST, INO, &c. By J. S. Scarlett. 18mo. cloth limp, ig. 

Mind your H's and Take Care of your R's. Exercises 

for Acquiring the Use and Correcting the Abuse of the Letter H ; with 
Additional Exercises on the Letter R. By Chas. Wm. Smith, Author 
of • Clerical Elocution,' &c. Fcp. cloth limp, Is. 

The Young Reporter : a Practical Guide to the Art 

and the Profession of Shorthand "Writing, with a Dictionary of Latin 
Quotations, &c. Fcp. cloth, Is. 
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THB 

SCHOOL MANAGERS' SEBIES 

OF 

BEADING BOOKS. 

EDITED BY REV. A. B. GRANT, 

Sector of Hitckam, and Hon, Canon of Ely, and formerly 

H,M,*8 Inspector of Schools, 

* The reading leuont whidi toe want are composilicns writfen expreuly for 
Ike purpose — suited to children without being cliildish, setuibie without being 
dullf giving elementary knowledge in a form fitted to excite interest and 
curiosity ; introducing common-sense reasoning on the ordinary matters of life ; 
associating knowledge with every-day business, instead of leaving it in the cloud- 
land, where it rest4 with most child/ en — apart from interest or pleasure — and 
ever, whether expressly or by implication, bringing to bear on the heart and 
conduct the great principles made known to us by lAvine Revelation^ — Editor'a 
Preface to the Smes. 



SUMMARY OF CONTENTS. 

i. d. 

IxTRODUcroTiY PwMiai— The Alphabet and Easy Lessons followed by 

Short Dialogues 3 

First Standard — Short Dialognes, and Stories in Prose and Verse . . 6 

Sbcond Standard— Dialogues, Stories, Short Headings in Poetry, and 

Qeoj?raphy ® ^^ 

Third Stan-dard— Sketches of the Principal Events in English His- 
tory, with Illustrative Poetry from Tennyson, Dean Trench, &c. 1 

Fourth STANDARD—Prose Readings and Dialogues on Every-day 
Life, as Nursing, Vaccination, Household Management, Getting 
on in Life, Emigration, &c., &c.— Geology and Astronomy- 
Extracts from Shakespeare, Coleridge, "Wordsworth, &c 1 2 

Fefth Standard— Sketches and Stories of our Colonies— Readings 

from Shakespeare, Tennyson, &c. 1 6 

Sixth Standard— The Two Napoleons : Being a Sketch of the Prin- 
cipal Events in the History of Europe during the last Eighty 
Years ^ ^ 

Lbssoks from the Bible (Old Testament), for the use of Elemen- 
tary Schools. EditedbytheRev.A. R. GRJiNT, M.A 1 

LSSONS FROM the BIBLB (NeW TESTAMENT), WITH SCRIPTURE OEO- 

graput, for the use of Elementary Schools. Edited by the 
Eev. A. R. Grant, M.A. 1 2 

Lbbsonb PROM THE Bible. The above 2 vols, bouna together 2 

Opinions of the Press, 

* Most admirable Reading Books, adapted for every standard under the 
Revised Code, and it is impossible to speak too highly of them We com- 
mend them to the consideration of the National Society ; their imprimatur 
to a work so vnique and almost perfect as that before us would be as credit- 
able to the Committee as it wotUd be an undoubted boon to School Managers. 

JOHN Bull. 

< Eractlv what many teachers will be glad to find ready to their hands.* 
*^ ' ' Spectator. 



8 Educational Books 



BOOKS FOB NIJBSEBY OB MATEBNAI. 

TUITION. 



ENGLISH. 

The First or Kother*8 Dictionary. By Mrs. Jameson 

(fMrmerly ICn. Murpht). Tenth Edition. 18mo. 28. 6d. doth. 

School-Boom Lyrics. Compiled and Edited by 

Amnt EmoHT. New Edition. 18mo. Is. cloth. 

Chickseed without Chickweed: being very Easy and 

Entertaining Lessona for Little Children. In Three Parts. Part I. in 
■WOTds of three letters. Part 11. in words of fonr letters. Part ni. in 
words of five or more letters. New Edition, with beautiful Frontispiece 
by Anelay. 12mo. Is. cloth. 

Cobwebs to Catch Flies ; or, Dialogues in short sen- 
tences. Adapted for Children from the age of three to eight years. In 
Two Parts. Fart I. Easy Lessonn in words of three, foiir, five, and nx. 
letters, suited to children from three to five years of age. Part U. 
Bhort Stories for Children from five to eight years of age. 2s. doth. 

FRENCH, 
Petites CaXLSeries ; or, Elementary French and English 

Conversations. For Young Students and Home Teaching. To which 
aie added Models of Juvenile Correspondenoe. Illustrated by Eight 
Fall-page Engravings and nnmeroos Woodcuts. By Achillb Mottbau, 
Author of * The Civil Service First French Book ' &c. Second and 
Cheaper EdiUon. Square crown 8vo. 2s. doth. 

' This handsomely illustrated little volume of elementary English and 
French conversations is at ouce the simplest and most attractive we have 
yet seen. We can scarcely fancy a sc^boolbook that could do more to papa.- 
larise and facilitate the study of ^ench amontr children.* — Glasgow Hbrald. 

* The book is handsomely got np and well illustrated.' — School Q-uardiak. 
' It is unquestionably an excellent work.' -School Board Chronicle. 
'For simplicity of arrangement, and the admirable way in which it 

leads on young beginners, step by step, it would be impossible to surpasd it.' 

Civil Sbrvicb Gazrttb. 

* A work better designed for its purpose is seldom met with.'— Scotsman. 

La Bag^atelle ; intended to introduce Children of five 

or six years of age to some knowledge of the French Language. Revised 

by Madame N. L. New Edition, with entirely New Cuts. ISmo. 2s. 6d. 

bound. 

This little work has nndei^ne a most careful revision. The orthography 

has been modernised and entirely new woodcuts substituted for the old ones. 

It is now offered to parents and others engaged in the education of young 

children, as well adapted for familiarising their pupils with the construction 

and sounds of the French language, convej^ing at the same time excellent 

moral lessons. 

Barbauld, Lecons pour des Enfants de Flge de Deux 

Ans jusqu'ft Cinq. Traduites de I'Anglais de Kme. Barbauld par 
M. Pasquibr. Snivies des * Hymnes en Prose pour les Enfants,* 6ti- 
dnites de I'Anglais de Mme. Barbauld par lil. Cl^mencb. Nouvelle 
Edition, le tout revu par Clotildr Norbis. Avec an Yocabolaire com- 
plet Fran^aia Anglais. 18mo. cloth, 2s. 



Published by Crosby Lockwood 8f Co, 9 

DB. LABDNEB'S FOFTJI«AB SCIENTIFIC 

WOBKS. 

Tlie KTnseTim of Science and Art. Edited by Dionysius 

LARDNra, D.C.L., formerly ProfesBor of Natural Fhiloeophy and Aa- 
tronomy in University College, London. Re-issne in Six Double Yolamea, 
with upwards of 1,200 Engravings on Wood. Price £1. Is., in a new 
and elegant cloth binding ; or, half -morocco elegant, £1 . lis. 6d. 
* " The Musenm of Science and Art " is the moat valuable contribution 
that has ever been made to the scientific instruction of every class of society.' 

Sir David Brbwstbb in the Nohth British BKvunv. 

Popular Treatises^ abridged from the above. 

Common Things Explained. With 233 Illustrations. 

6s. cloth ; or in 2 vols, price 2s. 6d. each. 

The Microscope. With 14 Illustrations. 2s. cloth. 
Popnlar Geology. With 201 Illustrations. 2s. Gd. cloth. 
Popnlar Physics. With 85 Illustrations. 2s. 6d. cloth. 
Steam and its Uses. With 89 Illustrations. 2s. cloth. 
Popnlar Astronomy. With 182 Illustrations. 4s. Gd. 
The Bee and White Ants. 135 Illustrations. 2s. cloth. 
The Electric Telegraph Popnlarised. 100 Illus. Is. Gd. 

Natural Philosophy for Schools. By Dr. Lardner. 

With 335 Illustrations. Sixteenth Thousand. Revised and Edited by T. 
Olvbr Harding, B.A., of University Coll., London. Cr. 8vo. 3s. 6d. cloth. 

ATiiTnii.1 Physiology for Schools. By Dr. Lardner. 

With 190 Illustrations. Second Edition. Crown 8vo. 3s. 6d. cloth. 

The Handhook of Astronomy. By Dr. Lardner, 

Fourth Edition. Revised and Edited by Edv^ix Duxkin, F.R.S. With 
88 Plates and upwards of 100 Woodcuts. In one thick vol . cr. 8vo. 9a. 6d. 
* Probably no other book contains the same amount of information in so 
compendious and well-arranged a form.' — ^Athen^um. 

The Handhook of Animal Physics. By Dr. Lardner. 

With 520 Illustrations. Second Edition, carefully corrected. Ci-own 
8vo. 7s. 6d. cloth. 

The Electric Telegraph. New Edition. By E. B. 

Bright, F.R.A.S. 140 Illustrations. Post 8vo. ?s. 6d. cloth. 

The Handhook of Mechanics. A New Edition. Edited 

and considerably Enlarged ty B. Los>vy, F.RJL.S. With 878 Illus- 
trations. PoetSvo. cloth, 6s. 

The Handhook of Heat. New Edition. Re-written 

and Enlarged. By Benjamin Loswt, F.R. A.S. With 117 Illustrations. 
Post 8vo. doth, Cs. 

The Handhook of Hydrostatics and Pnenmatics. 

New Edition, by B. Loewt, F.B.A.S. With 286 Illustrations. Poet 
Svo. cloth, ffs. 

The Handhook of Electricity, Magnetism, and 

Acoustics. New Edition. Edited by Gborob Caret Foster, B.A., F.O.S. 
With 400 Illustrations, Poet Svo. 5s. cloth. 

The Handhook of Optics. New Edition. Edited by 

T. Olver Harding, B.A. With 298 lUustrationr. Post Svo. cloth, 58. 
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Popular Books 



THE BOOK WHICH ENGLISH LADS TAKE 

MOST DELIGHT IN. 



NEW EDITION, 1881. 
With many improvements^ additions, and new Illustrations, 

The Boy's Own Book : a Complete Encyclopfledia of 

Bports and Pastimes, Athletic, Bdentiflc, and Recreative. A New 
Edition, revised, with many Additions and Improvements, inclnding the 
Newest Games and Amumroents; with more than COO Illustrations 
many of them qnite new), 10 Vignette Titles printed in Gold, and over 
700 pages. 8s. 6d. handsomely bound in cloth. 

FRINCIFAIi CONTENTS. 



lONOR SPORTS: Games with 
Marbles— with Tops— with Balls 
—Indian Ball Games^Sports of 
Agility and Speed— Miscellancoas 
Outdoor Sports— Indoor Sports — 
Sports with T03 s. 

DRAWING-ROOM GAMES: Minor 
Games — Shadow Pantomimes — 
Bonts Rimte — Definitions — For- 
feits — Acting Charades — Acting 
Proverbs — Tableaux Yivants, 
&c. 

ATHLETIC SPORTS: Cricket-^ 
Golf— Shinty— Football— Croquet 
— Trooo— Hockey— Backets and 
Fires— Tennisi and Pallone — Lawn 
Tennis — Badminton — Base Ball 
—La Crosse— Quoits, Bowls, Skit- 
tles, &c.— Aunt Sally— Fencing- 
Broadsword and Singlestick — 
Archery — Riding— Driving — Bi- 
cj'cllng — GymnoBtics — Boxing 
and Wrestling, &c. 

AQUATIC SPORTS : Angling, Sea 
Pishing— Swimming — Rowing- 
Canoeing — Sailing — Skating — 
Sliding— Curling, &c. 



THE NATURALIST : Singing 
Birds — Talking Birds — Poultiy- 
Yard -Pigeons-Rabbita-Guinea- 
pigs — D<^ — Cats — Squirrels — 
White Mice— Silkworms— Bees- 
Aquarium, &c. 

SCIENTIFIC RECREATIONS : 
Arithmetical Amusements — Mag- 
netism — Electricity — Galvanism 
and Electro-Magnetism — Chem- 
istry — Fireworks — Aerostatic 
Amusements — Acoustics and 
Pneumatics— Optics — The Micro- 
scope — The Telescope — Photo- 
graphy, &c. 

GAMES OF SKILL: Chess — 
Draughts — Backgammon — Do- 
minoes — Solitaire — Bagatelle — 
Billiards — Minor Games, &c. 

LEGERDEMAIN, &c. : Simple De- 
ceptions and Easy Tricks — Tricks 
with Money — with Cards — Feats 
requiring Special Apparatus or 
Confederacy — Paradoxes and 
Puzzles, &c 



* Not one amongst its rivals— not half-a-dozen of them rolled into one — ' 

match our old favourite It is still peerless I More truly than ever 

the lawgiver of the playgronnd.'— Sun. 

* " The Boy's Own Book ** has had many imitators, but they have been ' 
but puny counterfeits, and the new edition just issued may bid defiance to ' 
them all. Brought up to the present day, it is Itself alone thb book for \ 
^^4.'— Bailet's Magazine of Sports. { 

( " The Boy's Own Book " L^ still the book which English lads take most 
delight in, and read with the greatest interest. It stands alone, and is 
likely to stand alone for many generations to come, as the yonng Briton's 
treocuxy of pleasant, instructive, and entertaining knowledge.' 

Civil Service Gazettb. 
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'Many Happy Betonu of the Day!' A Birthday 

Book for B07B and Girls. By Gharlbs and Mart Gowdbn Glarkb, 
Authora of the ' Gonoordanoe to Shakspeare/ Sto, New and Cheaper 
Edition. Profofldy illnstrated by the BrothefB Baueswl and othenk 
Post 8vo. doth d^;aDt, 38. 6d. 

* lir. and Kra. Clarke have here inyited all ** onr big little people" to a 
grand oonverBazione. Who wUl not desire to partake of the enjoyment 
offered by snch hosts ? '— ATHENiSUM. 

'A yery charming little book The Tolnme does not contain a 

chapter from which something may not be learnt, and, as we had every 
right to expect, from the names npon its title-page, it evinces a vast 
amount of elegant and discursive reading. We can strongly and con- 
fldentionsly recommend it to those parents and friends who. In making a 
present, consult not only the gratlflcation, but also the benefit of the 
redpients, who will we tbA assured, at any season, on recdvlng it, mentally 
wish themsdves " Many Happy Returns of the Day I *' '—Litbr ary Oazvitb. 

* An unobjectionable chud's book is the rarest of all books. This book 
is not only this, but may rdy npon its positive exoeUeaoes fur a long and 
deserred popularity.*— WiBsnoirsiBB Bevibw. 

Merry Tales for litile Folk. Illustrated with more 

than 200 Pictures. Edited by Madame Dx GHATELAnr. Cloth elegant, 
Ss. 6d. ; gilt edges, 4s. Contents ;— The House that Jack Built—Little 
Bo-Peep— The Old Woman and Her Bggs— Old Mother Goose— The 
Death and Burial of Oock Bobln^Old Mother Hubbard— Henny Penny 
—The Three Bears— The Ugly Little Duck— The White Cat— The 
Charmed Fawn— The Eleven Wild Swans— The Blue Bird— Little 
Maia— Jack the Giant Killer— Jack and the Bean Stalk— Sir Guy of 
Warwick— Tom Hickathrlft the Conqueror— Bold Bobin Hood— Tom 
Thumb— Puss in Boots— Little Bed Riding-Hood— Little DameCrump 
—Little Goody Two Shoes— The Sleeping Beauty In the Wood— The 
Fair One with Golden Locks — Beauty and the Beast — Cinderella; or, the 
Little Glass Slipper— Princess Bosetta— The Elves of the Fairy Forest— 
The Elfin Plough— The Nine Mountains— Johnny and Lisbeth— The 
LltUe Fisher-Boy — ^Hans In Luck— The Giant and the Brave Little 
Tailor— Peter the Goatherd— Red Jacket; or, the Noee Tree— The 
Three Golden Hairs— The Jew in the Bramble Bush. 
< A charming colleetlon of favourite stories.*— ATHnrjcuM. 

* A comfortable, pretty, and charmingly illustrated volume, which ought to 
be placed In every nursery by Act of Parliament.'- Ausr Juut's Maoazixi. 

The Boy's Home Book of Sports, Games, Exercises, 

and Pursuits. By Writers of < The Boy's Own Mi^razine/ Beautifully 
printed on Toned paper, with 200 Engravings, and Coloured Frontispiece 
and Title. Cloth elegant, gilt edges, Ss 6d. 
' It is a charming little volume, especially suited for holiday times, and full 
of Information healthful to mind and body.*— Civil Sxrvicb Gazettk. 

Eng^e-Driving Life; or, Stirring Adventures and 

Incidents in the Lircs of Locomotive Engine-Drivers. By Michael 
Retnolds ('The Engine-Driver's Friend'), Author of 'Locomotive 
Engine-Driving/ &o. Crown 8vo. 2*. cloth. 

* Anyone who wishes to get a real Insight Into railway life cannot do 
better than read ** Engine-Driving Life*' for himself, and if he once takes It 
up he will find that the author's enthusiasm and real love of the engine- 
driving profession wlU carry him on tUl he has read every page.* 

Saturday Rxvikw. 

* The book from first to last Is perfectly fascinating. Wllkle Collins*8 
most thrilling oonoq[»tions are thrown into the shade by true Incidents, 
endless in their variety, related in every page.' 

North Bbetish Daily Mail. 
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The LitUe Boy's Own Book of Sports, Pastimes, and 

Amimsneiits. Abridged from the * Boy's Own Book.* An entirely 
Kew Bdition, profusely illostntted, in a new and elegant binding. 
Boyal 16mo. Ss. 6d. cloth. 

* The very best possible present for a yonth.* — ^HoRinrr. 

* It is so full of information erf an interesting character to boys, and so 
prettllj got np, that we inredict that it will defy all competition/ — 

Cast Away on the Auckland Isles: a Narrative of 

the Wreck of the * Grafton/ and of the Escape of the Crew, after 
Twenty Months* Buffering. From the Private Journals of Captain 
Thomas Muboravb. Together with some Account of the Auck- 
lands. Also, an Account of the Bea Lion (originally written in seal's 
blood, as were most of Captain Mnsgrave's Journals. Edited by John 
J. Shilunolaw, F.B.Q.S. Handsomely printed, post 8vo. cloth, with 
Portrait and Skettdi Map. 8s. 6d. 

The Times Correspondent (December 19, 1865) says that Captain Mns- 
grave's Diary ' is almost as interesting as Daniel Defoe, besides being, as the 
children say, " all true.'* ' 

* It is seldom, indeed, that we come upon a sea narrative now-a-days as 
interesting as this.'— Lloyd's Nswspapsr. 

* Tmth is here stranger than any fiction.* — News of the World. 

* A more interesting book of travels and privation has not appeared since 
" Bobinson Crusoe ;" and it has this advantage over the work of fiction, 
that it is a fact.'— Observer. 

* Since the days of Alexander Selkirk, few more Interesting narratives 
have seen the light.'— Mslboukne Spectator. 

The Fables of Babrins. Translated into English Verse 

from the Text of Sir G. Comewall Lewis. By the Bev. James Dayies, 
of Lincoln (Toll. Oxfozd. Fcp. 6s. cloth antique. 

* " Who was Babrins ?" The reply may not improbably startle the reader. 
Babrius was the real, original u£sop. Nothing is so fabulous about the 
fables of our childhood an their reputed authorship.' — ^Dailt News.' 

< A fable-book which is admiiubly adapted to tidce the place of the im- 
perfect collections of JEsopian wisdom which have hitherto held the first 
place in our juvenile libraries.'— Hereford Times. 

Good Things for Eailway Readers. 1000 Anecdotes, 

Original and Selected. By the Editor of 'The Bailway Anecdote 
Book.' Large type, crown 8vo. with Frontispiece, Is. 

* A capital collection, and will certainly become a favourite with all rail- 
way readers.' — Reader. 

* Just the thing for railway readers,'— London Eeview. 

* Fresh, racy, and original.' — John Bull. 

* An almost interminable source of amusement, and a ready means of 
rendering tedious journeys short.' — ^Mining Journal. 

* Invaluable to the diner-out.'— Illustrated Times. 

Common Sense for Oas-TJsers: a Catechism of Gas- 
Lighting for Householders, Gasfitters, Millowners, Architects, Bngi- 
neers, &;c. &c. By Eorert Wtlbon, C.E., Author of * A Treatise on 
Steam Boilers.' Second Edition. Crown 8vo. sewed, with Folding 
Plates and Wood Engravings, 2s. 6d. 

* All gas-users will decidedly benefit both in pocket and comfort, if they 
wDl avail themselves of Mr. Wilson's counsels.'— Enginsbrino. 

* Mr. Wilson's book is thoroughly admirable.'— Engineer. 



Published hif Crosby Lockwood ^ Co. 13 



JOHN TIM BS'S POPULA R WOBKS. 

' The edebreUed work of the ind^oUigable Mr. Timbs.* — Saturday Bbvtrw. 

A New TJniform Edition, in Twelve Single Volumes, or Six Doable Volames, 
in a very elegant and attractive binding, price £1. lOj. 

THE OOHPLBTB SBT OF 

Things not Generally Known Familiarly Explained. 

By John Tmas F.S.A. 

*»* This collection of the far-famed * Encyclopcedic Varieties' of the late 
learned Antiquarian^ brought together in a complete form^ comprising 
upwards of Three Thousand closely printed page*y with IllustrationSy forms 
an inexhaustible Mine of Reading— Ujeful, E»tertnining, Instructive ^ and 
Marvellous— for long winter evenings and summer dnys; and no more 
suitable Present could be found for Village or School Libraries, Mechanics' 
Institutes, or the Family Bookshelf. 

* As fnll of information as a pomegranate is fall of seed.*— Punch. 
'Anyone who reads and remembers Mr. Timbs's encyclopeodic varieties 

should ever after be a good table talker, an excellent companion for children, 
a " well- read person," and a proficient lecturer.'— ATUJSNiBUM. 

*«* Sold separately as follows : — 

MiscBLLANiES, 2s. 6d. ; Manners, Customs, &c., 2b. 6d., or in 1 vol. Sa. 

Curiosities of Science. 2 vols. 28. 6d. each, or in 1 vol. 58. 

Curiosities of History, 2s. 6d. ; Popular Errors Explained, 28. 6d. ; 
or in 1 vol. 6s. 

Notable Things, 2s. Od. ; Things to be Rbuembesied, 2s. 6d. ; or in 
1 vol. 5s. 

A Garland for the Year, and Something for Evebtbodt, 2s. 6d. ; 
Knowledge for the Time, 2b. 6d. ; or in 1 vol. 63. 

HTGrrERiES OF Life, Death, and FuTURnr, 28. 6d. ; Predictions Bbauzed 
IN Modern Times, 28. 6d. ; or in 1 vol. 5s. 

School-days of Eminent Men. Containing Sketches 

of the progress of Education in England, from the Heign of King 
Alfred to that of Qaeea Victoria; and School and CoU^o Lives of 
the most celebrated British Authors, Poots, and Philosophers ; Inventors 
and Discoverers ; Divines, Heroes, Statesmen, and LegLslators. By 
John Timbs, F.S.A. New Edition, revised and partly rewritten. With 
a Frontispiece by John Gilbert. 13 Views of Public Schools, and 20 
Portraits by Harvey. Fcp. 3s. 6d. handsomely bound in cloth. 

K0~ Extensively used, and specially adapted for a Prize-Book at SchooK 

' The idea is a happy one, and its execution equally eo. It is a book to 
interest all boys, but more especially those of Westminster, Eton, Harrow, 
Bugby, and Winchester, for of these, as of many other schools of high repute, 
the accounts are fnll and interesting.' — Notes and Queries. 

Stories of Inventors and Discoverers in Science and 

Useful Arts. By John Timbs, F.S.A. New Edition. With numerous 
lUnstrations. Fcp. 3s. 6d. doth. 

* Another interesting and well-collected book, ranging from Archimedes 
and Roger Bacon to the Stephensons.' — Athen^uh. 

* These stories are as marvellous as the '* Arabian Nights* Entertain- 
ments/' and are wrought into a volume of great interest and worth.' — Atlas. 

Historic Ninepins : A Book of Curiosities, where Old 

and Young may read Strange Matters. By John Times, Author of 
* Things not generally known,' &c. &c. Or. 8vo. nearly 400 pp. 6s. cloth. 

* The title which Mr. Timbs has choran seems to suggest that he regards 
the game of bowling over erroneous beliefs as one whidi is too amusing to 
be reserved for the learned.' — I^ll Mall Gazette, 
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Erents to be remembered in fhe Hiitory of England. 

Fonning a Series of interesttng KamttiTes, extracted from the pages of 
ContempmracT ChronidflB or Modem Histcadans, of the meet remarkable 
Oocnrrences in each reign ; with BeTiewa of the KannerB, Domestic 
HabiU, Amnsements, Oostumes, &o. kxi,^ of the People, Chronological 
Table, &a By Cuarues Selbt. Twenty-aeventh Edition, 13mo. fine 
paper, with Nhie Beantifnl lilostratioDS by Amblat, price Ss. 6d. cloth 
el^ant, or with gilt edges, 4s. 

I7.B.— A School EDmov, without the Slnstrations, 28. 6d. cloth. 

WSW Great care has been token to render this book unobjectionable to 
the most fastidious, by excluding oTerything that oonld not be read aloud in 
schools and families, and by abetinenoe from all party spirit, alike in 
politics as in religion. 

A Hifltory of Aome, from the Earliest Times to the 

Death of Commodus, a.d. 193. By Dr. LBoyARD Schmttz, F.B.S.E., 
Principal of the London International College. 25th Thousand. With 
upwards of 100 Engravings. Small 8ro. 6s. cloth. 

' To the complete success of this effort to render intelligible to boys this 
important, if not rery attractive, part of Boroan history, we can testify 
from our own experience.' — ^Educational Tuodb. 

Lectures on the History of Kome, from the Earliest 

Times to the Fall of the Western Empire. By B. G. Nibbuhr. Edited 
by Dr. L. Schmttz. Fourth Edition. With Portrait. Post 8vo. Ts. 6d. cL 

Intuitive Calculations: or, Easy and Compendious 

Methods of Performing the various Arithmetical Operations required in 
Commercial and Business Transactions ; together with full Explanations 
of Decimals and Duodecimals, several Useful Tables, and an Examination 
and Discussion of the best Schemes for a Decimal Coinage. By Daniel 
O'GoRMAN. Twenty.fifth Edition, Corrected and Enlarged by J. R. 
YouNO, formerly Professor of Mathematics in Belfast Coll^re* 12mo. 
8s. Cd. cloth. 

' This is not primarily a school arithmetic, but a desk companion for all 
persons engaged in commercial pursuits, for bankers' clerks, wholesale and 
retail traders, and the like. Tt is, in the main, a collection of ingenious 
expedients for shortening figuring processes, and substituting brief empirical 
rules or " rules of thumb." The book is a perfpct specimen of its kind, in- 
genious in labour saving expedients, clear and distinct always.' 

Ltterabt Chvbchman. 

*A valuable work. Many of the ordinary rules are replaced by less in- 
tricate and more direct modes of obtaining the required results, and figures 
generally are dealt with in a manner that renders them much less formidalde 
than they ordinarily prove.' — Cnr Press. 

Kiddles in Ehyme : a Book of Enigmas, Cliarades, Con- 
undrums, &c., with Answers. Edited by Edmpkd Stbb Fulchbb. In 
(doth extra, gilt edges, 2s. 6d. 

Double Acrostics. By various Authors. Edited by 

K. L. Second Edition, revised and enlarged. Cl. extra, gilt edges, 3s. 6d. 

Do You Give It Up? A Collection of the most 

amusing Conundrums, Riddles, &c. of the Day, with Answers. Second 
Edition. In doth limp, lettered, price Is. 
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UNIQUE WEDDING GIFT. 

The Bridal Bouquet : Culled in the Garden of Litera- 
ture. By Henrt Socthoatb, Author bt * Many Thoughts of Many 
Minds/ &c. With Illustrations from designs by J. D. Watson, E. M. 
Wimperls, and T. Kennedy. Small 4to., printed on the finest paper by 
Clay, and bound in a superb cover of white and gold, delicately flowered 
with orange blossoms. Price 21«. 

*«* The letterpress (400 pages, doable columns), consists of extracts in 
Prose and Verse &om between Five and Six Hundred Authors— alphabeti- 
cally from Addison to Zimmerman, chronologically from Homer to Tennyson 
—on the subjects of Lore, Courtship, Marriage, Domestic Happiness, 
Family Life, &c. &c. 

* Very exquisite as to its cover — ^very beautifully printed— tastefully and 
profusely illustrated— at a cost of only a guinea, this charming book will 
be a very acceptable present to any bride.'— Standard. 

* Mr. Southgate has made his selections with great skill.' 

Court Cieculab. 

* A real glory for the drawing-room.*— Booksellkr. 

* It is not always easy to select a suitable wedding present, but no one 
need hesitate in reference to the " Bridal Bouquet." . . . We must bear 
witness to the refined taste which has presided over the selection. The 
volume is adorned with beautiful illustrations, and is beautifully bound.' 

QUESN. 
•the father of ENGLISH POETRY.' 

The Biohes of Cliaucer : In which his Impurities have 

been expunged ; his Spelling Modernised ; his Bhythm Accentuated ; 
and his Obsolete Terms Explained : also have been added a few Explana- 
tory Notes and a New Memoir of the Poet. By Charles Cowden 
Clarke, Author of * Tales in Prose from Chaucer,' ' Shakespeare Cha- 
racters,' * Molicre Characters,' &c. Third Edition, carefully Hevised. 
With fine Steel Portrait of Cbauccr, and Woodcuts, crown 8vo. elegantly 
printed (642 pages), Roxburghe binding, price 7s. Cd. 

* Mr. Clarke's book will do more than has yet been done towards making 
that which has always been a pleasure to the few a pleasure to the many. 
He has modernised Chaucer's spelling, but without impairing the antique 
beauty of his verse ; and his system of accentuation removes the last 
stumbling-block from the feet of the general rcatier.' — Times. 

BEST EDITION OF LAMB'S TALES FROM SHAKESPEARE. 

Tales from Shakespeare. Designed for the Use of 

Young Persons. By Charles and Mart Laiib. Sixteenth Edition, 
with Steel Portrait and Twenty beautiful fall-page engravings by 
Hurvey. Fcp. 8vo. extra cloth gilt, price 3s. 6d. ; gilt edges, is. 

COMPANION VOLUME TO LAMB'S TALES. 

Tales from Chaucer, in Prose. With a Memorial of 

the Poet. Designed chiefly for the Use of Young Persons. By Chables 
Cowden Clarke, Author of ' The Kiches of Chaucer,' ' Shakespeare 
Characters,' &c. New and revised Edition, with Twelve full-page en- 
gravings. Fcp. 8vo. extra cloth gilt, price 3s. 6d. ; gilt edge3, 4s. 

< For intelligent young folk a pleasanter, and at the same time more pro- 
fitable gift, it would be hard to desire, than the prose " Tales from Chaucer.'" 

Daily Telegraph 
' Mr. Clarke has done that for Chaucer which Charles and Mary Lamb 
did for Shakespeare. The quaint old stories, with their digressions and en- 
tanglements and disfigurements, have been taken in hand by him, and are 
here inresented thoroughly purged from their impurities and newly dressed.' 

CiTT Press. 
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WOBKS BT THE ATJTHOB OF 'A TRAP 
TO CATCH A SUNBEAM.' 



A Trap to Catch a Snnbeain. Forty-first Edition, 

price 9d. clotb ; 6d. sewed. 

* Aidi Mt et U del Caidera, is the moral of this pleasant and interesting 
story, to which we assign in this Gazette a place immediately after Charles 
Dickens, as its doe, for many passages not an worthy of him, and for a 
general scheme quite in nnison with his best feelings towards the lowly and 
deprened.'— LiTBBABT Gazbttb. 

It^ A Cheap Edition of (he above popular sfory has been prepared for dis- 
tribution. Sold only in packets price \s, containing 12 copies. 



Also, by the same Author, each price 9d. cloth ; Cd. sewed. 

HARBIED and SETTLED. 

* COMING HOME ; ' a New Tale for all Readers. 
OLD JOLLIFFE ; not a Goblin Stoxy. 

The SEQUEL to OLD JOLLIFFE. 
The HOUSE on the BOCK. 

* ONLT ; * a Tale for Tonng and Old, 
The CLOUD with the SILVER LINING. 
The STAR in the DESERT. 

AMY*S KITCHIN, a Village Romance : a New Story. 
« A MERRY CHRISTMAS.' 



Simbeain Stories. A Selection of the Tales by the 

Author of ' A Trap to Catch a Sunbeam ' &c. Illustrated by Abeolon 
and Anelay. FmsT Series. Contents :— A Trap to Catch a Sunbeam — 
Old Jollifle— The Sequel to Old JoUifle— The Star in the Desert—* Only » 
— ' A Merry Christmas.' Fcp. Ss. 6d. cloth, elegant. 

Sunbeam Stories. Second Series. Illustrated by Ab- 

Bolon and Anelay. Contents :— The Cloud with the Silver Lining— 
Comicg Home— Amy's Kitchen— The House on the Rock. Fcp. Ss. 6d. 
cloth elf^^t. 

Sunbeam Stories. Third Series. Illustrated by 

James Godwin, &c. Contents :— The Dream Chintz — Sibezt's World ; 
or, Cross Purposes. Fcp. price 3s. 6d. cloth elegant. 

Sunbeam Stories. Fourth Series. Contents: — 

Minnie's Love, and the New Tale, Married and Settled. Illnstrated 
with four full-page Engravings. Pep. cloth elegant, 38. 6d. 
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Works by the Author of^A TVop to Catch a iStfji^am*— continued. 
Little Sunshine: a Tale to be Eead to very Yonog 

Ghildien. By the Author of ' A Trap to Catch a Sonbeun.' In Bqiuure 
16mo. colonred borderB, engraved FrontiBpiece and Yignette, doth 
boards, 28. 

* Just the thing to rivet the attention of children.* 

Btampord Hkrcubt. 

' Printed in the smnptuons manner that children like best.' 

Bbadfobd Obsebyeb. 

* As pleasing a child's book as we recollect seeing.' 

Pltiiouth Hbraid. 

Sibert*8 Wold; or, Cross Purposes. A Tale. By 

the Author of < A Trap to Catch a Sunbeam/ &c. &c. Third Sdition, 
doth limp, 28. 

The Dream Chintz. By the Author of < A Trap to 

Catch a Sunbeam,' &c. With llluetrations by James Qodwin. Second 
Edition, in appropriate fancy cover, cloth, 2s. 6d. 

* We take leave of this little book with unfeigned regret. Its whole spirit 
and tendency is to purify, strengthen, console ; to make us contented with 
our lot ; to lead us never to doubt Almighty mercy, nor to relax in our own 
proper exertions ; to be kind and charitable to our fellow- creatures, and to 
despise none, since none are created in vain ; to hope, believe, love here, as 
we desire hereafter to meet again the loved ones who have gone before into 
*< the beautifnl country." '— Literary Oazettb. 



The Bihle Opened for Children. In Two Series. 

Comprising numerous Stories from the Old and New Testament.- By 
Hart Bradford. Illustrated with Twelve fall-page Engravings by 
Balzid Brothers. Small crown 8vo. cloth, 2s. 6d. 

*The stories of the lives and adventures of Scriptural characters are 
herein rimply told, and all those parents who feel the impossibility of giv- 
ing children of tender years the Bible to read, may overcome the difficulty 
they have in oonveyiijg to their minds the facts of the sacred narrative by 
consulting this neat little volume, which is adequately illustrated by the 
famous Dalziels.'— WsEKLT Dispatch. 

* The writer of this book has made a successful attempt to relate several 
of the prindpal narratives embodied in the Old and New Testaments, in 
simple language, and in an easy style, suited to the comprehension of young 
children, who are thereby led to gain a more intiosate acquaintance with the 
prindpal events in Bible history than they would if they had read them for 
the first time in the Bible itself.'— Bookseller. 
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A 8EBIES OF EIiEGANT GIFT-BOOKS. 
Trafhi Dlnstrated by Great Authors; A Dictionary 

ol nearly Four Thousand Aids to Reflection, Quotations of Maxims, 
Metaphors, Counsels, Gaations, Proverbs, Aphorisms, &c. &c In 
Prose and Verse. Ck>mpiled from the Great Writers of all Ages and 
Countries. Fourteenth Edition, fcap. 8to. cloth extra, bevclied, gilt 
edges, 668 pp. Ss. 

' The quotations are perfect gems ; thdr selection evinces sound judgment 
mad an excellent taste.'— Dispatch. 
* We know of no better book of its kind.*— ExAanNinu 

The Philosophy of William Shakespeare ; delineating, 

in Seven HundVed and Fifty Passages selected from his Plays, the 
If ultiform Phases of the Human Mind. With Index and References. 
Collated, Elucidated, and Alphabetically arranged by <the Editors of 
* Truths Illustrated by Great Authors.* Second Edition, fcp. Svo. 
doth, gilc edges, nearly 700 pages, with bcantiful Vignette Title, price 
68. 



A glance at this volume will at once show it? superiority to Dodd*8 
' Beauties,' or any other volume of Shakespearian selections. 

Songs of the Soul during its Pilgrimage Heaven- 
ward ; being a New Collection of Poetry, iUnstrative of the Power of the 
Christian Faith; selected from the Works of the most eminent British, 
Foreign, and American Writers, Ancient and Modem, Original and 
Translated. By the Editors of < Truths Illustrated by Great Authors,' 
&0. Third Edition, fcp. Sro. cloth, gilt edges, 638 pages, with beautiful 
Frontispiece and Title, price 5s. 



This elegant volume will be appreciated by the admirers of ' The 
Christian Year.' • 

The Beauty of Holiness ; or, The Practical Christian's 

Daily Companion: being a Collection of upwards of Two Thousand 
Reflective and Spiritual Passages, remarkable for their sublimity, 
beauty, and practicability; selected from the Sacred Writings, and 
arranged in eighty-two sections, each comprising a different theme for 
meditation. By the Editors of * Truths Illustrated by Great Authors.' 
Fourth Edition, fcp. 8vo. cloth, gilt edges, 636 pp., 6s. 

' Every part of the Sacred Writings deserves our deepest attention uid 
research, but all, perhaps, may not be equally adapted to the purposes of 
meditation and reflection. Those, therefore, who are in the constant habit 
of consulting the Bible will not object to a selection of some of its inost 
sublime and impressive passages, arranged and classed ready at once to meet 
the eye.'— BxTRACT fbom Pbsface. 

Gone Before : A Manual of Consolation for the Bereaved 

and a Well of Sympathy for the Sorrowing, filled from Many Sources. 
Being a Collection of Great Thoughts on Bereavement, Consolation, 
and Resignation, from the Works of Celebrated Poets, Authors, and 
Divines of all Ages, and from the inspired pages of Holy Writ. By 
Henrt Soutuoatb, Author of ' Many Thoughts of Many Minds,' <Tbe 
Bridal Bouquet,' &o. Fourth Edition, revised, crown 8 vo. 400 pp., price 
3s. 6d. in a handsome and appropriate cloth binding. 

'Characterised by great tasto and tenderness, and will make a most 
acceptable present to any who are bemoaning the loss of beloved friends.' 

CimisnAN World. 
Will be welcome to many a sorrowing heart.' — Public Opiniox. 
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TWO BOOKS ON THE UNSEEN WORLD. ETC. 

Mysteries of Life, Deaths and Futurity. Illustrated 

from the best and latest Authorities. Contents :— Life and Time ; 
Natare of the 8onl ; Spirimal Life ; Mental Operations ; Bdief and 
Scepticism ; Frematnre Interment ; Phenomena of Death ; Bin and 
Punishment ; The Crucifixion of Our Lord ; The End of the World ; 
Man after Death ; The Intermediate State ; The Great Besorrection ; 
Becognition of the Blessed ; The Day of Judgment ; The Future 
States, &c. By John Tiubs (Horace Welby). New Edition, revised 
and corrected. With an Emblematic Frontispiece. Fcp. 2s. 6d. cloth. 
' A pleasant, dreamy, charming, startling little volume, every page of 
vhich spariLles like a gem in an antique setting.*— Weekly Dispatcu. 

Predictions Eealized in Modem Times. Now first 

Collected. Contents :— Days and Numbers; Prophesying Almanacs; 
Omens ; Historical Predictions ; Predictions of the Fiench Bevolution; 
The Bonaparte FamUy ; Discoveries and Inventions anticipated ; 
Scriptural Prophecies, &c. By John Tuibs (Horace Welby). New 
Edition, revised and corrected. With a Frontiii>iece, fcp. 2s. 6d. doth. 



The Tong:ne of Time ; or, The Language of a Church 

Clock. By William Harbison, A.M. Seventh Edition,fcp. 2s. 6d. cloth. 

Science Elucidative of Scripture, and not antago- 
nistic to it. Being a Scries of Essays on — 1. Alleged Discrepancies; 
2. The Theories of the Geologists and Fignre of the Earth; 8. The 
Mosaic Cosmogony ; 4. Miracles in General— Views of Hume and 
Powell ; 5. The Miracle of Joshua — Views of Dr. Colenso ; The Snpor* 
naturally Impossible ; 6. The Age of the Fixed Stars^ &c. By Professor 
J. B. Young. Fcp. 8vo. 5s. cloth. 
* Distinguisbed by the true spirit of scientific inquiry, by great knowledge, 

by keen logical abiUty, and by a sl^le peculiarly clear, easy, and eneigetic.' 

NONCONFOBUIST. 

The Twin Becords of Creation; or, Geology and 

G enesis, their Perfect Harmony and Wonderful Concord. By Gbobge W. 

Victor lk Valtc. Numerous Illustrations. Fcp. 8vo. 6s. cloth. 

' A valuable contribution to the evidences of Bevelation, and disposes very 

conclusively of the arguments of those who would set God's works against 

God's Word. No real difficulty is shirked, and no sophistry is left unexposed.* 

The Bock. 

The Pocket English Classics. 32mo. neatly printed, 

bound in doth, lettered, price 6d. each : — 

Scott's Lady op the Lake. 

Scott's Lay. 

Walton's Angi:er, 2 Pakts, Is. 

Elizabeth ; or, Ths Exiles. 

Cowpkr's Task. 

Pope's Essay and Blair's Grave. 

Gray and Collins. 

Gay's Fables. 

Paul and Virginia. 



The Vicar of Wakefield. 
Goldsmith's Poetical Works. 
Falconer's Shipwreck. 
Basselas. 

Sterne's Sentimental Joxtbney. 
Locke on the Undebsi'andino. 
Thomson's Seasons. 
Inchbald*s Nature and Art. 
Bloomfield's Farmer's Boy. 
Coleridge's Ancient Mariner. 

The Instant Beckoner. Showing the Value of any 

Quantity of Goods, including Fractional Parts of a Pound Weight, at 
any price from One Farthing to Twenty Shillings ; with an Introduction 
embracing Copious Notes of Coins, Weights, Measures, and other Com- 
mercial and Useful Information ; and an Appendix, containing Tables 
of Interest, Salaries, Commissions, &c. 18mo. Is. 6d. cloth, or 28. 
strongly bound in leather. 

Indispensable to CTery housekeeper. 
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NO MORE LAWYERS' BILLS I 
Joit pablished. New Edition, BevlBed to the end of Ia«t Sessioii. Crown 
8to. cloth, price 68. 8d. (saved at erery oonsaltation.) 

Every Kan*8 Own Lawyer : a Handy Book of the 

PrindpleB of Law and Bqoity. By a Babristbr. Comprising the 
Blghtfl and Wrongs of Indiyidnala, Mercantile and Ckimmercial ILaw, 
Criminal Law, Parish Law, County Court Law, Gkune and Fishery 
Laws, Poor Men's Law, the Laws of 

Merdumt Shipping 



r«, 



BUb of Ezehange 
Oontraota and AgrMmcnta 
Copyright, Fat«nt«, and Trade Malta 
Bnotioni and Regiitratlon 
tninraiMM (Marine, Fire, and Lif«) 
Libel and Slander 
Dowei and Dlvorct 



Bettlemente 

Btoelc Exchange Praetioc 
TreepaM, Muiaanoes, fte. 
Tranifer of Land, ke. 
Warranties and Ouaranteee 
Forms of Willi, Agreementa, Bonda, 
Notioei,fto. 



Also Law for 
Landlord and Tenant— Maater and Scrrant — Workmen and Apprentioee^ Husband 
and Hlft— Executors and Trustees— Heirs, Devisees, and Ley te e s Guardian auid 
Ward— Married Women and Infknts— Partners and Agents— Lender and Borrower 
— Debtor and Creditor— Furcliaser and Vendor— Companies and Asso<da^oiis — 
Friendly Societies— Clergymen, Churchwardens, fte.— Medical Practitioners, ftc — 
Beakers— Farmers— Contractors — Stock and Share Brokers— Sportsmen, Game- 
keepers—Farriers and Horsedealers— Auctioneers, House Agents— Innkeepers, ftc — 
B^ers, Millers, Ac— Pawnbrokers — Surveyors— Bail ways, Carrien, ftc.— C«istable« 
—Labooren— Seamen— Soldiers, ko. ke. 

* What it professes to be, a complete epitome of the laws of this country, 
thoroughly intelligible to non-professional readers. The book is a handy 
one to have in readiness when some knotty point requires readj solution , 
and will be found of servioe to men of business, magistrates, and all who 
have a horror of spending money on a legal adviser.' — Bell's Life. 

* A work which has long been wanted, which Is thoroughly well done, and 
which we most cordially recommend.' — Sunday Tdces. 

* Ifo EnglUhmnn ought to he without this book. . . .any person perfectly unin- 
formed on legal matters, who may require sound information on unknown 
law points, wUl, by reference to this book, acquire the necessary information ; 
and thus on many occasions save the expense and loss of time of a visit to a 
lawyer.' — ^Enoimkeb. 

* It is a complete code of English law, written in plain language, which 
all can understand. . . .Should be in the hands of every business man, and 
all who wish to abolish lawyers* bills.'— Weekly Timbs. 

The Picture Amatenr^s Handbook and Dictionary 

of Painters : being a Guide for Yisit3rs to Public and Private Picture 
GktUeries, and for Art-Students, including an explanation of the various 
methods of Painting; Instructions for Cleaning, Re- Lining, and 
Restoring Oil Paintings ; A Glossary of Terms ; an Historical Sketch 
of the Principal Schools of Painting ; and a Dictionary of Painters, 
giving the Copyists and Imitators of each Master, By Philippe 
Daryl, B.A. Crown 8vo. Ss. 6d. doth. 

* Usefnl as bringing together in a compendious form an almost complete 
biographical stock of information respecting the painters of the world.' 

Mayfair. 

Fainting Popularly Explained; with Historical 

Sketches of the Progress of the Art. By Thomas John Guluck, 
Painter, and John Timbs, F.S.A. Fourth Edition, revised and en- 
larged. With I^ntispiece and Vignette. In small 8vo. 6s. 6d. doth. 

««« This Work has been adopted as a Prise-book in the Sdiools of 
Art at South Kensington. 

* Much may be learned, even by those who fancy they do not require to 
be taught, from the careful i)mi8al of this unpretending but compre- 
hensive treatise.' — ^Abt Joubnal. 
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BELAMOTTE'S WOBKS 

ON ILLUMINATION, ALPHABETS, &c 

A Primer of the Art of ninmination, for the use of 

B^inners, with a Budimentary Treatise on the Art, Practical Direc- 
tions for its Exerdae, and numerous Examples ti^en from Illuminated 
MSS. and beautifi.Ily printed in gold and colours. By F. Delamottb. 
Small 4to. 9s. cloth antique. 

* A handy book. beautiAiily illiittrated t the text of vhlch !■ well written, and 

calculated to be uMftal The examplcf of ancient MSS. recommended to the 

Btndent, which, with much good »enM,the autlior chooieifrom ooUectionf eccenible 
to all, are telected with Judgment and knowledge, at well at tatte.*— Athkh^um. 

* Modestly called a Primer, tliit little book hat a good title to be esteemed a 
manual and guide-book in the study and practice of Um diftrent styles of letter- 
ing Tiaed by the artistic transeril>ert of past centuries.... An amateur may with this 
■Uent preceptor learn the whole art and mystery of illumination.* — Spkotator. 

* The volume is very beautifully got up, and we eau heartily recommend it to the 
notice of those wlio wish to become proficient in the art.'—EMOUsu CuvKCniLAK. 

* We are able to recommend Mr. Delamotte's treatise. The letterpress is modestly 
but Judiciously written ; and the illu«tratiuns, wliich are numerous and well chosen, 

beautiihlly printed in gold and colours.*— Ecclxsiolooisi. 



The Book of Ornamental Alphabets, Ancient and 

Mediaeval, from the Eighth Century, with Numerals. Including Qothic, 
Church Text, large and small ; German, Italian, Arabesque, Enitiala for 
Illumination, Monc^rrams, Crosses, &c. &c. for the use of Architectural 
-and Engineering Draughtsmen, Missal Painters, Masons, DecoratiTe 
Painters, Lithc^aphers, Engravers, Carvers, &c. &a Collected and 
Engrayed by F. Delamotta, and printed in Colours. New and Cheaper 
Edition, royal 8vo. oblong, 28. 6d. ornamental boards. 

* A well-known engraver and draughtsman has enrolled in this useful book the 
reanit of many yearr study and research. For those who insert enamelled sen- 
tences round gilded chalices, who blazon shop legends over shop-doors, who letter 
ehnrch walls with pithy sentences from the Decalogue, this book will be usclU. 
Mr. Delamotte's book was wanted.*— vATHBir.aoM. 

Examples of Modem Alphabets, Plain and Ornamen- 
tal. Including German, Old English, Saxon, Italic, Perspective, 
Greek, Hebrew, Court Hand, Engrossing, Tuscan, Biband, Gothic, 
Bustic and Arabesque, with sereral original Designs and Numerals. 
Collected and Engrared by F. Delamoitb, and printed in Colours. 
New and Cheaper Edition, royal 8vo. oblong, 2s. 6d. ornamental boards. 

* To artists of all classes, but more especially to arciiitects and engravers, this very 
handsome book will be invaluable. Tliere Is comprised in it every possible shape 
into which the letters of the alphabet and numerals can be formed, and the talent 
which has been expended in the conception of the various plain and ornamental 
letters is wonderful.'— 8xakoau>. 

Mediseval Alphabets and Initials for Illnminators. 

By F. DsLAMOTTE. Containing SI Plates, and Illuminated Title, 
printed in Gold and Colours. With an Introdnotlon by J. Wilub 
Brooks. Small 4to. 6s. cloth gilt. 

* A volume in which the letters of the alphabet come forth glorified In gliding and 
all the colours of the prism interwoven and intertwined and intermingled, some- 
times with a sort of rainbow arabesque. A poem emblazoned In these characters 
would be only comparable to one of those delicious love letters symbolised in a 
bunch of flowers well selected and cleverly arranged.*— Svir. 

The Embroiderer's Book of Design, containing Initials, 

Emblems, Cyphers, Monograms, Ornamental Borders, Ecclesiastical 
Devices, Mediaeval and Modem Alphabets and Naticnial Emblems. By 
F. Delamottb. Printed in Colours. Oblong royal 8yo. Is. 6d. in 
ornamental boards. 
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BOHN*S MINIATTJBE LIBRABY. 

A Series ofeieganUy printed Pocket Vdumee, each ccmtaining 
a fine Steel Frontispiece or Portrait^ and hound in best red cloth, 
gUt back and sides. 

Barbanld and Aikm's Eyenings at Home. 23. 6d. 
Bonrrienne's Kemoin of If apoleon. 3s. 6d. 
Byron's Poetical Works, with Life by H. Lytton 

Bdlwib. 88. 6<L 

Bnnyaa's Pilgrim's Progress, with a Life and Notes. 

Fiontispieoe and 25 fnll-siied Woodcuts. Ss. 6d. 



Cheeyer*s Lectures on Bnnyan^s Pilgrim's Progress, 

and the life and Times of Banyan. 2a. 6d. 

Coleridge's Select Poetical Works. 2s. 

Cowper's Poetical Works, with all the Copyright 

Poems, and a Short Life by Southst. Ss. 6d. 

Dryden's Poetical Works, ds. 6d. 

Encydopssdia of Kanners and Etiquette, comprising 

Chesterfield's Advice, &C. 2b. 

Heber's (Bp.), Hemans' (Mrs.), and Badcliffe's (Ann) 

Poetical Works. 3 Vols, in 1. 3s. 6d. 

Herrick*s Poetical Works. 2s. 6d. 

Kilton^s Poetical Works, Complete. With Life by 

Dr. Stsbbing. 8s. 6d. 

Ossian's Poems. Translated by Macpherson. 2s. 6d. 
Pope*s Homer's Iliad, with Notes and Lidex. Ss. 
Scott*s Poetical Works, ds. 6d. 
Starm*s Beflections on the Works of Ood. ds. 
Thomson*s Seasons, with his Castle of Lidolence. 

With 4 fine Woodcuts by Habtet. 2s. 

Yathek and the Amber Witch. 2s. 6d. 
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The House Book. Comprising: — 1. The House 

MA37A6ER. Being a Gtdde to Housekeeping, Practical Cookery, House- 
hold Work, Cellarage of WineB, &c., bairy and Garden Operations, 
Stable Economy, &c., &c. By An Old Housskebfxr. 8. BoMSffnc 
MsDicmK. Containing a Description of the Symptoms, Causes, and 
Treatment of the most common Ailments; intended as a Family 
Guide in all cases of Accident or Emergency. By Ralph Gooddco, 
H.D. (Lond.) 3. Manaqbmsnt of Hsalth. A Manual of Home and 
Personal Hygiene. By Jambs Baird, B.A. One thick Volume, 
strongly Hidl-bound in Leather, 760 pp. i^oe 68. 

The House Manager. Being a Guide to HoTisekeeping, 

Practical Cookery, Pickling and Preserving, Hous^old Work, Dairy 
Kanagement, the Table and Dessert, Cellarage of Wines, Brewing and 
Wine-making, the Boudoir and Dressing-room, Trarelling, Stable 
Economy, Gardening Operations, &c. Forming therefore a Handbook 
of the Duties of the Housekeeper, Cook, Lady's-maid, Nursery-maid, 
House-maid, Laundry-maid, Dairy-maid, BntIer,YaIet, Ftwtman, Coach- 
man, Groom, and Gardener. By An Old Houbeesefbel Second Edition. 
ISmo. 4s. cloth. 
' The book is Trritten in a plain, practical way, and contains a great 
number of r^pes.'— Scotsman. 

Wholesome Fare. A Sanitary Cook-book. CJom- 

prising the Laws of Food and the Practioe of Cookery, and embodying 
the b^t British and Continental Beceipts, with Hints and Useful 
Suggestions for the Sedentary, the Sick, and the Conyalescent. By 
Dr. and Mrs. Dblambre. Second Edition. Post 8yo. 800 pp. fis. 
strongly half-bound. 

* The first really readable and amusing cookery book since Kitchener's. 
The Author of " Wholeeome Fare " is something more than a cook and a 
physician ; he is a philosopher, and will astonish his readers here and there 
with things not generally known, yet as true and obvious as daylight.'— Fun. 

* The most complete and satisfactory volume on the culinary art we have 
ever seen. As superior to the ordinary cookery books as a diamond is 
to a glass imitation of that gem.' — Countbt Life. 

* llie introductory chapters contain more sound sense and culinary che- 
mistry, clearly communicated, than any of the numerous cookery books we 
have met with.' — ^Mobninq Adverteseb. 

Sewing Machiaery ; being a Practical Manual of the 

Sewing Machine, comprising its History and Details of its Couf traction, 

with full technical directions for the adjusting of Sewing Machines. 

By J. W. Urquhart, C.B. 28. ; cloth boards, 2s. 6d. IJust published, 

' It is very useful to know how to oil and clean your machine, and to 

understand at once the reason of some irregularity in working ; and any girl 

of a mechanical turn can readily learn this from Mr. Urquhart's manual.* 

Graphic. 

The Laws and Bye-Laws of Oood Society : a Code of 

Modem Etiquette. 32mo. neatly bound, price 6d. 

The Art of Dressing Well : a Book of Hints on the 

Choice of Colours to suit the Complexion and the Hair ; with the 
Theory and Practice of the Art of Dress, &c, 82mo. neatly bound, 6d. 
*Two pretty little volumes for those who have the privilege of entering 
into society, but are unacquainted with its forms.' — Sunday Times. 

The Bnlb Garden ; or, How to Cultivate Bulbous and 

Tuberous-rooted Flowering Plants to Perfection. A Kannal adapted 
for both the Professional and Amateur Gardener. By Samuel Wood, 
Author of * Good Gardening,' etc. With Coloured Illustrations, Plans 
of Gardens best suited to the Cultivation of Bulbs, and numerous Wood 
Engravings. Crown 8vo. 8s. 6d. cloth. 
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BOOKS FOB THE COXJlTrBir. 

New Edition of Yortatfa Grazier, enlarged by R, Scott Bum, 
The Complete Oraner, and Farmer's and Cattle 

BrsedBx't Aiairtaiii. ▲ Oompendiam of Hnsbandry. By Whjjam 
TouAiT,EBq.,y.8. Twvlfth Edition, very considerably enlarged, and 
bronffbt up to the p nm nt reqairements of Agrioaltural Practice by 
BoBKRT Soorr Bum, 8ro. with 249 lUnstrationB, £1. Is., half-botind. 
* A treatise whioh will remain a standard work on the subject as Ions as 
British agricnltore endores.'— Hahk Laxb Exprbss. 

The Fields of Oreat Britain : a Text-Book of Agri- 
culture, adapted to the Syllabus of the Science and Art Department, 
South Kensingtan. For Elementary and Advanced Students. By Hugh 
0LBicx2m (Board of Trade). With an Introduction by H. XjLTsa 
JkCKSatt, 18mo. Is. M, cloth. IJustptOlUhetL 

Suburban Farming. A Treatise on the Laying Out and 

Cultivation of Farms, adapted to the produce of Milk, Butter, and 
Cheese, Bggs, Poultry, and Pigs. By the late Professor John Doxaldsox. 
With considerable Additions, illustrating the more Hodem Practice, hy 
BoBBRT Soorr Bobn. 3nd Edition. 12mo. 4s, cloth boards. 

Landed Estates Management: Treating of the varieties 

of Lands, Methods of Farming, the Setting-out of Farms, Construction 
of Roads, Fences, Gates, and Farm Buildings, Irrigation, Drainage, &c. 
By R. Scott Burn. Second Edition. Fcp. 8vo. Ss. doth boards. 

Outlines of Modem Farming. By R. Scott Burn. 

Soils, Manures, and Crops— Farming and Fanning Economy, Historical 
and Practical—Cattle, Sheep, and Horses— Management of the Dairy, 
Pigs, and Poultry, with Notes on the Diseases of Stock— Utilisation of 
Town Sewage, Irrigation, and Reclamation of Waste Land. New 
Edition. In I vol. 1,290 pp. half bound, profusely illustrated, price 12s. 
' There is sufficient stated within the limits of this treatise to prevent a 
farmer from going fax wrong in any of his operations.'- Observer. 

Oood Gardening ; or, How to Grow Vegetables, Fruits, 

and Flowers. With Practical Notes on Soils, Manures, Seeds, Planting', 
Laying-out of Gardens and Groundf, &c. By S. Wood. Third Edition, 
much Enlarged. Numerous Illustrations. Crown 8vo. 58. doth. 

* The practical directions are excellent.' — Athbkauh. 

The Ladies* Multum-in.Parvo Flower Oarden and 

Amateur's Complete Guide. By Sahfel Wood, Author of *Qood 
Gardening' &0. With numerous lllostrations. Crown 8vo. 3s. 6d. cloth. 
' Full of shrewd hiots and useful instruction based on a lifetime of 
experience '—Scotsman. 

* Sound but simple instructions, likely to be useful to lady gardeners.' 

Florist. 

Multum-in-Parvo Gardening. Showing How to Make 

One Acre of Land, without Glass, produce, by the Cultivation of 
Fruits and Vegetables, Six Hundred and Twenty Pounds per annum : 
and How to Grow Flowers in Three Glass-houses so as to realise One 
Hundred and Seventy-six Pounds per annum Clear Profit, &a, &c. 
By Samuel Wood. Third Edition, revised. Crown Svo. Ss. doth. 

The Forcing Ckurden; or, How to Grow Early Fruitp, 

Flowers, and Vegetables. With Flans and Estimates for Building 
Glasshouses, Pits, and Frames. By Samuel Wood. Crown 8va 
8s. 6d. doth. {Jutt ptMUhed, 

— I 



WEA LE'S SE RIES. 

PHILADELPHIA, 1876. 
TBX PRIZE XEDAL 

Was avarded to thB 

Publlahen fot 

Bocks: RtiMmeiitary 

Scientific, 

' WEALE'S SERIES,' ETC. 



A SELECTION FROM THE LIST OF 

WEALE'S SEEIES, 

OLASSIOAL, EDTTCATIONAl, AUD 
BUDIMENTAKY SCIENTIFIC. 



LONDON, 1862. 
THE PRIZE MEDAL 



' WEHLE'S SERIES.' 



Thut poptdar and cheap Seria qfBooke, now crnnpriaing nearly 
Tkret Htijtdred and Fj/lj/ dtsiinei itwil in almost every depart- 



of Science, Art, and Educaiion, are recommended to the 
notice of Ejit/ineeri, Architect). Builders. Artiaatia. and Sludftiie 
getierdly, as owW as to those interesttd in Workmen's Libraries, 
Free Libraries, Literary and Scientj/ic Institutions. ColUffes , 
Schools, Science Classes, #c„ <fc. 

Jf.S. — In ordering from this List it is rcammtndci, ae a 
meant nf facilUcting tusinrss and obviating error, to quote the 
numbers affixed to the volumes, as well at the tiilet andprioit. 
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IiATIN. 

19. Latin Orammar. By die Eev. Thomas Goodwin, 

M.A. If. 

20. Latin-Englisli Dictionary. By the Eev. Thomas 

Goodwin, K.A. 3#. 

22. English-Latin Dictionary. By the Hev. Thomas 

Goodwin, MJL Im. 6d. 

20. 1 Latin Dictionary (as above). Complete in One 

1 22. ) ^^^* ^' ^ ! cloth boards, At, Bd, 

"' ' \* Or with the Grammar, cloth boards, 5s. 6d. 

LATIK CLASSICS. 

With Explanatory Notes in English, 

1. Latin Delectus. By H. Young. Is, 6d, 

2. CsBsaris Conunentarii de Bello Gallico. Eegister 

for the Use of Schools. Bj H. Youxo. 2s, 

12. Ciceronis Oratio pro Sexto Koscio Amerino. By 

the Her. James Dayjes, MJL Is. 

13. Ciceronis Orationes in Catilinam, Verrem, et 

pro Archia. By Eev. T. H. L. Leart, D.C.L., Oxford. 1*. 64. 

14. Ciceronis Cato Major, Lselius, Bmtus, sive de 

Senectate, de Amicitia, de Claris Oratoribiu Dialogi. By W. Smith, 
* M.A., F.B.G.S. 2s. 

3. Cornelius Nepos. By H. Young, Is. 

6. Horace: Odes, Epode, and Carmen Sseculare. 

By H. YoUNa Is, 6d, 

7. Horace: Satires, Epistles, and Ars Poetica. By 

W. BR0>VNniGa Smith, M.A., F.R.G.S. 1*. 6rf. 

21. Juvenalis Satirae. By T. H. S.Escott, B.A. 25. 
16. Livy: History of Home. By H. Young and W. 

B. Smith, M.A. Part 1. Books i, ii., U. 6d. 

16.» Part 2. Books iU., iv., v., 1*. 6<l. 

17, .^ Part 3. Books xxi., xxii., Is. 6d. 

8. Sallustii Crispi Catalina et Bellum Jugur- 

thjsnm. By W. M. Donne, B.A., Trin. ColL Cam. 1*. (td. 

10. Terentii Adelphi, Hecyra, Phormio. Edited by 

the Rev. Jambs Dayies, M.A. 2s. 

9. Terentii Andria et Heautontimorumenos. By 

the Rev. James Da vies, M.A; Is. Bd. 

11. Terentii Eunuchus, Comoedia. By Eev. J. Davies, 

M.A. )s. Bd, 

4. Virgilii Maronis Bucolica et Georgica. The 

Bucolics by W. Rushton, M.A., and the Georgics by H. Yodng. 
Is. Bd. 



Published by Crosby Zockwood 4r Co. 27 

LATIN CLASaiCB-continued. 
5. Virgilii Kaxonis iEneis. B7 H. Young and Bev. 

T. H. L. Leart, D.C.L. Zs, 
5.« _ Part 1. Books L-tL, Is. Bd, 
S.** Part 2. Books vlL-xli., 2s. 

19. Latin Verse Selections from Catullns^ Tibnllns, 

Fropertius, and Ovid. By W. B. Donke, H.jI.. 2s. 

20. Latin Prose Selections from Varro, Colnmella, 

' YitrtiTins, Seneca, Quintilian, Floras, Yelleins Paterculns, Valerius 
Maximiss Suetonius, Apuleius, &a By W. B. Donise, ILA. Ss. 



14. Oreek Grammar. By Hans Claude Hamilton. 

ls.6d. 

15.) Oreek Lexicon. By Henry R. Hamilton. Vol. 1.. 

. .* r Greek-English, 2s. 6d.; Vol. 2. English-Greek, 2s. Or the Two Vols. 
^'•J in. One, 4s. 6d. ; cloth boards, 5s. 

u, 15.) Oreek Lexicon (as aboye). Complete, with 

17, j the Gbahhab, in One YoL cloth boards, 6«. 

GBEEE CLASSICS. 

With Explanatory Notes in English, 

1. Oreek Delectus. By H. Young and John Hut- 

CHDTSOK, M. A., of the High School, Glasgow. Is. M. 

30. iEschylus: Prometheus Vincius. By the Key. 

Jambs Davies, M.A. Is. > 

32. JEschylus : Septem Contra Thebes. By the Key. 

Jambs Davies, M.A. \s, 

40. Aristophanes : Achamians. ByC.S.T.TowNSHEND, 

M.A. Is. 6d, 

26. Euripides: Alcestis. By John Milneb, B. A. 1^.6^. 
23. Euripides : Hecuba and Medea. By W. Brown- 

Bioa Smith, M.A., F.B.G.S. Is. M. 

4-17. Herodotus, The History of, chiefly after the 

Text of Gaispord. By T. H. L. Leaby, M.A., D.C.L. 
Fart 1. Books L, ii. (The Clio and Euterpe), 2s, 
Fart 2. Books iii., iy. (The Thalia and Melpomene), 2s. 
Faxt 3. Books v.-vii. (The Terpsichore, Erato, and Foljmnia), 2s. 
Fart 4. Books ylii., ix. (The Urania and Calliope) and Index, Is. 6d. 

5-12. Homer, The Works of. . By T. H. L. Leart, 

M.A., D.C.L. 



The Iliad. 
Part 1. Books i. to vi.. Is. 6d. 
Fart 2. Books vii. to xli.. Is. 6d. 
Part 8. Books xiii. to xviii., Is. 6d. 
Fart 4. Books xix. to xxiv., Is. Bd, 



The Odtsset. 
Part 1. Books i. to vi., Is. 6d. 
Fart 2. Books yii. to xii., Is. 6d. 
Fart 8. Books xiii. to xvlii., 1*. 6d. 
Fart 4. Books xix. to xxiv. and 
Hymns, 2s, 
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GBEEE ClMASBlCB--c<miinued. 
4. Lncian's Select Dialogues. Bj H. Young. 1^. 6 J. 
13. Plato's Dialogues: The Apology of Socrates, 

the Crito, and the Phaedo. By the Ber. James Dayies, M.A. 2«. 

IH. Sophocles: (EdipxLS Tyrannns. ByH.YouKG. 1^. 
20. Sopliocles : Antigone. By the Kev. Jew Milker, 

bJL 2s, 

41. Thucydides : History of the Peloponnesian 

War. ByH. YouvG. Book 1. 1«. 

^*lZenophoii*s Anabasis. Bj H. Young. Part 1. 

3. ) Books i. to UL, 1«. Part 2. Books iv. to yii., Is. 

42. Xenophon*s Agesilans. By Ll. F. W. Jewitt. 

ls,9d, 

43. Demosthenes; The Oration on the Crown and 

the Philippioa. By Bey. T. H. L. Lsabt. I». fid, 

TRENCH. 

24. French Grammar. By G.L.Strauss, Ph.D. Is.ijd. 

25. French-English Dictionary. By Alfred Elwes. 

26. English-French Dictionary. By Alfred Elwes. 2«. 
25. \ French Dictionary (as above). Complete, in One 

Oft r ^^^ ^* > ^^^^ bocunds, Ss. 6d. 

*o. ) «^« Qf ^iij^ t]je Grammar, cloth boards, 4«. BtL 

47. French and English Phrase Book. Containing 

Introdactoiy LessoDS, with Translatioiis, for the coiiTenieQoe of 
Students ; sereral Yooabnlaries of Words, a Ck)nection of Suitable 
Phrases, and Easy Familiar.Dialogues. Is, 6d. 

GEKMAN. 

39. German Grammar. By Dr. G. L. Strauss. Is. 

40. German Keader : a Series of Extracts, carefully 

cnlled from the most approved Authors of Germany ; By G. L. 
STRAX7S8, Ph.D. Is. 

41-43. German Triglot Dictionary. By Nicholas 

Ebterhazt S. a. Hamilton. In Three Farts. Part. I. German- 
French-English. Part II. English-German French. Part III. 
French-German-English. Bs., or doth boards, is. 

41-43. German Triglot Dictionary (as above), together 

& 39. ^^^ German Grammar (No. 89), in One volume, oloth boards, 6s. 
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ITATJAN. 

27. Italian Orammar. Bj Alfred Elwes. Is. 6d. 

28. Italian Triglot Dictionary. By Alfred Elwes. 

YoL 1. Italian-EDglish-French. 2s. 6d. 

30. Italian Triglot Dictionary, By A. Elwes. Vol. 2. 

English-French-Italian. 2#. 6d. 

32. Italian Triglot Dictionary. By A. Elwes. Vol. 3. 

Freiich-Italian-English. 2«. Bd. 
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30, \ Italian Triglot Dictionary (as above). In 

f One Vol. cloth Doardg, 7s. 6d. 
* ) \* Or with the Itauan Grammar, doth boards, Bs. Bd. 



SPANISH AND FOBTUGUESE. 

34. Spanisli Grammar. By Alfred Elwes. Is. Gd. 
85. Spanish-English and English-Spanish Dictionary. 

By A. Elwes. 4s. ; doth boards, 5s, 

*«* Or M-ith the Grami^iar, doth boards, 6s. 

55. Fortugnese Orammar. By Alfred Elwes, Author 

of ' A Spanish Grammar ' &c. Is. 6d. 

56. Fortnguese-English and English-Fortugaese 

Dictionary. By Alfred Elwes. [InpreparaHcn. 



46.*H6brew Orammar. By Dr. Bresslau. Is. 6J. 
44. Hebrew and English Dictionary, Biblical and 

Rabbinical. By Dr. Bresslau. e^. 

46. English and Hebrew Dictionary. By Dr. Bress- 
lau. 3*, 

44, 46, 1 Hebrew Dictionary (as above), in Two Vols., 

46.* J complete, with the GRAUMAit, doth boards, 12s, 

ENGLISH LANGUAGE AND MISCEL^ 

LANEOUS. 

11. Grammar of the English Tongne. By Hyde 

Glarkb, D.G.L. Third Edition, Is. 6d. 

ll.*Philology : Handbook of the Comparative Philology 

of the yarious European Tongues. By Hyde Clarke, D.CL. 1#. 
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ENGLISH LANGIJAGE AND MISCELLA- 

TSTEOJIS— continued, 

IS. Dictionary of the English Langnage. Contaimng 

above 100,000 Words. Bj Hydb Clabkb, D.C.L. 8s. 6d. ; cloth 
boaxds, 48, Sd, ; complete with the Grammar, cloth boards, 5s. Gd. 

48. Composition and Fonotaation. By Justin 

BaxsAS. 16th Edition. 1#. 6d. 

49. Derivatiye Spelling-Book. By J. Eowbotham, 

F.B.A.S. Improyed Edition. Is. 6d, 

51. The Art of Extempore Speaking. Hints for the 

Pulpit, the Senate, and the Bar. By M. Bautain. Translated £rom 
the French. Berenth Edition. 2s, 6d. 

52. Kining and Quarrying, First Book of. By J. H. 

COLUNS, F.G.S. Is. 

53. Flaoes and Facts in Folitical and Fhysicai Geo- 

graphy. By the Bev. Edgar Band, B.A. Is. 

54. Analytical Chemistry, Qualitative and Qaantita- 

tive. By Wm. W. Pink and Oborgb £. Webstrr. 25. 

HISTORY. 

1. England, Outlines of the History of; more espe- 
cially with reference to the Origin and Progress of the English 
Ck)nstitution. By William Douglas Hamiltobt, F.S.A.. Fourth 
Edition. Maps and Woodcuts. 5«. ; cloth boards, 6s, 

5. Greece, Outlines of the History of. By W. 

Douglajb Hamilton, F.3.A., and Edward LBVUor, M.A. 2s. 6d. ; 
cloth boards, Zs. Qd. 

7. Borne, Outlines of the History of. By Edward 

LSYISN, M.A. Map, 2s. 6d. ; cloth boards, Zs, Bd. 

9. Chronology of History, Art, Literature, and Fro- 

' grass, from the Creation of the World to the Conclusion of the 
Franco-German War. The Continuation by W. D. Hamilton, 
F.S.A. Zs. ; cloth boards, Zs. 6i. 

50. Dates and Events in English Histary. By the 

Bey. E. Band. Is. 

ARITHMETIC, GEOMETRY, MATHE- 
MATICS, ETC. 

32. Mathematical Instruments. By J. F. Heather, 

M.A. Original Edition, in 1 vol. Illustrated. 1*. Bd. 

*** In ordering the above ^ he cir^ul to say, • Original Edition, or give the 
number in the Series (32) to distinguisfi it from the Enlarged Edition in 
3 vols. (Nos. 168-9-70.) 
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ABITHMETIO, GEOMETBY, MATHE- 
MATICS^ 'E'TC'-coniinued, 

60. Land and Engineering Surveying. By T. 

Baecr, C.B. Revised by Edward Nugent, G.B. Illustrated with 
Plates and Diagrams. 2*. ; cloth boards, 2s. 6d, 

CA* Beady Eeckoner for the Admeasurement of 

Land. By Abraham Armak, Schoolmaster, Thurleigh, Beds. Is. Gd. 

76. Descriptive Geometry : with a Theory of Shadows 

and of Perspective, extracted from the French of G. Mokoe. By 
J. F. Heather, M.A. Illustrated with 14 Plates. 2*. 

178. Practical Plane Geometry. By J. F. Heather, 

M.A. With 215 Woodcuts. 2s, 

179. Projection: Orthographic, Topographic, and Per- 

spective. By J. F. Heather, M.A. [In preparation, 

*»« The above three volumes wUl form a Complete Elementary Course of 

Mathematical Drawing. 

83, Commercial Book-Keeping. With Commercial 

Phrases and Forms in English, French, Italian, and German. By 
James Haddon, M.A., London. Is. 6d. 

84. Aritlunetic. By Professor J. R. Young. New 

Edition, with Judex. I*, dd. 
84.* A Key to the above, containing Solutions in full to the Exercises, 
together with Comments, Explanations, and Improved Processes, 
for the Use of Teachers and Unassisted Learners. By J. R. Yolng, 
Is. 6d, 

Eqnational Arithmetic, applied to Questions of 

Interest, Annuities, Life Assurance, and General Commerce ; with 
various Tables. By W. Hipsley. 2s, 

86. Algebra, the Elements of. By James Haddon, 

M.A. 2#. 
80.* A K!ey akd Companion to the above Book, forming an extensive 
repository of Solved Examples and Problems in Illustration of the 
various Expedients necessary in Algebraical Operations. Especially 
adapted for Self-Instruction. By J. R. Young. 1*. Bd. 

88.] Euclid: with many additional Propositions and 

QQ ■ Explanatory Notes ; to which is prefixed an Introductory Essay on 
^^* f Logic. By Henry Law, C.B. 2*. Cd. ; doth boards, Ss, 

*,• Sold also separately, viz..'— 
88. Euclid. The First Three Books. By Henry Law, C.B. Is.Gd, 
8». JIIUCUD, Books 4, 6, 6, 11, 12. By HiNRY Law, C.B. ls,Gd, 

90. Analytical Geometry and Conic Sections. By 

James Hann. Revised by Professor J. B. Young. 2s. ; doth 
boards, 2i. 6d. 

91. Plane Trigonometry. By James Hann. Is, 6d. 

92. Spherical Trigonometry. By James Hann. 

Revised by Charles H. Dowling, C.B. 1*. 
%* Or udth • The Elements of Plane Trigonometry,* in One Volume^ 2s, 6d. 

93. Mensuration and Measuring. By T. Baker, C.E. 

Revised by B. Nugent, C.E. Illustrated. 1*. 6rf. 
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POPULAE WOBKS FOR SELF-INSTEUCnON. 



Events to be Eemembered in the History of England : 

ft SeriM of interetting NamtiTes of the most Bemarkable Occutrenoes in 
each Reiffn ; with fieyiews of the Manners, cDomestic Habits, Amuse- 
menta. Costumes to. Ac. of the People, Chronological Table, Ac By Chasues 
Bblbt. 27th Edition, iSma 2s. 6d. cloth. 
%* An lUuttraUd SdUum, oufine paper, St. M. cloth elegant, giU edge: 

The Derivative Spelling-Book, giving the origin of every 

W(M^ fh>m the Greek, Latin, Saxon, German, Teutonic, Dutch, French, 
Spanish, and other Languages ; with their present Acceptation and Pro- 
nunoimon. By J. Bowbothax, F.a.A.S. Improved Edition, 12mo. Is. 6d. cl. 

When to Double yonr Consonants. See the WRITER'S 

ENCHIRIDION, a List of all tlie Verbs that Double their Consonants on 
• taking ED, EST, ING, Ac, about sixty of which are exceptions to the rule, 
—as Cavil, Marvel, Ac.— not being accented on the last syllable. By 
J. 8. SCAXLBTT. 18mo. Is. cloth 



yonr H's and Take Care of yonr B*8. Exercises for 

acquiring the Use and correcting the Abuse of the letter H ; with Observa- 
tions and Additional Exercises on the letter R. By Csis. W. Smith, 
Professor of Elocution, Author of * Clerical Elocution,' Fcp. Is. cloth. 

Composition and Pnnctnation Familiarly Explained. By 

Jusmr BBBViLv. Seventeenth Edition, ISmo. is. 6d. cloth. 

The Art of Extempore Speaking : Hints for the Pulpit, the 

Senate, and the Bar. By M. Bi.UTAiir, Viosr-General and Professor at the 
Sorbonne, Ac. Translated from the French. 7th Edition, fcp. 8vo. Ss. 6d. cl. 

The Yonng Eeporter : a Practical Guide to the Art and 

the Profession of Shorthand Writing, with a Dictionary of Latin Quotations, 
Ac. Fcp. Is. cloth. 

The Beanties of English Poetry. Selected for the use of 

Touth. By E. Tomkifs. 22nd Edition, with considerable additions and 
line steel ftrontispiece. Fcp. 8vo. 28. 6d. cloth ; gilt edges, 8s. 

The Pocket English Classics. d2mo. Neatly printed, 

price 6d. each, doth limp :— Bloomfield's Farmer's Boy ; Coleridge's Ancient 
Mariner; Gowper's T^k ; Elisabeth, or the Exiles ; Falconer's Shipwreck ; 
Gay's Fables; Goldsmith's Poetical Works ; Gray and Collins' Poetical 
Works; Inchbald's Nature and Art; Locke on the Understanding; Paul 
and Virginia; Pope's Essay, and Blair's Grave; Bissselas; Scotfs Lady of 
the Lake; Scott's Lay of the Last Minstrel; Sterne's Sentimental Journey ; 
The Vicar of Wakefield; Thomson's Seasons; Walton's Complete Angler, 
in 8 Parts, or in 1 vol. Is. 

NEW ELEMENTABT FRENCH CONVERSATION BOOK. 
XllnttTateA hp Bight fniOrpage lOuttrations and very numerous Woodeute, 

Petites Canseiies ; or, Elementary English and Frencli 

Conversations, for Young Students and Home Teaching; to which are 
added Models of Juvenile Correspondence in French and English. By 
AcHiiiLB MoTTBi.u. New and cheaper Edition. Square crown Svo. 2*. 
doth elegant. 
'It is unquestionably an excellent work.*— SOHOOii Boasd Chrokiolx. 

* For Bimpllcity of ammsement, and the admirable way In which it leads on young 
beginners, step by step, it would be impossible to surpass it.'— Civil Sbrtiob GAZsrra 
' A work better designed for its purpose is seldom met with.'— Sootsuas.: 
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